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Willamina City Council Agenda 

Regular Meeting 
Tuesday, February 13, 2018 6:00pm 

West Valley Fire District  
825 NE Main St, Willamina 

CALL TO ORDER 

ROLL CALL 

FLAG SALUTE 

AGENDA ADDITIONS, DELETIONS, AND CORRECTIONS 

PUBLIC INPUT – BUSINESS FROM THE AUDIENCE 

CORRESPONDENCE - none 

Visitors: Presentations not scheduled on the Agenda are limited to three (3) minutes. Longer 
presentations should be submitted to the City Recorder prior to the meeting. Anyone wishing 
to comment on an item of the Regular Agenda will need to sign in on the Sign in Form. 

CONSENT AGENDA   “(A listing of routine business items, which are adopted with one 
motion, without discussion. However, any COUNCILOR may request that an item be pulled 
from the Consent Agenda for discussion and separate action. The item is then considered 
after the Consent Agenda items have been voted upon).” 

1. Check Registers – December 1 to 31, 2017 (information only)
2. Financials December 2017
3. Minutes from the January 9, 2018 City Council Meeting
4. Approval  of Budget Officer for 2018-19 Budget
5. Budget Committee Selections

REGULAR AGENDA 

Administration 

1. Consideration City Manager Salary Increase
2. Consideration-Cemetery Burial Plot price increase

MAYORS REPORT 

COUNCIL LIAISON REPORTS 

6. Chamber Liaison (April Wooden)
7. YCOM Board (Councilor Baller)
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8. Yamhill County Housing Authority Board Member (Councilor Stritzke)
9. Yamhill County Transit Authority Board Member (Councilor Johnson)

INFORMATIONAL REPORTS FROM/CITY OFFICERS 

10. City Manager
11. Sheriff’s Report

EVENT CALENDAR 

PUBLIC HEARING 
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January 9, 2017 City Council Meeting Minutes 

City Of Willamina 
Minutes of the Once A Month Meeting of the City of Willamina City Council 

January 9, 2018 
6:00 PM 

Location of Meeting: 
West Valley Fire  
845 NE Main St 
Willamina, Oregon 97132 

Present at Meeting:  
Council President Rita Baller 
Councilor Theresa McKnight 
Councilor April Wooden 
Councilor Bob Burr 
Councilor Craig Johnson 
Absent from Meeting:  
Mayor Ila Skyberg 
Councilor Heather Stritzke 
Guest: 
Paul Daquilante, Report  
News Register  

The regular meeting of the City of Willamina City Council was called to order at 6:10 PM 
on January 9, 2018 at West Valley Fire by Council President Rita Baller. The Flag Salute was 
recited and the Roll Call was taken by Deputy City Recorder Debbie Bernard. Mayor Skyberg 
and Councilor Stritzke had an excused absence.  

I. Review of Previous Minutes 

The minutes of the previous meeting were reviewed and approved with corrections; addition of 
Councilor April Wooden to those listed as present. 

II. Consideration of Open Issues

1. Agenda Additions, Deletions, And Corrections
Council President Rita Baller
April Wooden asked for a correction to the list of those present. She was present at the
December 12, 2017 meeting. Deputy City Recorder confirmed and will make the
correction.

2. Public Input
Council President Rita Baller
There was none.
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January 9, 2017 City Council Meeting Minutes  
 

3. Correspondence  
Council President Rita Baller 
There was none.  
  

4. Consent Agenda  
Council President Rita Baller 
Councilor Baller called for a motion on the Consent Agenda.  
 
MOTION: Councilor Burr moved to approve the consent agenda with corrections to the 
minutes as amended adding Councilor Wooden as present. Councilor McKnight 
seconded. Motion carried with Councilors, Baller, Burr, Johnson, Wooden and 
McKnight. All in Favor. Mayor Skyberg and Councilor Stritzke were absent. 
 
Councilor Baller asked for Councilor Burr to read the items on the Consent Agenda. 
Councilor Burr then stated item (1) Check Register from November 1 to 30th 2017, (2) 
Financials from November 2017 and (3) Minutes from the December 12, 2017 City 
Council Meeting.  
  

5. Regular Agenda  
Consideration - Appointment to the Planning Commission 
Councilor Baller introduced the item on the agenda. Councilor Baller commented that Ila 
Schunter would be a great asset to the Planning Commission. She added that she was 
very impressed by the citizen’s desire to be involved.  
 
Councilor Baller asked about upcoming training for the Planning Commission. Rita felt 
that it was important as rules and regulation are always changing. Debbie said, “None 
scheduled, however, there could be training scheduled and budgeted in the next physical 
year. City Manager Kenna West added that she is working on a supplemental budget and 
would check on possible training funds.  
 
Councilor Johnson asked if the new person would be getting training from the Oregon 
Ethics Commission.  Debbie responded that the new person would be added for annual 
reporting which is coming up soon.   
 
Councilor Johnson had support for Ila Schunter on the Planning Commission and said she 
would be a good addition.  
 
MOTION: Councilor Johnson moved to approve Ila Schunter to the Planning 
Commission. Councilor Burr seconded. Motion carried with Councilors, Baller, Burr, 
Johnson, Wooden and McKnight. All in Favor. Mayor Skyberg and Councilor Stritzke 
were absent. 
 
Councilor Baller asked Staff to make contact with Ila to let her know of the decision.  
 
Councilor Burr made reference to the City Manager’s weekly report and asked about 
SDC’s System Development Chargers Survey and asked for an update. He also asked if 
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January 9, 2017 City Council Meeting Minutes 

there was a committee looking at SDC’s. The City Manager responded that she was 
aware of the Consultant visiting with the City Council on SDC’s and she would be 
following-up with him to begin that process. Kenna said that she would move forward 
with the previous recommendation from the Council.  

Councilor Johnson asked about the Dollar General Store and if they were still coming in? 
The City Manager responded and said they continue to look at the site on Main Street; 
Kenna reported the next step would be a pre-application.  

Councilor Johnson said he had concerns regarding street lighting and asked how we get 
more lighting coming into Willamina near the Wallace Bridge. He wanted to know how 
to talk to ODOT to get more lighting. He said it is very dark in that area. 

Councilor Wooden added that she would like to see more lighting at the end of town near 
the West Valley Fire.  She said when leaving the building it is very dark. Leaving the 
building is very dark.  April would like to see one more lighting at the entrance to the 
Building on Highway 18.  

Councilor Johnson also talked about the need for lighting at 18B and Rock Creek. 

Rita said between Kenna, Frank and ODOT they should get something done.  

6. Mayor Report
Mayor Was Absent.

7. Council Liaison Reports
Councilor Rita Baller
Councilor Baller asked for Liaison Reports.

Chamber Liaison report (April Wooden)
April reported the last meeting was on the EID (Economic Improvement District) and
they had an election of officers. She added that there would be a report presented to City
Council at a future date for their approval. Also she announced that the Museum
Chocolate Tasting fundraising event is November 3, 2018.

YCOM Board (Councilor Baller)
Rita reported that there was no meeting this month. The next meeting would be in
February.  Also, YCOM purchased new monitors.

Yamhill County Housing Authority Board Member (Councilor Stritzke) – Councilor
Stritzke was absent.

Yamhill County Transit Authority Board Member (Councilor Johnson)
Councilor Johnson reported the Transit Board will meet next week.

8. Information from City Officers
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January 9, 2017 City Council Meeting Minutes 

Council President Rita Baller  
Rita asked for a report from the City Manager. 

Kenna reported that she is working on a supplemental budget.  
Kenna reported she was appointed to the League of Oregon Cities Policy Adversary 
Committee.  

Kenna reported on the Sheriff report. She said she was so pleased with the Sheriff’s 
coverage. She noted the DUI statistics are up 100% and that is due to them doing 
things. She said they are doing a great job!  

9. Adjourn
Council President
Councilor Baller asked for a motion to adjourn.

MOTION: Councilor Wooden moved to adjourn. Councilor Burr seconded. Motion
carried with Councilors, Baller Burr, Johnson, Wooden and McKnight. All in Favor.
Mayor Skyberg and Councilor Stritzke was absent.

IV. Consideration of New Business

1. Street Lighting

V. Agenda and Time of Next Meeting 

The next meeting will be held at 6:00 PM on February 13, 2018 at: 
West Valley Fire 
825 NE Main St.  
Willamina, Oregon 97396 

The agenda for the next meeting is as follows: 

The meeting was adjourned at 6:10 PM by Council President Rita Baller. 

Minutes submitted by: Deputy City Recorder, Debbie Bernard 

_________________________________________________Date: _______________. 

Minutes approved by: Council President Rita Baller 

_____________________________________________________Date: ______________. 
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City of Willamina  
Staff Report 
For the City Council Meeting of February 13, 2018 

To: Mayor and City Council 

From: Debbie Bernard, Deputy City Recorder 

Subject: 2018-19 Appointment of Budget Officer 

ISSUE 

Shall the City Council approve the City Manager as the Budget Officer for the 2018-19 Budget? 

RECOMMENDATION 

Appoint Kenna West, City Manager as the Budget Officer for the preparation and presentation of 
the 2018-19 Budget. 

SUMMARY AND BACKGROUND 

In accordance with state law. The City Council must designate one person to serve as budget 
officer, unless otherwise provided by city charter.  

The Oregon Statute under ORS § 294.331¹ statute states that the governing body of each 
municipal corporation shall, unless otherwise provided by county or city charter, designate one 
person to serve as budget officer. The budget officer, or the person or department designated by 
charter and acting as budget officer, shall prepare or supervise the preparation of the budget 
document. The budget officer shall act under the direction of the executive officer of the municipal 
corporation, or where no executive officer exists, under the direction of the governing body. [1963 
c.576 §5].

The City of Willamina Charter under Title III section 30.15 states the City Manager will prepare 
and transmit to the City Council an annual City Budget.  

FACTS AND FINDINGS 

1. In accordance with state law. The City Council must designate one person to serve as
budget officer, unless otherwise provided by city charter.

2. City Code states the City Manager will prepare and transmit to the City Council an annual
city budget.

PROPOSED MOTION 
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City of Willamina 
Staff Report 
For the City Council Meeting of January 9, 2018 
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MOTION: I move to appoint the City Manager Kenna West as Budget Officer.  

 ________________________________________ 

Debbie Bernard, Deputy City Recorder   

Attachments: 
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City of Willamina  
Staff Report 
For the City Council Meeting of February 13, 2018 

To: Mayor and City Council 

From: Debbie Bernard, Deputy City Recorder 

Subject: 2018-19 Budget Committee and Proposed Budget 
Calendar 

BACKGROUND 

The City of Willamina Budget Committee is a requirement of Chapter 294 of the Oregon 
Revised Statutes. The Committee consists of the City Council and an equal number of 
electors of the municipal corporation. Citizen members are appointed by the Mayor and 
to serve a term of three years. For the 2018-19 Budget all members of the committee 
hold current seats and terms.   
SUMMARY AND BACKGROUND 

The City of Willamina Budget Committee is in full membership and meets state 
requirements. This email is to update the City Council of the Members for the 2018-19 
Budget year.  In addition, the statute suggest a Budget Calendar which is attached for 
your information. 

FACTS AND FINDINGS 

1. Oregon Statute Chapter 294 (2) The budget committee shall consist of the
members of the governing body and a number, equal to the number of members
of the governing body, of electors of the municipal corporation appointed by the
governing body; if there are electors few that the number required, the governing
body and the electors who are willing to serve shall be the budget committee; and
if there are no electors willing to serve, the governing body shall be the budget
committee.

2. According to Title III Administration, Chapter 30.03 Committees (A) The Mayor
will appoint the members and chairpersons at the beginning of his or her term of
office or as vacancies occur to the following standing committees: (2) Budget.
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City of Willamina 
Staff Report 
For the City Council Meeting of January 9, 2018 

Z:\CITY COUNCIL\CC AGENDAS\2017-2018\2018.02.13.REGULAR MEETING\Regular Agenda 

PROPOSED MOTION 

MOTION:  none   

________________________________________ 

Debbie Bernard, Deputy City Recorder 

Title term begin term ends Last Name First Name
Budget Committee 2/1/2016 12/31/2018 Kruchock Gregg
Budget Committee 4/13/2015 12/31/2018 Toney Laurie
Budget Committee 6/10/2015 12/31/2018 Fitzgerald Shirley
Budget Committee 1/1/2016 12/31/2018 Holstad Vern
Budget Committee 12/13/2016 12/31/2020 Leavens Barbara A.
Budget Committee 1/9/2017 12/31/2020 Owings Dawn
Budget Committee 1/6/2017 12/31/2020 VanDenBosch James (Jaime)
Budget Committee 2/14/2017 12/31/2020 Morey Samantha

City of Willamina City 
Council

Wooden April

City of Willamina City 
Council

Burr Bob

City of Willamina City 
Council

Johnson Craig

City of Willamina City 
Council

Stritzke Heather

City of Willamina City 
Council

Baller Rita 

City of Willamina City 
Council

McKnight Theresa

City of Willamina City 
Council/ Mayor

Skyberg Ila
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 2018-19 BUDGET CALENDAR

Z:\CITY COUNCIL\CC AGENDAS\2017-2018\2018.02.13 CC.REGULAR MEETING\Consent Agenda\1.6.2018-19 Budget Calendar.xlsx

EVENT Budget 
Calendar Attendees Planned Dates(s)

Estimate current year -end revenue and 

expenditures
Dept. Heads Tuesday, February 13, 2018

Requested budget prepared and provided 
to City Manager

City Mgr., Finance Mgr., 
Dept. Heads

Monday, April 16, 2018

Budget Message City Manager Tuesday, April 24, 2018

PUBLISH "Notice of Budget Committee 
Meeting" (ORS 294.426)

City Recorder
April 25, 2018, 5-30 days before 

meeting, 10+days on website

Provide proposed budget (ORS 294.408) 
Mayor, City Council City 

Mgr., Dept. heads
Tuesday May 1, 2018

First Budget Committee meeting approves 
budget (OR 294.428)

Budget Committee Tuesday, May 15, 2018

Publish "Notice of Budget 
Hearing"(ORS 294.438, 294,.448)

City Recorder 
May 25, 2018, 5-30 days before 

meeting, 10+days on website

City Council hold public hearing; 
adopts budget; levies taxes (ORS 
294.456)

City Council Tuesday, June 12, 2018

Adopted budget goes into effect City Sunday, July 1, 2018

Adopted budget submitted to County, 
Assessor and Department of Revenue 
(ORS 294.458)

City Recorder Friday, July 13, 2018
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City of Willamina  
Staff Report 
For the City Council Meeting of February 13, 2018 
 

To:    Mayor and City Council 

From:   Debbie Bernard, Deputy City Recorder 

Subject: 6 months Anniversary Salary Increase for the City 
Manager 

ISSUE 

Shall the City Council complete a performance review and approve a salary increase for the City 
of Willamina City Manager pursuant to the employment contract entered into on August 16, 2017? 

RECOMMENDATION 

Staff recommends that City Council complete a performance review and approve a salary 
increase pursuant to the employment contract entered into on August 16 2017.  

SUMMARY AND BACKGROUND 

The City of Willamina City Code at 30.15(G) states that the City and the proposed City Manager 
will enter into a written contract which specifies the terms and conditions of the City Manager’s 
employment with the City. Such a contract was entered into between the City and the current City 
Manager on August 16, 2017.  
 

The terms of that contract include a review of the City Manager’s performance after 6 months of 
employment (Section 4D).  Should the City Council provide a favorable review the City Manager 
is eligible for an increase in her yearly salary of up to $5,000 (Section 5B).  

FACTS AND FINDINGS 

The City entered into a contract of employment with the current City Manager on August 16, 2017.  

The contract allows for a performance evaluation with potential increase in yearly salary of up to 
$5,000.00 after six months of employment.  

 PROPOSED MOTION 

MOTION: Move to complete a performance evaluation and approve an increase in the current 
City Manager’s yearly salary of $5,000.00. 

 

 

____________________________________  

            Debbie Bernard, Deputy City Recorder  
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City of Willamina  
Staff Report 
For the City Council Meeting of February 13, 2018 

To: 

From: 

Subject: 

Mayor and City Council 

Debbie Bernard, Deputy City Recorder 

Burial and Rate Increase for Plots  

ISSUE 
Shall the City Council approve a rate increase on Cemetery plots from $150.00 to $1500 to bring 
the rate in line the with plot rates in comparable cities. 

RECOMMENDATION 

Approve increase plot rate. 

SUMMARY AND BACKGROUND 

The Willamina Cemetery Association deeded the Cemetery land to the City of Willamina on July 
1, 1986.  The records of the Cemetery were maintained by Myrtle Barber via a handwritten journal 
until 2016. Burials in the Willamina Cemetery have been minimal over the ensuing years. The 
journal reflects a plot charge over the years ranging from $25.00 to $150.00 which is significantly 
below the average for comparable city cemeteries.  The Public Works Director opens and closes 
the gate per individual request.  

The costs to complete the basic maintenance on the cemetery exceeds the payments received 
for internment. The Public Works Director opens and closes the gate as needed for services; often 
time on weekend days.  

FACTS AND FINDINGS 

• The City of Willamina owns the Cemetery.

• The hand written notes indicate the land was annexed into Willamina by Ordinance #317;
Deed Vol 19 page 395-403. Joseph MaryKnifeong sold 2.19 acres for a $1.00 for this
cemetery February 24, 1877 (per the notes) which was recorded 3/29/1877 Book 10 Deed
Records page 585 Polk County. The County Clerk records did not have a copy of the deed
recorded in 1877.  The Deputy City Recorder of Willamina did not locate Ordinance #317.

• The Cemetery maintenance is completed by inmates on an as needed basis at an average
cost of $200.00. Currently the City does not take in enough revenue to cover those
expenditures.

• Payments made on an annual basis for maintenance range from $800.00 to $1,200.00. In
a current audit of the receipt records, the average annual amount paid for internment is
less than $500.00.

• The City complies with Annual State reporting.
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City of Willamina 
Staff Report 
For the City Council Meeting of February 6, 2018 
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• The City of Willamina cannot continue to supplement the cost of internment for the
cemetery. Further, the Cemetery grounds continue to decline due to a lack of funds for
needed maintenance, updates and security.

• The increased internment rate will allow the City to complete needed repairs and
maintenance while providing a secure and pleasant location for members of the bereaved
family to visit their loved ones.

PROPOSED MOTION 

1. I move to approve the increase for a plot in the Willamina Cemetery to $1500.00.

 ________________________________________ 

Debbie Bernard, Deputy City Recorder   

Attachments: 
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Grave Site 
Cost Comparison
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 2  3   4  5  6  7  8  9  10

Service
Union Lodge #3 
A,F, & A.M Sheridan

 Harmondy 
Cemetery McMinnville Amity

Bethel 
Cemetery Buckhollow Willamina

Average Cost for 
burial services

0
Grave Purchase $800 $1,395.00 $843 $1,000 $850 $500 $250 $150 723.50$                

-$  
Opening & Closing $400 $1,295  $         445.00 $850 $350 417.50$                

-$  
Saturday Burials $325 355 $250 $650 197.50$                

-$  
Sunday & Holiday Burials $50 455 $500 $800 225.63$                

0
Total  $               1,575.00  $   3,500.00  $     1,288.00  $         2,600.00  $         850.00  $        2,300.00  $         250.00  $                   150.00  $             1,564.13 

0 100 200 300 400 500 600 700 800 900 1000 1100 1200 1300 1400 1500
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Opening & Closing

Saturday Burials

Sunday & Holiday Burials

Burial Cost Comparison

Union Lodge #3 A,F, & A.M Sheridan Harmondy Cemetery McMinnville Amity Bethel Cemetery Buckhollow Willamina
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    City     UCR Description 1/1/2017 to 
1/31/2017

1/1/2018 to 
1/31/2018

Percentage 
Change

  YTD   Prior Year

WILLAMINA

Part 1

Aggravated Assault                 0 0 10

Arson                              0 0 1

Burglary-Business                  0 0 1

Burglary-Non-Residence             2 0 5

Burglary-Residence                 0 0 7

Larceny                            5 3 -40.00 % 3 51

Motor Vehicle Theft-Auto           0 0 5

Rape                               0 1 1

Part 1 Total 7 4 -42.86 % 4 80

Part 2

All Other                          0 1 1 14

Animal Problems                    0 0 1

Disorderly Conduct                 0 1 1 14

Drug Laws                          3 1 -66.67 % 1 33

DUII                               0 0 10

Forgery                            0 1 1 1

Fraud                              1 0 6

Liquor Laws                        2 1 -50.00 % 1 3

Runaway                            0 1 1 3

Sex Offenses                       6 0 11

Simple Assault                     2 2 2 33

Stolen Property                    0 0 3

Tresspass/Prowler                  1 0 15

Vandalism                          0 2 2 24

Weapons                            0 0 3

Part 2 Total 15 10 -33.33 % 10 174

Part 3

All Other                          9 13 44.44 % 13 96

Total For WILLAMINA 43 37 -13.95 % 37 500

Report run date: 2/1/2018

Yamhill County Sheriff's Office
 Crime Summary for WILLAMINA

From 1/1/2018 to 1/31/2018
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    City     UCR Description 1/1/2017 to 
1/31/2017

1/1/2018 to 
1/31/2018

Percentage 
Change

  YTD   Prior Year

WILLAMINA

Non-Reportable Offenses            12 10 -16.67 % 10 150

Part 3 Total 21 23 8.70 % 23 246

Total For WILLAMINA 43 37 -13.95 % 37 500

Report run date: 2/1/2018

Yamhill County Sheriff's Office
 Crime Summary for WILLAMINA

From 1/1/2018 to 1/31/2018
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January
Su M Tu W Th F Sa 01/01/18 (Mon) City Hall Closed New Year's Day holiday

1 2 3 4 5 6 01/15/18 (Mon) City Hall Closed Martin Luther King Jr. Day holiday
7 8 9 10 11 12 13 01/02/18 (Tue) Planning Commission Meeting meeting
14 15 16 17 18 19 20 1/09/18 (Tue) City Council Regular Meetng meeting
21 22 23 24 25 26 27   meeting
28 29 30 31   

February
Su M Tu W Th F Sa 02/02/18 (Fri) Groundhog Day holiday

1 2 3 02/12/18 (Mon) Lincoln's Birthday holiday
4 5 6 7 8 9 10 02/14/18 (Wed) Valentines Day holiday
11 12 13 14 15 16 17 02/19/18 (Mon) President's Day - CITY HALL CLOSED holiday
18 19 20 21 22 23 24 02/06/18 (Tue) Planning Commission Meeting-CANCELED meeting
25 26 27 28 02/13/14 (Tues) City Council Meeting meeting

meeting
 meeting
March

Su M Tu W Th F Sa 03/17/18 (Sat) St. Patrick's Day holiday
1 2 3 03/11/18 (Sun) Daylight Saving (move clocks ahead 1 hour) holiday

4 5 6 7 8 9 10 03/06/2018 (Tue) Planning Commission meeting
11 12 13 14 15 16 17 03/13/18 (Tue) City Council Regular Meeting meeting
18 19 20 21 22 23 24   meeting
25 26 27 28 29 30 31   

 

April
Su M Tu W Th F Sa 04/01/18 (Sun) April Fool's Day holiday
1 2 3 4 5 6 7 04/22/18 (Sun) Earth Day holiday
8 9 10 11 12 13 14 04/03/18 (Tue) Planning Commission meeting
15 16 17 18 19 20 21 04/10/18 (Tue) City Council Regular Meeting meeting
22 23 24 25 26 27 28 04/15/18 (Sun) SEI Statement of Economic Interest Filing De  deadline
29 30

May
Su M Tu W Th F Sa 05/28/18 (Mon) Memorial Day holiday

1 2 3 4 5 05/13/18 (Sun) Mother's Day holiday
6 7 8 9 10 11 12 05/01/18(Tues) Planning Commission meeting
13 14 15 16 17 18 19 05/08/18 (Tues) City Council Regular Meeting meeting
20 21 22 23 24 25 26 05/15/18 (Tues) First Budget Committee Meetig meeting
27 28 29 30 31

June
Su M Tu W Th F Sa

1 2 06/14/18 (Thu) Flag Day holiday
3 4 5 6 7 8 9 06/17/18 (Sun) Father's Day holiday
10 11 12 13 14 15 16 06/05/18 (Tue) Planning Commission meeting
17 18 19 20 21 22 23 06/12/18 (Tue) City Council Regular Meeting meeting
24 25 26 27 28 29 30 06/12/18 (Tue) City Holds Public Hearing on 2018-19 Budget meeting

   - 

May 2018

June 2018

January 2018

2018 Schedule of Events

February 2018

March 2018

April 2018

CITY COUNCIL CALENDAR OF EVENTS
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