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Mayor Ila Skyberg OJ/W
Council Members: City Staff:
Rita Baller, Conncil President City Recorder: Debbie Bernard
Gary Hill Accountant: Marzlyn Coates temp
Katie Vinson O Office Coordinator: Rania Conover
Heather Stritzke © Office Specialist: Karen Justen
Allan Bramall ®|// Library: Melissa Hansen & Amber Deibel
Theresa McKnight Public Works Director: Jeff Brown

Code Enforcement: Johu Kowolik

WILLAMINA CITY COUNCIL REGULAR MEETING

AGENDA
Thursday, October 8, 2015

7:00 PM recorded meeting
1. Roll Call

L. Flag Salute

. Approval of Agenda & Approval of the Minutes
* Minutes of Regular Meeting of September 10, 2015-separate
attachment
e Minutes of Work Session Meeting September 17, 2015 separate
attachment

V. Public Input

V. Old Business

* Approval of Proclamation on designating October 1, as a day of
remembrance for first responders. (proposed by Councilor Gary Hill)

e Attorney David Doughman to speak to Council on new Marijuana Laws

* Approve 2015 2016 Budget (see memo and Budget Document separate
attachment)

VL New Business
e Approve Office Specialist Regular Full-time »
* Approve City Manager Job Description and Announcement for
Recruitment.

VIL. Mayor’s Report
e Mayor will be absent. Council President Rita Baller to report.
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VIII. Council Liaison Reports
Chamber Liaison (Ila Skyberg absent)
Library Board (Heather Stritzke)
YCOM Board (Councilor Baller)

IX. Council Committee Reports
Check Registers — September 1-30, 2015 (information only)
Public Works Committee Meeting Minutes for September 30, 2015
Planning Commission Report (Commissioner Ulrich)

X. Reports of City Officers

City Recorder — see attached
e Conversion to Caselle verbal
e Criminal hiring rules go into effect January 1, 2015 “Ban the Box”
handout

Code Enforcement Court Clerk
Monthly Report (handout) separate attachment

Public Works
Monthly Report — (Verbal)

Library
Senior Librarians Monthly Report (hand out)

Sheriff’s Office
e Crime Summary — August 2015 (handout)

XI. Next Council Meeting Dates
Special Meeting (tentative) & Work Session — October 22, 2015 (7:00
pm) to discuss possible new Recreational Trailer Ordinance
Regular Session — November 12, 2015

Persons with hearing, visual or manual impairments who wish to participate in the meeting should contact the
City of Willamina at least 48 hours prior to the meeting date in order that appropriate communication
assistance can be arranged. The City of Willamina Council Chambers are accessible to the disabled. Please let
us know if you need any special accommodations to attend this meeting.
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Mayor Ila Skyberg

Council Members: City Staff:

Rita Baller, Council President City Recorder: Debbie Bernard

Gary Hill Accountant: Marilyn Coates temp

Katie Vinson Office Specialist: Karen Justen

Heather Stritzke Library: Melissa Hansen & Amber Deibel
Allan Bramall Public Works Director: Jeff Brown
Theresa McKnight Code Enforcement: John Kowolik

City Of Willamina City Council
Minutes of the Second Thursday of the Month Meeting of the City Council
September 10, 2015
7:00pm PM

Location of Meeting:

City of Willamina City Hall
411 NE

Willamina, Oregon 97132

Present at Meeting: Mayor Ila Skyberg  Staff Present:

Councilor Rita Baller City Recorder Debbie Bernard
Councilor Gary Hill Public Works Director Jeff Brown
Councilor Vinson

Councilor Stritzke

Councilor Bramall

Councilor McKnight

Others present:

Doug Colton, Citizen

Carole Crites, Citizen

Janice Allen, Citizen

Dennis Ulrich Planning Commissioner

Paul Daquilante paul@newsregister.com

Kathy Taylor Consulting

The regular meeting of the City Council of City of City Council was called to order at 7:00pm on
September 10, 2015 at City of Willamina City Hall by Mayor Ila Skyberg.

I. Approval of Agenda
The agenda for the meeting was distributed and unanimously approved.
II. Review of Previous Minutes

The minutes of the previous meeting were reviewed and unanimously approved.

| |



1.

111. Consideration of Open Issues

Public Input

Doug Colton Citizen

Handout delivered by Doug Colton to City Council
Doug Colton read the handout word by word:

RESTORE SENIOR WATER SEWER RATE DISCOUNT

WHY WOULD THE CITY COUNCIL OF WILLAMINA TAKE AWAY THE SENIOR
DISCOUNT FOR SEWER AND WATER RATES, WHILE GIVING A 66 PER CENT
DISCOUNT TO A COMPANY THAT IS NOT IN THE CITY LIMITS MOST CITY’S
CHARGE DOUBLE THE RATE.

DOES THE CITY CHARTER ALLOW FOR OUT OF CITY LIMITS CUSTOMERS,
OR DOES THE CUSTOMER IN QUESTION THAT PETITIONED TO BE OUT OF
THE CITY IN THE 1980'S GET TO REDUCE THEIR TAXES, AND GET
PREFERENTIAL TREATMENT FOR A SPECIAL REASON? DO ANY OTHER
CUSTOMERS GET THIS SPECIAL TREATMENT? FOR INSTANCE, DOES THE
SAW FILLING SHOP FOR SAID CUSTOMER HAVE A SEPARATE ACCOUNT?
ARE SEWER RATES FOR BUSINESS' BASED ON USAGE FOR FULL
OCCUPANCY?

ACCORDING TO YOUR OWN CONSULTANT, RAY BARTLETT OF
VANCOUVER BASED, ECONOMIC AND FINANCIAL ANALYSIS, IT WAS A
SWEET DEAL. CITY RECORDER, DEBBIE BERNARD, CALLED IT A "FRIENDS
AND FAMILY PLAN".

NOW IT IS SUPPOSED TO BE FAIR TO ALL CUSTOMERS, NOT AS BARTLETT
CONCLUDED, THAT THE CITY'S SCHOOL DISTRICT AND IT'S ONE
INDUSTRY, WILLAMINA LUMBER, ARE BEING SUBSIDIZE BY THE REST OF
THE CITY'S CUSTOMERS.

AT.86 CENTS PER 100 CUBIC FEET COMPARED TO $2.87 PER 100 CUBIC FEET
FOR SENIOR’S AND OTHERS, IT STILL SOUNDS LIKE A FRIENDS AND
FAMILY PLAN IS IN PLACE AND IT'S STILL BEING SUBSIDIZED.

WE THE SENIORS FEEL THAT IT MIGHT BE A BETTER IDEA TO EITHER
START OVER TO MAKE "FAIR FOR ALL" AS WAS STATED IN THE NEWS
REGISTER ON 5-29-15. OR RESTORE THE SENIOR DISCOUNT NOW AND
REVISIT THE RATES AND RATES HIKES BEFORE THE NEXT INCREASE. THE
INCREASE MIGHT NOT NEED TO BE AS HIGH OR NONE AT ALL. WE ALL
DRINK FROM THE SAME WELL AND OUR SEWAGE WASTE GOES TO THE
SAME LAGOON.

AFTER ALL IS SAID AND DONE, THE PEOPLE, AND BUSINESS THAT PAY
TAXES INTO THE CITY SHOULD BE SERVED BEFORE AND AT LESS EXPENSE
THAN THOSE THAT ARE OUT OF THE CITY LIMITS.

Doug stated what it amounts to is the seniors would like the rates structure redone. He
said there is no one in the state that gives an industry outside the city a special rate.

(As written in the handout)

Mayor Skyberg responded to Doug Colton’s statement and said that the City did do a rate
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study and hired Ray Bartlett. The Mayor deferred to Debbie and said so the rates would
stay in effect which will continue until the time for change and the city are looking into
the rates structure.

Debbie then shared that she did talk to Ray Bartlet in research and preparation of the
meeting in response to citizens’ concerns. Ray responded via phone that consideration of
returning the senior rate discount would affect the whole community and raise the
commodity rate to $3.00.

Councilor Stritzke explained that Hampton had their rates increased substantially.
Heather said she could not speak to all of it but Ray Bartlett explained to the Council the
rate structure. Heather further explained that Ray Bartlett advised the council that the
rates developed for any one customer needed to not exceed more than 9% of the City
revenue and the reason for that is if the City loses that customer the percentage of loss
that would have to be absorbed by the citizens would not be greater than 9% burden.

Debbie supported Heathers comments and added that the rate study took into
consideration the high usage volume of Hampton Lumber and that was the basis for the
.86 commodity rate.

Doug said if they pay .86 cents then the citizens should get that rate.

Doug responded that no one in town is saying that Hampton should pay more than their
share. He stated that Hampton is paying .86 cents and that is not fair; they should not get
a special rate. He said bring them back into the city; they got out of the city to not pay
taxes and now they get rewarded by a special rate. So they get the benefit of not paying
any school taxes and then reward them with a special rate; he said it does not compute.
Councilor Vinson then added those are all very good points and the Council will be
talking about the rates as the rates were just implemented.

Doug had more questions, are vacant buildings being charged for their meters? The
Dentist office just went out of business. Are they being charged for meters?

Doug said the easy way out is to say let’s raise the rates on everybody. He said he did
not know who was on the Council when Hampton took them out of the city. The Council
responded none of them.

Next Carole Crites spoke.

Carole spoke and noted that a friend of hers who gets $700 a month income now pays a
bill of $120.00. It was bad enough when the rates went up to $82.00 now $120.00. Rita
acknowledged, and suggested that she recommend to her friend to have her meter
checked for a leak.

Doug added no one here wants to beat up on Willamina Lumber it is about the seniors

getting their discount back. Doug asked did the City pass a resolution to take the senior

discount away. Debbie responded we had a water master plan approved by resolution but
|



not a specific resolution for the senior discount. Carole asked does Ray Bartlett from
Vancouver understand this is a poor town unlike Vancouver. Katie responded that the
Council was advised it was Consumption based, and 1/2 the homes might see their bill go
down. Doug asked if we have information on bills going down. Debbie responded no not
yet and there is not enough time for review to establish a comparison.

Doug asked the question is there any other customers outside the city getting water. The
response was no.

Janice Allen then spoke. She said she agrees that seniors should have their discount back.
She said what she sees in small communities rates are always higher. She said what she
sees here is rates went up so fast instead of gradually. She asked if there was a shortage
of water or is there a lot of repair needed. Mayor Skyberg explained that yes there are lots
of infrastructure repair needed shown by the water master plan and rate study.

Ila said that the City has ongoing communications with Ray Bartlett. Rita added that the
citizens’ concerns did not fall on deaf ears even though there is nothing being done
tonight.

Citizen Crites asked if the money that paid for research on all the past audits came out of
the water fund. She asked if any monies came out of water fund to pay for research on
audits. Kathy Taylor responded to that question and said it came out of the General Fund.

. Old Business - Kathy Taylor CPA - An Oral Progress Update On Visit To Secretary Of
State Last Month, Process And Progress On Creating 6/30/15 Balance Sheet Values.
Kathy Taylor CFO to Go «

The Mayor introduced Kathy and explained that the City has been behind on the audits
and Kathy Taylor has been invaluable in getting the city back on track. Kathy Taylor
spoke and stated she needed to make a correction. She is Kathy Taylor who retired her
CPA certificate.

Kathy stated that we are visiting the Secretary of State this month with updated
information on the audits. Kathy began and said she wanted add the update on the
migration to Caselle. She said while we are getting a new accounting system she wanted
council to think how form follows function. She said the city is not set up for checks and
balances. She advised the Council to consider going to a more traditional personnel
structure where council then sets policy.

Kathy then addresses chain of command. She said this would allow us to address
significant findings from 2007, and that cannot begin until the City hires an executive.
That individual would have a legal, HR, and business background. She said the city also
needs an accountant. The first year the accountant would have a full roll maybe later
becoming less (payroll processes financial reporting, budgeting).

So in a nutshell every employee should report to an executive manager. The manager
would report to the council. The manager would be responsible for proposing policy.
Council would adopt policy and measure the success of the manager. Council would not
directly supervise staff. Kathy explained to council if confetti accounting; she said if I
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want you to understand you would get a summary; if I don’t want you to understand I
give you lots of details.

Kathy then stated she talked to Ila and Debbie and everyone is in agreement for the need
of an executive.

Kathy said she spent the last two months recreating the last year’s ending balances. The
good news it is pretty straightforward. It is just a draft, however, but the bottom line is the
water fund is short $150,000.00 since 2007. So they had to draw down cash in reserves.
Ila commented or asked Kathy to note there is no missing money? Kathy said she has not
found any money missing. Kathy added there is $670,000.00 in the bank and that was
surprising to her.

Kathy moved to the methodology that she went thru to determine the cities fund balances
for 6.30.15. First thing was that she would analyze and make sure the most restricted
money is set aside. She looked at every transaction in water, sewer, and SDC fund. The
SDC’s had the highest priority if it was not spent (she only found one expenditure). She
made sure that fund received the appropriate share of the spread of funds. Then she
looked at the street fund, sewer fund and water fund, and anything that was earned in
those funds. Kathy said she has analyzed every water, sewer, and street transaction since
2007. She said we had several small funds that were for cemetery and museum street
light fee she swept all that into the general fund. She verified all the cash assigned to the
library that had been expended. The library expenditures had exceeded all the cash from
grants, donations and other cash. Those funds had no restricted money so she moved
them into the library department in the general fund. Streets receive restricted money
from ODOT. They did have cash in the beginning and now have about $50,000 in the
end.

Kathy said that the sewer and water looked consistent year to year with expenditures and
payroll. At the end of the day, the transfers for sewer and sewer debt service looked fine.
When it was all said and done, she took all the cash and liabilities and what was left went
into the general fund.

The general fund unfortunately ended up negative $150,000.00. The general fund has
over extended. It is now on the books as a inter fund loan which ORS requires inter fund
loans to be paid back in the current year or subsequent year. Technically the neg.
$150,000.00 in the general fund has to be paid. If it were capital it could be extended for
5 years. Kathy said what the city should decide to do is set up a transfer of $150,000.00
over the next 3 years. There needs to be a written formal plan that needs to be considered.
With respect to the water, it is more difficult to remedy.

There is now money set aside in the debt fund or (utility capital fund) which she said is
about $ 500,000.00 and most of that money is set aside for reserves.

Unfortunately, cash has been reduced in reserves that are not funded. If anything
happens, and you need that money the city will have to get a loan.



Last but not least, Kathy stated when she got here last year it was the worst situation she
had ever seen in 45 years. She said there are positive things that happened during this
time for example the amount of work Debbie, and her staff have gone thru, has lead us in
the project to get a new accounting system. Kathy said Debbie has built a group of
people to do cash receipting, utility billing, and added an accountant so things have
improved greatly. Kathy asked for questions. Kathy said it is not insurmountable
situation.

Mr. Colton asked about the shortage of $150,000.00 wouldn’t that have been improved if
rates had increased over that time. Kathy responded she had done this for a long time and
if cities made smaller jumps over time it would be easier on the community. The Mayor
thanked Kathy, who said she is taking the show on the road to the Secretary of State.

. Old Business - Further Discussion To Repeal Resolution 11.12.012

Mayor Skyberg
Rita asked for a discussion on this topic to be put on a work session. Gary said it was
already approved. Heather stated we did not approve repealing it, but we did approve
discussing it. Ila said she would like to see a work session as it was enacted in 2012 for a
reason and there may be sections we need to talk about. Heather noted she is fine with
doing a work session, but she is not available for a work session this month.

MOTION: Council Baller made a motion to take resolution #11.12.012 to a work session.
Councilor Stritzke seconded. Motion carried unanimously, with Councilors Baller,
Stritzke, Bramall, Vinson, McKnight voting aye. Councilor Hill abstained

. Old Business

Mayor Skyberg

Further discussion to Repeal Ordnance No. 643

15.16-005 A Resolution to Ordain, Repeal, and Replace Ordinance No. 643

Debbie noted that the resolution was written and sent to the attorney should the council
decide to go further. Heather stated we are going to a work session so we would not be
voting on it.

Debbie added the paper work was set up to match what Gary asked for; she also said she
shared with the attorney what Gary stated was the basis for the requested repeal noting
there was no public hearing. The attorney response was that it was not done unlawfully.
He said the resolution was done in a public meeting and gave the example that this
meeting is a public forum. Rita asked if there were any changes. Heather said it would
revert back to the previous language as it had not happened.

Mayor asked for a Motion to move to a work session.

MOTION: Councilor Stritzke made a motion to table resolution #15.16.005 an ordinance
to repeal Ordinance 643 until Council has conducted a work session. Councilor Baller
seconded. Motion carried unanimously, with Councilors Stritzke, Baller, Bramall,
Vinson, McKnight voting aye. Councilor Hill abstained



5. New Business - City Of Willamina EOP
Mayor Skyberg
City of Willamina EOP - Emergency Management full Plan dated March 2013 passed out
at the August 27, 2015 special meeting presented by Councilor Hill. Gary noted that his
intent was that the Council starts working on emergency management plan for the city.
Ila said it is in the works and she is working on setting up a meeting; it is on the burner.

The Mayor asked the Council if they bring new items to the meeting to put their name on
it.

6. New Business - Discussion On Designating October 1, As A Day Of Remembrance For
First Responders.
Councilor Gary Hill
New Business - Discussion on designating October 1, as a day of remembrance for first
responders.
Gary said he put it in two phases a proclamation and a resolution. He said his motivation
to come forward as a City to show appreciation to first responders. Rita said she sees it as
a very good idea.
Ila asked for a motion. Katie said is there something we should do on that day? Gary
suggested lower the flags. Rita liked the idea. Jeff asked the Mayor if we should pick
another date. Debbie offered she would like to clean it up and then have it read in the
public forum. ,
The Mayor made a request regarding structure; from this point on she would like to try
not to confuse things by individual request that need to be brought forward for the sake of
time and make things better for Debbie. Ila thanked the Councilors and said she did not
want to come across negative just wanted to help Debbie.

7. Mayors Report
Mayor Skyberg
The Mayor went to the City County Dinner.
The Mayor stated there is continued discussion on old department store and there is a
committee that will be doing a walk through and bringing information to council.

Ila said she attended the Oregon Mayor Association in Dallas, which was hosted by Brian
Dalton and met the Mayor of Salem. Ila added that the Mayor from Independence was
told about a grant from the Ford Family Foundation which in turn then applied fora
$30,000.00 grant, and then received $ 90,000.00 (WOW!) Also, the Mayor of
McMinnville harvested off their land and received $5,000,000.00. The Mayor reported
that Oregon has more automobiles on the road than any other state.

The Mayor also attended the Oregon Coastal Caucus held at Spirit Mountain. The
meeting was wonderfully done by the Confederate tribes and the Casino she said; they
talked about restructuring and history of community and love helping the community.
Another Discussion was held on Draught. The Govermnor was also in attendance.



10.

The Cemetery committee is a member of 5; they will discuss a plan for maintenance and
will meet once every 6 months.

Council Liaison Reports

Mayor Skyberg

The Mayor asked Dennis to report. Dennis said there is a lot of tickets available for the
riffle raffle all the money goes directly to Connie. The harvest festival, which is coming
up on the 26", there will be 21 vendors there. The Chamber brought up ODOT Signs.
The Mayor has volunteered to look into that. The signs would divert people into
Willamina. Bob Burr has been elected President. Ila added there will be services for Ted
May field.

LIBRARY BOARD: Heather reported that there was no meeting last month. Their first
meeting will be the 3rd Tuesday of the month.

The YCOM Board met last month; It was business as usual. The committee discussed
who their new auditors would be.

Council Committee Reports

Mayor Skyberg

Planning Commission Report:

Dennis reported they finished the spreadsheet for all the zoning requirements. What is
allowed not allowed. The second one is a spreadsheet for all the measurements of
setbacks; all the details for putting in a new house. They had an interesting discussion on
C-2. He said they should be completed or done very soon.

Reports Of City Officers
City Recorder

City Recorder Debbie reported that she was still thinking about Kathy Taylor's reports,
which lends itself to the conversion. It is very intense. Debbie stated we installed the new
server and the new air conditioner. Debbie stated the back hardware is in there and we
can back up today. Debbie also shared there is a new battery backup.

Debbie talked in length regarding the conversion and time it was going to take. She
explained that many software programs will go away and more efficiency is coming.

Ila asked about Heidi's Helping Hands. Debbie responded Heidi is blending in fine and
doing an efficient job.

Debbie noted the last thing was the Workers Comp audit was held in August and there
will be a follow up report.

Debbie reported that the City has a new planner named Jim Jacks who was now assigned
to Willamina by the COG. Dennis added he is fantastic.



Public Works

Jeff reported the leak detection survey was completed. There were over 29 leaks 15 leaks
on Homeowners side. Jeff said that they reported repairing the main lines breaking and
that was a common thread for many cites. He reported they purchased a 2007 ford ranger
PU. he asked council to motion to salvage the old vehicle at a value of $1000.00. Ila
asked for the year and make. Jeff reported it is a 93. The only issue is he does not have a
title. He said he can file for a replacement title.

MOTION: Councilor Stritzke made a motion to declare the 1993 Ford PU for salvage.
Councilor Bramall seconded. Motion carried unanimously, with Councilors Stritzke,
Baller, Bramall, Hill, Vinson, McKnight voting aye.

Jeff reported that Justin would be out of the office for the next two weeks and he has
asked Amity for back up if needed.

Regarding the sidewalk project, the tentative date is the 17th hoping to be done by end of
October. The Roof at City hall has been completed; the contractor found damage on the
dormer. Jeff noted that he would like to get that fixed and hold off on the painting. Chris
is working up a bid on that repair. Jeff noted that he wants to meet the Committee at
Oaken Hills Park.

Mayor Skyberg asked for a motion to adjourn

MOTION: Heather made a motion to adjourn. Councilor Bramall seconded. Motion
carried unanimously, with Councilors Stritzke, Baller, Bramall, Hill, Vinson, McKnight
voting aye.

Agenda and Time of Next Meeting

The next meeting will be held at 7:00 PM on October 8, 2015 at:
City Of Willamina

411 NE C St

Willamina, Oregon 97

The agenda for the next meeting is as follows:
trailers

The meeting was adjourned at 8:45pm by Mayor Ila Skyberg.

Minutes submitted by: Debbie Bernard, City Recorder

Minutes approved by: Ila Skyberg, Mayor % X . P
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SIG.N IN SHEET — PUbLIC INPUT
WILLAMINA CITY COUNCIL

To be part of Public Input at a City Council Meeting, a person will need to sign in at
the beginning of the session. Each person will be given three (3) minutes to present
their concern. The topic(s) conveyed may be put on a future agenda for discussion.

MEETING DATE THURSDAY OCTOBER82015 -

N0y Dol (SraS) ResQ0 SO3-3°7-S3,

—— el
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An Equal Opportunity Employer

411 N.E. “C” Street, Willamina, Oregon 97396 - Telephone: (503) 876-2242 / Fax: (503) 876-1121
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To: Rita, Council President
From: City Recorder

Special notes for the meeting.

1.

2.

v

Replacement Pages for the Budget Packet. | will
explain.

The Minutes from Regular meeting on
September 10, 2015 are present to be voted
on.

The Minutes for Sept 17, 2015 work session;
need to be tabled as they are incomplete.
Councilor Stritzke will be absent she is out sick.
Jeff is out on Vacation.

Sherry Dawkins will be here for public input.
Possibility of an angry customer coming to
council regarding their water bill.(Judy Klym)






Mayor Ila Skyberg

Council Members: City Staff:

Rita Baller, Council President City Recorder: Debra Bernard

Allan Bramall Accountant:

Gary L Hill, Jr Library: Melissa Hansen

Theresa McKnight Library Admin Clerk: Amber Deibe/
Heather Stritzke Public Works Director: Jeff Brown

Katie Vinson Code Enforcement Officer: John Kowolik

REPORT TO THE CITY COUNCIL

John Kowolik
Code Enforcement Officer and Municipal Court Clerk
October 8, 2015

Since my last report to the City Council | have received an additional 15 code violation complaints,
9 of them generated by reporting parties, and 6 observed by me while checking on others. Of the
15 new ones, 6 have been successfully resolved. Additionally, 6 older violations have been
resolved by resident compliance upon notification.

Abandoned vehicles on the public streets and left in driveways of abandoned/vacant properties
are becoming more noticeable. Because of LEDS and DMV access restrictions, | am obliged to
request assistance from the Sheriff's Office to determine if the vehicles are stolen, or actually just
left in what would be considered long-term "storage". As it is, since my last report three vehicles
were tagged as abandoned, and one towed by the Sheriff's Office.

During the month of October, the emphasis will continue on the documentation of motor homes,
campers, 5th-wheels, trailers parked on streets, on private property, and in driveways. Research
on ordinances regarding these vehicles which other similar size cities have in effect, will continue.
At present, the Willamina Municipal Code of Ordinances addresses only bicycles in Title VII:
Traffic Code, Chapter 73 - Recreational Vehicles. With the highly visible increase in the afore-
mentioned actual recreational vehicles parked almost anywhere on and adjacent to property, this
issue will be presented to the City Council for consideration.

My continuing efforts on behalf of the City are recorded in a daily activity log. The log is available

at any time for review by the City Council. Also available for inspection is a running listing of code
violation cases and their current status.

John Kowolik

An Equal Opportunity Employer
411 N.E. “C” Street — P.O. Box 629, Willamina, Oregon 97396 - Telephone: (503) 876-2242 | Fax: (503) 876-1121






"TIMBERTOWN U.S.A

MEMO TO:
DATE:
FROM:

SUBJECT:

Background:

Mayor Ila Skyberg

Council Members: City Staff:

Rita Baller, Conncil President City Recorder:  Deblie Beruard

Gary Hill Accountant: Marilyn Coates temp

Katie Vinson Office Specialist: Karen Justen

Heather Strityke Office Coordinator: Rania Conover temp
Allan Brassall Library: Melissa Hansen & Apiber Deibel
Theresa McKnight Public Works Director: Jeff Brown

Code Enforcement: Jofn Kowolik

CITY COUNCIL
OCTOBER 8, 2015
DEBBIE BERNARD, CITY RECORDER

2015/2016 WILLAMINA CITY BUDGET

On June 29, 2015 the City Budget Committee and the Governing body met for:

¢ Public Hearing on State Revenue Sharing and Budget Hearing

¢ City Council held Special Meeting on notice of budget hearing and notice of
public hearing on state revenue sharing; adopted the 2015 2016 Budget,
Make Appropriations & Impose & Categorize Taxes.

Resolutions passed:

e Resolution Declaring the City's Election to Receive State Revenue #14.15.-

013

¢ Resolution Adopting the 2015/2016 Budget #14.15-012

July 15, 2015 | submitted to the tax assessor:

e Resolution 14.15.012: A Resolution adopting he FY015/2016 Budget, as
amended, making appropriations and imposing & categorizing taxes

e Economic Improvements Assessment Spreadsheet.

e The 2015 2016 Polk County LB50 form

e The 2015 2016 Yambhill County LB50 form

2242/ Fax: (303) 876

willaminaoregon.gov I




Debbie Bernard

From: Debbie Bernard

Sent: Wednesday, July 15, 2015 4:26 PM

To: ila skyberg; Gary Hill; Wildwood MusicFest; stritzkeh@ci.willamina.or.us;
mcknightt@ci.willamina.or.us; Allan Bramall; NELSHILL@HOTMAIL.COM

Subject: Yamhill County Notification and Polk County Notification

Members of Council:

I'have emailed and confirmed by phone that both Yamhill County and Polk County are in receipt of our LB50 and
accompanying documents.

o llene at Yamhill County Assessor confirmed receipt by phone.
o 'Janssen, DD' janssen.dd@co.polk.or.us confirmed receipt and stamped in paperwork and put in on the Polk

County Assessors desk.

Below are documents submitted:

* Resolution 14.15.012: A Resolution adopting he FY015/2016 Budget, as amended, making appropriations

and imposing & categorizing taxes
¢ Economic Improvements Assessment Spreadsheet.
e The 2015 2016 Polk County LB50 form
e The 2015 2016 Yamhill County LB50 form

Note:

Regarding the Adopted Budget Document. | did not send the County Clerk a copy of the Budget Document as I do
not have a copy of the document that shows the column Adopted in our computer system in the shared drive; |
spoke with Kathy this morning; she is in Washington and promised to email me the correct copy when she returns

home today. I will then take a physical copy to the clerk office.

If you have any questions, please give me a call.

CITY RECORDER DEBBIE BERNARD
CITY OF WILLAMINA

411 NE“C” St

Willamina, Oregon 97396

P: {503)876-2242

F:(503)876-1121

willaminaoregon.gov
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City of Willamina
Updated Budget Calendar
FY2015-2016

Notes:

Apr 23: Budget Committee Meet & Greet

6:00 PM

t | Notes:

May 21: Budget Committee Meeting

7:00 PM

{Budget Message, Public Comment,

Budget Deliberation)

June 2015

Sun  Mon |

Tue |Wed | Thu . Fri | Sat

Notes: e

3

4

T

5

bt D
(AR
'

6

June 9:” ﬂBﬁgdget Meé-ta‘ngﬂ (Peqwred) o

/:00 P11

-3

June 25: Budgat He:
7:00 PM

20

June 25: Special Council Meeting tO/idOpt

Budget, Make Appropriations, Impose;

26

_Lategorize Taxes
A1
June 30: Budget Submission Deadiine




KEEPING YOU CONNECTED
611 NE Third Street » (503) 472-5114 + www.NewsRegister.com
PO Box 727

AFFIDAVIT OF PUBLICATION
STATE OF OREGON } ss.

County of Yambhill

I, Connie Crafton, being first duly sworn, depose and
say that | am the Legal Clerk, of the NEWS-REGISTER,
a newspaper of general circulation as defined by O.R.S.
193.010 and O.R.S. 193.020 published two times each
week at McMinnville, County of Yamhill, State of
Oregon, and that City of Willamina - Public Hearing
June 29, 2015 Budget Hearing- - June 23, 2015
Subscribed and sworn before me this 6/30/2015 .

cedingyear.
NR Published June 23, 2015

Notary Public for Oragon
My Commission Expires 08/23/201

[63)

o T
AL SEAL

" OFOFE‘P WILLIAMS '
E&ST%\QY PUBUC-OREGON

COMMISSION )
’/‘ SOMMISSION EXPIR 728,2015
MY SOMM




00 “EXHIBIT A”

KEEPING YOU C.‘NNECTED

611 NE Third Street * (503) 472-5114 +« www.NewsRegister.com
PO Box 727

AFFIDAVIT OF PUBLICATION
STATE OF OREGON } ss.
County of Yamhill

|, Connie Crafton, being first duly sworn, depose and
say that | am the Legal Clerk, of the NEWS-REGISTER,
a newspaper of general circulation as defined by O.R.S.
193.010 and O.R.S. 193.020 published two times each
week at McMinnville, County of Yamhill, State of
Oregon, and that City of Willamina - Public Hearing
State Revenue Sharing Hearing- - June 23, 2015
Subscribed and sworn before me this 6/30/2015 .

- NR Publshed June 23, 2015

7 . /”?’ w
(;f/?"?///c? ( ///’é%%z )

Notary Pubiic for Oregon
My Commussion Expires 05/23:2015

1

Cl
mﬂ A WILLIAMS

!
U
NOTARY PUBUC OREGOM 4

SE7  COMMISSION NO. 460
= Y COMMISSION EXPIRES AUGUST 23,2015




7:15 PM
Notice is hereby given that a public hearing to discuss proposed uses of State Revenue

Sharing Funds in the City of Willamina FY 2015/2016

Budget will be held before the Willamina City Council at
7:15 pm, Monday, June 29, 2015, in conjunction with the Budget Hearing. These funds

are proposed to be used to offset the cost of street lighting in the City. Al interested

persons are encouraged to participate.
NR Published June 23, 2015

VI. Council Special Meeting
June 29, 2015 at 7:00pm

1. NOTICE OF BUDGET HEARING
NOTICE OF BUDGET HEARING
MONDAY, JUNE 29, 2015

7:00 PM ‘
A public meeting of the Willamina City Councif will be held on Monday, June 29th, 2015

at 7:00 pm at Willamina City Hall, 411 NE C Street, Willamina, Oregon. The purpose of
this meeting is to obtain public comment on and discuss the budget for the fiscal year
beginning July 1, 2015 as approved by the City of Willamina Budget Committee. A copy
of the budget may be inspected or obtained at Willamina City Hall, 411 NE C Street,
between the hours of 8:00 a.m. and 5:00 p.m. weekdays, or online at
www.williaminaoregon.gov. This budget is for an annual budget period. This budget
was prepared on a basis of accounting that is the same as the preceding year.

NR Published June 23, 2015.

2. NOTICE OF PUBLIC HEARING
STATE REVENUE SHARING FUNDS
MONDAY, JUNE 28, 2015
7:15 PM
Notice is hereby given that a public hearing to discuss proposed uses of State Revenue

Sharing Funds in the City of Willamina FY 2015/2016 Budget will be hald before the

Willamina City Council at
7:15 pm, Monday, June 29, 2015, in conjunction with the Budget Hearing. Thess funds
are proposed to be used to offset the cost of street lighting in the City. All interested

persons are encouraged to participate.

3. Resolutions
a. Resolution Declaring the City’s Election to Receive State
Revenue
b. Resolution Adopting the 2015/2516 Budget

¥ 1 Persons with hearing, visual or manual impairments wheo wish to participate in the meeting should contact the City
=L of Witlamung at least 48 hours prior t0 the mesting date in order that appropriate communication assistance can
i be arranged. The City of Willamina Council Chambeqs arz accessible to the disabled Please let us know if you need

i any special accommodations to attend this meeting.




Mayor Ila Skyberg

Council Members: City Staff:
Ruta Baller, Cornsil Previdont City Recorder: Debbis Borsard
Gary Hill Acconntant: Rofeliz Roadon

Office Spectabist: T acant

Eleather Stritke Libracy: Mekissa Hansen & Aneher Deibel
Al Brasall Public Works Dircctor. [ Browa
Theresa McKuight Code Enforcement: Jahir Kowolitd

e Brenall

Katie 1 Gnson

RTOWN U.S.

MEMO TO: City Council and Budget Committee
DATE: May 21, 2015

FROM: Debbie Bernard, City Recorder
SUBJECT: Budget Message — FY 2015/2106

Budget Message ~ FY 2015/2016
May 21, 2015
EFY 2014/2015 Recap

The last fiscal year has seen a lot of change in the administrative structure of the City. The City
Recorder, Sue Hollis separated from the City effective November 30, 2014. Debbie Bernard
took the position of City Recorder at the end of January 2015. The City hired Rochelle Roaden
as the accountant February 16. 2015, The majority of the duties had fallen to Debbie during the

time that Sue Hollis prepared for a medical leave. Andrea Wyckoff was hired by Sue as pro tem
she recommended

during her medical leave period of § weeks. Before Sue departure for surgery
etting the Audits

the City Council contract Kathy Taylor as a CFO o go to work with Sue in ¢
completed upon her return. Andrea did the accounts puyable and City Council meetings. During
Andrea time in Suc’s position she discovered discrepancies in the accounting and reported tha
to the authorities. The City Council and Sue Hollis agreed upon a sepuration effective November
30. 2014, Early in the month of November Kent Stuart retired as Code Enforcement. The code
enforcement job under the police services contract was not filled. In addition. Cits Hall was
full of City archive records dated back o the 1930°s. The project afforded the office staff 2 office

spaces: one for the accountant und one for the City Recorder.

transtormed by taking boxes for files into storage for retention. There vwere 3 rooms in the house

The City Council also seen change when the newly elected Mayor Ha Skyberg ook over as
Mavor prior the end of the incumbent Corey Adams term who vacated his seat 2 months carly
During this same election Yamhill County voted in a newly elected Sherriff Tim Swenson

|
T SOOI TN
Page 1
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A forensic ¢ audit begun in December 2014 and was put on hold by the management because the
CFO to go Kathy Taylor was working with the City. No theft was discovered but a
mismanagement of record keeping was an issue. The cost of hiring the CFO to Go is at $100.00

an hour which was an unbudgeted expense averaging $4,000 a month.

Summary of changes:

Month Name ‘ o Lhange

iMor th ] 3 Name

: 9/10/L4 Andrea Wycof. Pro tem

L. 95/ Suetolis ; ve
R Renred Posr*lonVacated L

o 11/6/;4V‘Kent Stuart )
11/13/14 12 Skyberg elected Ma yor __ Mayor Skyberg takes ofﬁce N
11/30/14 Sue | Holhs ~ Seperated from the City
12/1/14 Kathy Taylor CFO TO GO ] Kathy Taylor CFO/b“gms heA ’
1/23/14 Debbie Bernard Clty Record=r Starts the responsibility of City Admm:strator
) 2/16/1: RocheHe Roaden Accountant Begins work w/the adv:sor Kathy Taylor
5/9/1: Denise lelms Youth Services L:branan Position Ilsted in hou;e
5/11/15 John Kowohk ‘Posmon of Code enforcement was brought in house

Audit extensions had been filed prior to Sue Hollis’s departure. Kathy Taylor communicated
with the Auditors to give them her observations and plan to bring the Cities audits current.

Funds to support City operations are being accounted for in a new form of allocations which will
be explained in this meeting by Kathy Taylor. One specific change to note is the budget
document is working with actuals researched by Rochelle our accountant. The largest two items
affecting all departments is the estimated $68,000 expense to bring our audits current through
2014/15. The purchase of the new Caselle Software is at $62,000 and the support of a CFO To
Go is at a cost of $28, 000 in 2014/15 and estimated $50,000 in 2015/2016.

The cost of police is increasing by 6.84 from S175.000 to S188.000 not to include code
enforcement. Code Enforcement has been brought in house at the cost savings from S40.500 for
20 hours a week o $38.590 in 2015/2016 starting as part-time after 6 months

guin of 20 hours.

going full-time: a

Acreement that is mettect untif June 30, 2017 The budger

The City has a Collective Bargaining

includes a0 2% cost of Tiving and 19 increase with performance review at anniverswy. The

Budget includes o 39 merit mgrc;tso for cligible employees which are exempt. The pmpu\cd
ars, and

i attendance at conferences and semin:

mcludes funds for sttt raining and

budget
d certifications.

continued education o maintain reduirec

et
Under the terms of the Collective Bargaining Agreement. employees pay 10% of the cost of their
medical. vision and dental insurance. The City pays for life msurance and accidental death and
disability. Those costs have increased City also pays the

f PERS. The budget include

about 9% this svear muaH The

cmplovee she s a PERS rate of 1279 of eligible salary.

The proposed budget includes the new rate structure of charging customers by the meter size and
W 2% of the 3% sewe

commodity rate and the approved 3% increase in sewer rates of whicl

W
S Page 2
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5

increase will be dedicated to building a debt reserve for the sewer fund. Rates will be effective
with the June 16-July 15, 2015 billing cycle. The approved rate changes will change the base
meter rate be reduced and the commodity (usage) rate be increased. The goal is to collect
adequate funds to repay our debt and finance future needs. It is estimated that water revenue will
increase by $33,000 for 2015/2016 year and $22,000 for sewer. The Economic & Financial
Analysis, prepared by Ray Bartlet, projects that the change in rate structure will generate
adequate funds to qualify for USDA refinancing. The City was awarded a $99,000 Community
Development Block Grant (CDBG) for updating the Water Master Plan and conducting a rate
study. Both have completed during this fiscal year. The Master Plan must be updated before the
City can apply for grants for capital improvements to the waler system. The water rate study is

being implemented this year.

The budget also includes a $15,000 Oregon Green for Growth Grant (which will be distributed
between the Willamina Library, the Museum, and the Old Department Store building on Main);
The Small Cities Allotment Grant for $125,000 (increased to $208,000 by ODOT in June 2015)
for sidewalk and curb repair on Main St. and a small cities allotment grant $50,000 for the SW
Pioneer Avenue: SW Cherry St to SW Fir St Overlay Project. In addition to a small cities grant

of $1700 which will go to the cities roof.

Capital expenses in the budget are the second payment for Caselle Software and the purchase of
a new scrver. The cities finance department will pay off the Caselle Software balance of $32,00
and purchase the new server at $15,00 to run the robust financial software which will serve the
city as it is integrated software that will run utility billing, court, online payments and general
ledger; in addition to software backup at a cost of $500.00 per month. The staff will implement

the software and travel to Utah for training.

We continue to work hard to meet the many challenges faced by communitics of our size
throughout the country. We are proud of what the City Council. various Boards and
Commissions and City staff have accomplished during the past year and expect that next year
will be even more productive by completing most of our past audits! Our intention is to he good

stewards of public funds and serve the citizens.,

S
A
Page 3
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City of Willamina
Budget 2015-16

|Budget By Fund

 2013-2014

2014-2015 2015-2016

2015-2016 -

10 General (50,700) (52,150) 339,337 339,337 339,337
1 Resource 9,900 6,200 336,027 336,027 336,027
10 Fund Balance - - 15,000 15,000 15,000
11 Fees, License, Assements, Fines 100 100 88,037 88,037 88,037
12 Intergovernmental, Grants, Gift 9,700 5,000 20,700 20,700 20,700
15 All Other Revenue 100 100 - - -
51 Transferin - - 212,250 212,290 212,280
2 Requirements {60,600) (58,350} 3,310 3,310 3,310
20 Personal Services {10,350} {9,700) 251,503 251,903 251,803
21 Material & Services (40,950)  {43,450) (51,673) (51,673} (51,673}
30 Capital (3,300) (2,500) {101,200} (101,200} (101,200)
40 Debt Service - {2,700) (3,150) (3,150) (3,150)
50 Transfer out - . {46,363)  {46,363) (46,363}
80 Contingency - - (46,207} {46,207) {46,207)
20 Street (10,400) (25,100)  (86,670) (86,670} (86,670)
1 Resource 10,100 125,200 208,000 208,600 208,000
12 Intergovernmental, Grants, Gift 10,000 125,000 208,000 208,000 208,000
15 All Other Revenue 100 200 - - -
2 Requirements {20,500) {150,300) (294,670) (294,670} (294,670)
20 Personal Services (6,200) {11,300) (52,910} {52,910) (52,910)
21 Material & Services {13,300} (13,000} - - -
30 Capital (1,000} (126,000) (209,000} (209,000) (209,000}
50 Transfer out (25,812)  (25,812) (25,812)
80 Contingency - - {6,948) {6,948) (6,948)
21 Street SDC - (32,060)  (51,420) (51,420 (51,420)
2 Requirements - (32,060} (51,420) {51,420) (51,420)
80 Contingency (51,420]  {51,420) (51,420)
90 Ending - (32,060) - -
30 Water (24,500)  (18,500) (226,069) (226,063) (226,068)
2 Requirements {24,500} (18,500} (226,069} (226,069} (226,069}
20 Personal Services {3,000) {1,200) (133,389) (133,389} (133,389)
21 Material & Services (18,500) (16,000} {500) (500) (500)
30 Capital {3,000) {1,300) - - -
50 Transfer out (67,630} (67,630) (67,630)
I 80 Contingency - - {24,550]  {24,550; {24,550)}
! 31 Water SDC 20 18,100 1,826 1,826 1,826 ‘
| 1 Resource 20 18,100 20,000 20,000 20,000
§Z 10 Fund Balange 18,020 23,000 20,000 20,000
‘ 13 A Gther ; Lo 20 g |
" 2Reguirements {18,174)  (18,174) (18,174)
; Sulontngeroy (18,174 (18,174, 515‘174,5
| 40 Waste Water (24,500)  (23,800) (265,883} (265,883) {265,883)!
| 2Requirements (24,500)  (23,800) (265,883) (265,883) {265,883} ]
‘ 20 Parsoral Services (138,377} (138,377 (138,377
Seruis (21,500; (4000, {4,000, (4,000)!
'3.600; . !
‘ 50 Trarsier out 170,159 (70,138; (70,155
§ 20 Cantingency 153,347] {53.347; {53,347;§
| 41 waste water SDC - 22,500 (975) {975) (975))
| 2 Requirements 22,500 (975) (975) (975)!
f 80 Contingency (575 (973 (373)]
| 5G Ending 22,500 . » I
| 50 Utility Debt Service - 2,674 2,674 2,674 ;
[ 1 Resource - - 5,000 5,000 5,000 |
| 10 Fund Balancs 5,000 5,000 5.8C0 f
{ 15 All Other Raverus - : f
j 2 Requirements (2,326) (2,326) (2,326)];’
] 50 Transfer out {2,325} {2,326} {2,325}

Prirted an 7,25/2015 1 28 PA}

kiie]

0

s



City of Willamina
Budget 2015-16

Budget By Fund

12013-2014

_ (3,700)

60 Speical Revenue {3,200) - -
1 Resource 150 100 - - -
12 Intergovernmental, Grants, Gift 100 - - -
15 All Other Revenue 50 100 - - -
2 Requirements (3,350) {9,800) - - -
21 Material & Services - - -
90 Ending (3,350)  (9,800) - - -
61 Downtown Loan " - -
1 Resource 8,000 8,000 8,000
12 Intergovernmental, Grants, Gifts 8,000 8,000 8,000
2 Requirements {8,000) (8,000} (8,000)
21 Material & Services (8,000) (8,000) (8,000}
81 Cemetery (300} {500)  (2,200)  {2,100) {2,100)
1 Resource - - - - -
51 Transferin - - - - -
2 Requirements (300) {500) {2,100) (2,100) {2,100)
21 Material & Services (300) (500) {500} {500) (500)
80 Contingency - - {1,600) (I,GOQ) (1,600}

Grand Total

[ e

0 (113,580) (121,210) (289,280) (289,280)

Printed on 7/29/201
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City of Willamina 7
Budget 2015-16

. 2014-2015 2015- 015-2016
(50,700) (52,150} 339,337 339,337 339,337

Detail Line Item Budget By Fund

10 General , ; o
1 Resource 9,900 6,200 336,027 336,027 336,027
10 Fund Balance - - 15,000 15,000 15,000
010-000-4000 BEGINNING FUND BALANCE - Green for Growth - - 15,000 15,000 15,000

11 Fees, License, Assements, Fines 100 100 88,037 88,037 88,037
010-000-4011 FRANCHISE FEES Wave Broadband - - 255 255 255

- - 4,675 4,675 4,675

010-000-4012 FRANCHISE FEES Western Oregon Waste
010-000-4013 FRANCHISE FEES Centurylink - - 12,001 12,001 12,001
010-000-4014 FRANCHISE FEES Northwest Natural - - 12,684 12,684 12,684
010-000-4015 FRANCHISE FEES PGE - - 58,422 58,422 58,422
010-300-4226 FINES and FORFEITURES 100 100 - - -
12 Intergovernmental, Grants, Gifts 3,700 6,000 20,700 20,700 20,700
010-000-4306 STATE REVENUE SHARING 19,000 19,000 19,000
010-000-4601 CIS RISK MANAGEMENT INCENTIVE 2,200 - - - -
010-000-4602 DLCD TECHNICAL ASSISTANCE GRANT 1,000 - - - -

010-000-4605 ODF&W GRANT - HUDDLESTON POND 5,000 5,000 - - -
- 1,700 1,700 1,700

010-000-45606 YC Small City Allotment (SCA)

010-000-4700 DONATIONS - MISCELLANEQUS 500 500 - - -
010-000-4702 DONATIONS - MUSEUM 500 500 - - -
010-400-4513 OLA OREGON READS 2014 500 - - - -
15 All Other Revenue 100 100 - - -
010-000-4600 INTEREST INCOME 100 100 - - -

51 Transfer in - - 212,280 212,290 212,290
010-700-4900 Transfer Capital Share - - - - -

010-700-8901 Overheard Allocation 212,290 212,290 212,290

2 Requirements (60,600} (58,350} 3,310 3,310 3,310

20 Personal Services {10,350) (8,700} 251,903 251,903 251,903
- (800) - - -

010-150-5999 OFFICE COORDINATOR

010-300-5999 OFFICE SPECIALIST I! (3,700) (3.000) -

010-300-6090 UTit

010-300-5999 PERS (1,500]  (1,500) - - -

010-300-5999 UNEMPLOYMENT {500) (200) ] - ]
010-350-5300 Public Works Allocation (548) {548) (548)
010-350-5700 SUMMER YOUTH PROGRAM (2,000)  (2,000)  (2,000)  (2,0000  (2,000)

010-350-5999 UNEMPLOYMENT {1,000) {400} ] ] .

| 010-450-5993 SOCIAL SECURITY/MEDICARS (1,000) _ (1,000) . }

| 010-250-5589 UNEMPLOYMENT (500) 1200} . ] .
| 010-450-5999 WORKIRS COMPENSATION (150 (100) ] . -
810-610-5200 Admin Payroll Alacation 110,041 110041 110,041 |
i 010-620-5032 OFFICE SPECIALIST I ] (300]  (25383) (25383) (26,383}
| ST AN ~ (45.977) (45977} (45.977)]
‘ 1125050 (12.5051]
230375 230,375 |
(50,9508 133,453 (51,573F (51,573
; (300 {300} |
(300 (300 |
(500} (500; - - -]
(2,200 {2.000) 15003 1500)!
{200; {200 (206; 1200}
010-15¢ | (3,800, (2800}
| 010-150- (20,000 (20,000} _ {20,000}]
010-15¢ : . . (5000 (5000, (6000}
! 010-150- VEL R 1700; 1700) {700; (700} 1700)]
010-300-6005 3UiLDING SEELTSS (300} (300 : - -
010-300-5038 INSJURANCE (500; (500} - . -]
| 010-300-5041 SAFETY EXPINSE (200} 1200} : - -
! 010-300 6050 LICENSIS. DUES & 5233175 (100; {100] (100} 1100 (100!
! £10-300-6058 [T SIRV/CES (3,100 __(3,000] . |
[ 010-300-6075  MEETINGS {500} (500 {500} (540] (300
(500) (500 - . -

Printed on 7/29/2515 1.29 23
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City of Wiliamina
Budget 2015-16

010-350-6020 EQUIPMENT REPAIR & MAINTENANCE
010-350-6038 INSURANCE
010-350-6041 SAFETY EXPENSE
010-350-6050 LICENSES, DUES & PERMITS
010-350-6065 PROFESSIONAL SERVICES (2,000)  (1,500) - - -
010-350-6068 IT SERVICES (700} (500) - - -
010-350-6073 Pond Aquatic Weed Control - - {7,000) {7,000} (7,000)
010-350-6881 BUILDING MNT & REPAIR Tina Miller Park {500) {500) (500)
010-352-6090 UTILITIES - STREET LIGHTS {8,000) {8,000}  (8,000)
010-400-6020 EQUIPMENT REPAIR & MAINTENANCE {500} (500} - - -
010-400-6021 EQUIPMENT LEASE (3,500) (3,000} - - -
010-400-6041 SAFETY EXPENSE (200) (200) - - -
010-400-6050 LICENSES, DUES & PERMITS (300} {500} (500) (500) (500)
010-400-6065 PROFESSIONAL SERVICES (1,500)  {4,500) - - -
010-400-6068 {T SERVICES (1,000)  (1,000) - - -
010-400-6430 SPECIAL PROGRAMS - ADULT (200) (200) (200) (200) {200)
010-400-7502 AUDIO/VISUAL {CHILDREN & YA) (250} (200) (200} (200} (200)
010-400-7510 LOST BOOK REPLACEMENT (500) (300) (300) (300} (300)
010-400-7511 LOST AV REPLACEMENT (200} (200) (200) {200) (200)
010-400-7514 OREGON READS 2014 GRANT (500) - - - -
010-450-6038 INSURANCE (450) (600} - - -
010-450-6041 SAFETY EXPENSE (200) {200) - - -
010-450-6061 POSTAGE (400) (400) {400) {400) (400)
010-450-6063 PRINTING/PUBLISHING (1,000) (1,000} (800) {800) {800)
010-450-6065 PROFESSIONAL SERVICES (1,500} (3.000) - - -
010-450-6068 IT SERVICES (1,000) (1,000} - - -
010-450-6070 SUPPLIES (750) (500) - - -
010-450-6075 TELEPHONE - {200) (173) (173) (173}
010-450-6077 CONFERENCES/TRAINING (3,000} (1,500) - - -
010-450-6090 UTILITIES {500) (500) - - -
010-550-6021 EQUIPMENT LEASE (2,500)  (3,000) - - -
010-550-6038 INSURANCE (1,000)  (1,250) - - -
010-550-6045 MUSEUM STIPEND (500) - (500) (500) (500)
010-550-6050 LICENSES, DUES & PERMITS (200) (100) - - -
010-550-56065 PROFESSIONAL SERVICES {800} (500) - -
010-550-6070 SUPALIES {700) (700} - - -
| 30 Capital {9,300} (2,500} {101,200) (101,200} (101,200)]
010-130-8031 ACCOUNTING S7STEM - {32,000)  {32,000) {32,000}
010-150-8032 VIRTUAL SERVER PS¢ (15,000]  (15,000]  (15,000}!
/ 010-150-8933 CiTY HALL ROOS (10000} {10,606) {10,000}
! 578332 i (3000;  (8.000; (5000
(3.500) 13300, (33004
! (50000 {5000 {5,000
5091 th Grant - 15,0000 (5.000;  {5,000)
f 094 YO SCA - Dept Stors {1,700} 11.706; {1,700}
| 11 vt . , (2,000 {4,000}  (4,000)
! 330 §+07 14330V (1,000;  1500; !
’Z 321 12,600; - -
! {2,600} (5.000;  (5,00C; (5000
| ) EQUIPMENT [1,100] _ (1,000) 1I
S OPANT NS 12,000; {1,000} (12,000) {12,000} (12,000}
| (27000 {3.150; {3,150  (3.150}]
] | OKONVANS 2 YEAT LOAN DAYAIEYT (2,700} (3.150i  (3.150]  {3,150]
| (46.363;  (45.353; {45,363
| 10-5 Cvearhesrd Allocation (46,353}  [46,363) {45,363}
! 010-7G0-8500 Transfer Capital Shars - - l
80 Contingancy (55,207] (46,207, _ (25207)
L 018-800-900C CONTINGENCY - - (46.207) (45.207) _ (46,207)! |
[ 20 street ' (10,400)  (25,100) (86,670) (86,670} (86,670

Printed on 7/29/2015 1 29 PM



City of Willamina
Budget 2015-16

Detail Line item Budget B\ =
1 Resource 10,100 125,200 208,000 208,000 208,000

12 Intergovernmental, Grants, Gifts 10,000 125,000 208,000 208,000 208,000
020-000-4603 ODOT BIKEWAY/SIDEWALK GRANT 10,000 125,000 208,000 208,000 208,000

15 All Other Revenue 100 200 - - -
020-000-4600 INTEREST INCOME 100 200 - - -

2 Requirements {20,500) {150,300) (294,670} (294,670} (294,670}

20 Personal Services (6,200)  (11,300) (52,910} (52,910} (52,910)
020-100-5034 WASTE WATER TREATMENT PLANT OPERATOR - (2,600) - - -
020-100-5200 Admin Payroll Allacation (15,157}  (15,157) {15,157}
020-100-5300 Public Works Allocation (35,753)  (35,753)  (35,753)
020-100-5700 SUMMER YOUTH PROGRAM (2,000)  (2,000)  (2,000)  (2000)  (%000)
020-100-5999 PERS (3,200} (4 300) e a .
020-100-5999 UNEMPLOYMENT (1,000) 400) -/ - - \
020-100-5998 WATER TREATMENT PLANT OPERATOR - (2, 000)“ -/ - - ﬁ

21 Material & Services {13,300) (13, 000) | - - |
020-100-6020 EQUIPMENT REPAIR & MAINTENANCE (5,000) __(5/000) [ - - /
020-100-6021 EQUIPMENT LEASE (1,000} (1,000} | - - //
020-100-6038 INSURANCE (2.000)  (3,400) A - 1
020-100-6041 SAFETY EXPENSE {500} (400> = N -
020-100-6065 PROFESSIONAL SERVICES (4,500)  {3,000) e "
020-100-6077 CONFERENCES/TRAINING (300} {200} - - -

30 Capital {1,000) (126,000} (209,000) {209,000} {209,000)
020-100-8090 SHOP IMPROVEMENTS {1,000)  (1,000)  {1,000) {1,000}  {1,000)
020-100-8099 E MAIN ST SIDEWALK GRANT PROJECT - {125,000) (208,000) (208,000) (208,000)

50 Transfer out (25,812) (25,812} (25,812)
020-700-8901 Overheard Allocation {25,812) (25,812} (25,812}

80 Contingency - - {6,948} (6,948) (6,948}
020-800-9000 CONTINGENCY - - (6,948)  (6,948)  (6,948)

21 Street SDC - (32,060) (51,420) (51,420) (51,420)
2 Requirements - (32,060) (51,420} (51,420} (51,420}

80 Contingency (51,420} {51,420} (51,420}
021-900-3000 CONTINGENCY (51,420) (51,420} (51,420}

90 Ending - (32,060) - -
021-500-3900 UNAPPROPRIATED ENDING FUND BALANCE - (32,060 - -

! 30 Water (24,500)  (18,500) (226,069) (226,069) {226,069)
2 Requirements (24,500)  (18,500) (226,069) (226,069) (226,069)
f 20 Personal Services (3,000} (1,200} (133,389) (133,389] {133,389)
! 032-100-5200 Admin Payrall Allo (39,714} (39.714) (39,714}
} 030-100-3300 Public Works Alioc (93,675) (93,675) (93.675)]
(3,000; (1,200} -
{18,500 13,0 1500 {5004
B 5
| 2 2, |
| (10,000 6,
! (1.000; {1, {300} 1500) {530}
| 13.000; {1, |
| 8010 SAMPLE P y ]
| 030-100-8030 $H0P 8/PROYVIMINTS 13,0000 (1,300 |
f 50 Transfer out (57,630) (67,630} {57,630}'!
: 030700 Onvernzard Allocanon [57,630; (57,630} (67,630}
; 80 Contingenc (24,550}  {24,550]  {24,550)]
$30-800-3900 CONTINGENCY . (21,550} {24550;  (22,550))
| 31 water SDC 20 18,100 1,826 1,826 1,826 |
t 1 Resource 20 18,100 20,000 20,000 20,000 ;
: 10 Fund Balance 18,020 20,000 20,000 20,000
} £31.000-2000 BIG NN'NG FUND 38 ANCE 18,020 20,000 20000 20,000 |
| 15 All Other Revenue | 20 80 -] -
L 031-000-4500 INTEREST INCOME 20 30 - - -

Printed on 7/29/2015 1 29 PM
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City of Willamina

Budget 2015-16

Detail Line It
2 Requirements (18,174) (18,174) (18,174)
80 Contingency (18,174) (18,174} (18,174)
031-500-9000 CONTINGENCY (18,174) (18,174} (18,174)
40 Waste Water (24,500) (23,800} (265,883) (265,883) (265,883)
2 Requirements (24,500)  (23,800) (265,883) (265,883) (265,883)
20 Personal Services (138,377) (138,377) (138,377}
040-100-5200 Admin Payroll Allocation (41,199) (41,199) {41,199)
040-100-5300 Public Works Allocation (97,178} (97,178) (97,178)
21 Material & Services (21,500) (22,500) (4,000} {(4,000) (4,000)
040-100-6021 EQUIPMENT LEASE {3,000) {3,000) - - -
040-100-6025 GAS & OiL (7,000) (7,000) (4,000) {4,000) {4,000)
040-100-6068 1T SERVICES {3,500) (4,500} - - -
040-100-6070 SUPPLIES (8,000} (8,000} - - -
30 Capital {3,000) (1,300} - - -
040-100-8090 SHOP IMPROVEMENTS (3,000) (1,300) - - -
50 Transfer out (70,159) (70,159) {70,159)
040-700-8901 Overheard Allocation (70,159) (70,159} (70,159)
80 Contingency - - (53,347) (53,347} (53,347}
040-800-3000 CONTINGENCY - - (53,347) (53,347} (53,347)
41 Waste Water SDC - 22,500 (975) {975) (975)
2 Requirements - 22,500 (975) {975) {975)
80 Contingency {975) (975) (975)
041-000-9000 CONTINGENCY (975) (975} (975}
90 Ending - 22,500 - - :
041-000-9900 UNAPPROPRIATED ENDING FUND BALANCE - 22,500 - - -
50 Utility Debt Service - - 2,674 2,674 2,674
1 Resource - - 5,000 5,000 5,000
10 Fund Balarice - - 5,000 5,000 5,000
050-000-4000 BEGINNING FUND BALANCE - - 5,000 5,000 5,000
15 All Other Revenue - - - - -
050-000-4600 INTEREST INCOME - - - - -
2 Requirements (2,326) {2,326) {2,326}
50 Transfer out {2,326) {2,326) (2,326)
050-700-8901 Overheard Allocation (2,326} (2,326) (2,326)
60 Speical Revenue (3,200) (9,700) - - -
1Resource 150 100 X - -
12 Intergavernmental, Grants, Gifts 100
060-000-4500 MUSEUM GRANT -
i 050-000-4700 CITY PARKS DONAT 100
} 060-000-4700 LIBRARY DONATIONS
! 15 All Other Revenus 50 100
0 199
(3.350;  (9,800) -
i
(3.350,  (5.800) !
; 050-100-9900 UNAP : (3.350;  {3.800) |
! 61 Downtown Loan - - - f
| 1Resource 8000 8000  8,000]
i 12 intergovernmental, Grant:, Gifts 8,000 8,000 8,000
s 051-552-4839 SCONOMVIC IMPIDVEN'ENT O 8,000 8,000 8,000
J 2 Requirements (8,000} {8,000} (8,000)
,l 21 Vatenal & Services (3,000} (800G} (8,000
,j 061-552-6830 EiD TAX DiSBURSIME] {8,000 (8,000j (8, OOO);
|81 Cemetery (300) (500)  (2,100)  (2,100) (2,100}
ﬁ 1 Resource - - - - - }
f 51 Transfer in -
f 081-000-3800 TRANS FROM GENIRAL FUNT - - - - -
; 2 Requirements {300) {500} (2,100} {2,100) (2,100)
21 Material & Sarvices (300} (300) {500} (500} i (SOO}’
. 081-100-6038 {NSURANCE (300) {(500) (500) (500} ‘ (SOO)]l

Printed on 7/29/2015 1 29 oM

Pag= 4073



City of Willamina
Budget 2015-16

‘Proposed ,A;ﬁ:yp"r‘c.ivéd“ Ad

Detail Line Item Budget By Fund

80 Contingency

2014-2015 2015-2016 2015-2016 201
- {1,600)  (1,600)  (1,600)
- - {1,600}  (1,600)  (1,500)

081-000-9000 CONTINGENCY
Grand Total T

(113,580)  (121,210) (289,280) (289,280) (289,280)

Printad on 7/28/2015 1 23 23!



City of Willamina
Budget 2015-2016

Capital Projects

Sum of ADOPTED 2015-2016

o 10 General L R

... {103,700)

010-150-8010 EQUIPMENT

010-150-8031 ACCOUNTING SYSTEM
010-150-8032 VIRTUAL SERVER UPGRADE
010-150-8033 CITY HALL ROOF

010-150-8034 PAINT CITY HALL

010-150-8035 iCAMPUS SOFTWARE

010-150-8091 Green for Growth Grant -Dept Store
010-150-8091 Green for Growth Grant -WVCC
010-150-8094 YC SCA - Dept Store

010-200-8011 VEHICLE

010-300-8010 EQUIPMENT

010-350-8010 EQUIPMENT

010-400-8091 Green for Growth Grant-Facade
010-550-8036 PAINT MUSEUM

020-100-8010 EQUIPMENT

020-100-8090 SHOP IMPROVEMENTS
020-100-8099 E MAIN ST SIDEWALK GRANT PROJE(

30 Water e e A A T o E A e e e N N L T e P TS

030-100-8010 EQUIPMENT
40 Waste Water B

_...040.1008010 EQUPMENT

Grand Total

Printed cn 7/28/2015 1:30 PM

(1,000)
(32,000)
(15,000)
{10,000)

(8,000)

(3,500)

(5,000)

{5,000)
{(1,700)
(4,000)
(1,000)

(=]

(500}
(5,000)
(12,000)
(210,500
{(1,500)
(1,000)
(208,000)
(24,000)
(24,000)
___6,500)
_(6,500)

(344,700

Page 1 0f1



4 Transfer

Type
ADOPTED 2015-2016 (Multiple Items)
Transfers Adopted 2015-2016
1 Resource i 449,955
10 Genera! 212,290
010-700-8901 Overheard Allocation 212,250
50 Utility Debt Service 237,665
050-000-4900 FUND 30 TO FUND 5¢ 49,968
050-000-4900 FUND 31 TO FUND 5¢ 16,656
050-000-4900 FUND 40 TO FUND 5¢( 147,095
050-000-4900 FUND 41 TO FUND 5( 23,546
2Requirements | (449,955)
10 General (46,363)
010-620-8901 Overheard Allocation (46,363)
20 Street (25,812)
020-700-8901 Overheard Alfocation {25,812)
30 Water (117,598)
030-600-8900 FUND 30 TO FUND 5¢ (49,968)
030-700-8901 Overheard Allocation (67,630)
31 Water SDC (16,656)
031-600-8900 FUND 31 TO FUND 5¢ (16,656)
40 Waste Water (217,254)
040-600-8900 FUND 40 TO FUND 5C (147,095)
040-700-8901 Overheard Allocation (70,159)
41 Waste Water SDC (23,946)
041-000-8900 FUND 41 TO FUND 5¢ {23,946)
50 Utility Debt Service (2,326)
(2,326)

... 050-700-8901 Overheard Aliocation ~~ { )
Grand Total -



City of Willamina
Budget 2015-2016

ADOPTED 2015-2016

Personal Services

10 General (207,654)
010-200 Public Protection (34,930)
010-200-5024 CODE ENFORCEMENT OFFICER (28,119)
010-200-5111 PAYROLL TAXES (2,648)
010-200-5112 PERS (3,391)
010-200-5116 WORKERS COMPENSATION (772)
010-350 City Parks (2,548)
010-350-5300 Public Works Allocation (548)
010-350-5700 SUMMER YOUTH PROGRAM {2,000)
010-400 Library (104,948)
010-400-5010 LIBRARY ADM CLERK (28,438)
010-400-5013 SENIOR LIBRARIAN (31,295)
010-400-5111 PAYROLL TAXES (5,627)
010-400-5112 PERS (7,204)
010-400-5114 HEALTH/LIFE/AD&D INSURANCE (30,840)
010-400-5116 WORKERS COMPENSATION (1,544)
010-610 Admin Allocated Payroll (65,228)
010-610-5001 CITY RECORDER (51,953)
010-610-5004 ACCOUNTANT (51,418)
010-610-5007 OFFICE COORDINATOR (15,000)
010-610-5111 PAYROLL TAXES (10,609)
010-610-5112 PERS (12,467)
010-610-5114 HEALTH/LIFE/AD&D INSURANCE (32,278)
010-610-5116 WORKERS COMPENSATION (1,544)
010-610-5200 Admin Payroll Allocation 110,041

010-620 Public Works Allocated Payroli -
010-620-5030 PUBLIC WORKS DIRECTOR (55,620)
010-620-5032 OFFICE SPECIALIST I (26,383)
010-620 5037 UTILITY TECHNICIAN 1l (46,977,
010-620-5111 PAYROLL TAXES {11,548}
010-620-5112 PERS (15,555)
010-620-5114 HEALTH/LIFE/AD&D INSURANCE (59,371)
010-620-5116 WORKERS COMPENSATION (2,316)
010-620 5300 Public Works Allocation 230,375
010-620-5200 Admin Payroll Allocation {12,605)
(52,910)

205treet ... 52910
020-100 Street (52,910)

020-100-5200 Admin Payroll Allocation (15,157}
020-100-5300 Public Works Allocation (35,753)
020-100-5700 SUMMER YOUTH PROGRAM (2,000)

3 Oéazfoé\ﬂ/;ter; e e 155 328)
{43,425)

030-100-5034 WATER TREATMENT PLANT OPERATOR

Printed 7/29/2015 1:30 PM Page 1 of 2



City of Willamina
Budget 2015-2016

030-100-5111 PAYROLL TAXES
{5,237)

030-100-5112 PERS
030-100-5114 HEALTH/LIFE/AD&D INSURANCE (8,482)

030-100-5116 WORKERS COMPENSATION (772)
030-100-5200 Admin Payroll Allocation (39,714)
030-100-5300 Public Works Allocation (93,675)

40 Waste Water - ~ (220,820)
BT R TR i e e e e e (330.820)
040-100-5036 WASTE WATER TREATMENT PLANT OPERATC {53,423)
040-100-5111 PAYROLL TAXES (4,688)
040-100-5112 PERS (6,443)
040-100-5114 HEALTH/UFE/AD&D INSURANCE (17,117)
040-100-5116 WORKERS COMPENSATION (772)
040-100-5200 Admin Payrolf Allocation (41,199)
(97,178)

|040-100-5300 Public Works Allocation

Printed 7/25/2015 1:30 PM Page 2 of 2



Debt Service

8100 WASTE WATER DEBT SERVICE - INTERES
8102 WASTE WATER DEBT SERVICE - PRINCIP

8103 WATER DEBT SERVICE - INTEREST
8104 WATER DEBT SERVICE - PRINCIPLE

Total

Printed 7/29/2015 1:31 PM

City of Willamina
Budget 2015-2016

86% 14%
(74,207)
(96,834)
(171,041) (147,095) (23,946)
75% 25%
(38,872)
(27,752)
(66,624) (49,968) {16,656)
(237,665) (197,063) (40,602)

Page lofl



Resource/Requirment 2 Requirements
ADOPTED 2015-2016 (Multiple Items)

Adopted 2015-

Appropriation By Fund by Program 2016
10 General (544,866}
Admin (334,775)
Admin Allocated Payroll (65,228)
City Council (9,380)
City Parks (21,117}
Court (7,963}
Library (128,450)
Museum (17,342)
Planning & Development (12,113)
Public Protection (247,930)
Public Works Allocated Payroll -
Steet Lights (8,000)
Transfer Out (46,363}
z Contingency (46,207)
_ 205treet (407,377)
Street (374,617)
Transfer Out (25,812)
z Contingency (6,948)
21 Street SDC (51,420)
z Contingency {(51,420)
30Water _(502,848)
Transfer Out (92,180}
Water (360,700)
z Contingency {49,968)
_31Watersbc ~(34,830)
Transfer Qut (16,656
¢ Contingency (18,174}
40 Waste Water - (586,325)
Transfer Out {217,254;
Waste Water {315,724}
¢ Contingency {33,347;
41 Waste Water sbc (24,921)
 Trensfer Out (23,946)
z Contingency {975}
50 Utility Debt Service (242,6865)
 Transferout T (3328)
Debt Service {240,339}
61 Downtown Loan (8,000)
DC)WH;O‘VN Lom T FSIOE)O
81 Cemetery {6,000)
 Cemetery (4,400)
Contmaecy (1,600)
Grand Total ' ) "(2 809, Ei};
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City of Willamina
Budget 2015-2016

Council and Mayor Stipends - currently, the Mayor Stipend is $73.90 per month and the Councilor’s stipend is
based on $15 per meeting. For FY2015, we have budgeted $100/mth for the Mayor’s stipend and $40/mth for

each Councilor.

At the April 9" Willamina City Council regular meeting, Yamhill County Mediators and Homeward Bound Pets
from McMinnville requested contributions for their programs. Yambhili County Mediators at $437 and Homeward

Bound at $250. Both are included in the Community Project budget for the City Council.

Currently, City Hall and the Library are without a cleaning service. We have budgeted $400 a month to cover this

cost. If approved, this service will be put out for bid.

Last year, the auditing expenses were included under Professional Services. This year, we broke this cost out and
budgeted $20,000 for Boldt, Carlisle and Smith. Professional Services this year includes legal expenses and

resources to cover our CFO To Go, Kathy Taylor.

Battery backups for our computer network have not been budgeted for in the past. This puts our software and
work at risk for loss. For 2015/16, $500/mth has been budgeted to cover the cost of a daily battery backup.

Caselle Sofware was approved by the Council in April of 2015. The Contract was signed and a down payment of
S31k was made in May of 2015. The remainder of the contract has been budgeted for the next fiscal year at $32k

which includes travel and training costs.

Code Enforcement is now an employee versus a contract. In prior years, we have paid the Sheriff’s department
for our code enforcement.  For the upcoming year we have budgeted for a Code Enforcement officer under
Public Protection. The position is part time and budgeted at 25 hours per week.

semployees in FY2014-15 This

Analysis was comoletad on the Ovartime and On Call tme paid to Public Work
ately S35k was spentin total. This could cover the cost of an additional FTE (Fuli Time Employee) if

year approximate!
the new employee worked Thursday-Monday covering all the On Call Time and if we eliminated the majority of

the Overtime in the Public Works department However, this raises a question regarding coverage as weli as ths

PR Iy - . { S N
practicaiity of eliminating 2!l gvartime 1n P

Pond Aquatic Weed Control - the weed issue at Huddleston Pond has been a concern for quite some time. This
year a budget of S7000 was included to cover the cost of annual weed control.



Mayor Ila Skyberg

Council Members: City Staff:
Conncrl Presidenty Rita Baller Citv Recorder: Debbiz Bernand
o Al Brasall Aceountant: Rochelle Roaden
: 2 Gerald L Hil/ Jr Libraey: Melivsa Flanren & Awbor Deibel
,. Heather Stritske Office Conedinator: v ant
Ratie 1 tnson Oftice Specialist: ravant
Theresa McKpoght Public Works Dircetor: Joff Browu

Code Enforcement: Joln Rawobk

BEFORE THE COUNCIL OF THE CITY OF WILLAMINA SITTING FOR THE
TRANSACTION OF BUSINESS

RESOLUTION NUMBER 14.15-012

A RESOLUTION ADOPTING THE FY 2015/2016 BUDGET, AS AMENDED, MAKING
APPROPRIATIONS AND IMPOSING & CATEGORIZING TAXES

ADOPTING THE BUDGET

BE IT RESOLVED that the City Council of the City of Willamina, Oregon, hereby adopts
the budget for fiscal year 2015/2016 in the sum of $2,809,253.

MAKING APPROPRIATIONS

BE IT RESOLVED that the amounts for fiscal year beginning July 1, 2015 and for the
purposes show below are heareby appropriated:

Appropriation By Fund by Program 12015-2016

10 General (944,866)
Admin (334,775)
Admin Allocated Payroll (65,228)
City Council (9,380)
City Parks {21,117)
Court {7,963)

. /v/w, (J/IJ/ 8§76.2242 /I

wp, zuz//n/;zmaorego;l o0y
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Library
Museum

Planning & Development

Public Protection

Public Works Allocated Payroll

Steet Lights
Contingency
Transfer Out
20 Street
Street
Contingency
Transfer Out
21 Street SDC
Contingency
30 Water
Water
Contingency
Transfer Qut
31 Water SDC
Contingency
Transfer Qut
40 Waste Water
Waste Water
Contingency
Transfer Out
41 Waste Water SDC
Contingency
Transfer Out
50 Utility Debt Service
Transfer Qut
Debt Service
Debt Service
61 Downtown Loan
Downtown Loan
81 Cemetery
Cemetery
Contingecy
Grand Total

Resolution #14.15-012

(128,450)
(17,342)
(12,113)

(247,930)

(8,000)
(46,207)
(46,363)

(407,377)

(374,617)

(6,948)
(25,812)
(51,420)
(51,420)

(502,848)

(360,700)
(49,968)
(92,180)
(34,830)
(18,174)
(16,656)

(586,325)

(315,724)
(53,347)

(217,254)
(24,921)

(975)
(23,946)

(242,665)
(2,326)
(2,674)

(237,665)

(8,000)
(8,000)
(6,000)
(4,400)
(1,600)
(2,809,253)

|
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IMPOSING THE TAX
BE IT RESOLVED that the City Council of the City of Willamina hereby imposes the
taxes provided for in the adopted budget at the permanent rate of 4.2039 per $1,000 of
assessed value for operation, estimated to be $328,440 and that these taxes are hereby
imposed and categorized for the tax year 2015-2016 upon the assessed value of all taxable
property.
CATEGORIZING THE TAX
General Government Limitation = Excluded from Limitation
Permanent Tax Rate 4.2039/$1,000 0
Category Total 4.2039/$1,000 0

BE IT RESOLVED that this resolution shall become effective immediately upon
adoption.

PASSED and ADOPTED by the City Council of the City of Willamina this 29th day of
June 2015.

lla Skyberg, Mayor
ATTEST:

Debbie Bernard, City Recorder

FRESOLUTIONS 2015-2016:14.15-012
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Mayor Ila Skyberg
Council Members: City Staff:

Coumneil President, Rita Baller City Recorder: Debbie Bernard

Allan Bramall Accountant: Rochelle Roaden

Gerald L Hill |r Library: Melissa Hansen & Awbzr Deihel
Office Coordinator: racaint

Office Specialist: racant

Public Works Dircctor Joff Brown
Code Fnforcement: fohn Kown/like

Heather Stritske
Kati2 1 Gnson
Therzia M:Kright

BEFORE THE COUNCIL OF THE CITY OF WILLAMINA SITTING
FOR THE TRANSACTION OF BUSINESS

RESOLUTION NUMBER 14.15-013

A Resolution Declaring the City’s Election to Receive State Revenues

Section 1. THAT pursuant to ORS 221.770, the city hereby elects to receive state
revenues for fiscal year 2015-2016.

Section 2. THAT this resolution shall become effective immediately upon

adoption.

PASSED AND ADOPTED by the City Council of the City of Willamina this 29" day of
June, 2015.

ATTEST:

Debbie Bernard. City Recorder

I certify that a public hearing was held before the Budget Committee on June 29,
2015, and a public hearing before the City Council was held on June 29, 2015, giving
citizens an opportunity to comment on use of State Revenue Sharing.

Debbie Bernard, City Recorder

e

————
skt 1 Vet Opphoy Eplave Z
Telephonz: (303) 876 2242 ] Fure:

411 NE C7 Street, Wikkapipa. Oregon 97396.2783 -
(303,870 1121

www.illaminaoregos. goy |







Office of the Mayor

BWillamina, Gregon

Proclamation

WHEREAS, in every American community, first responders are committed to the
preservation of life and property, risking their lives to protect us from all who would
deride the law, providing protection, law and order and serving the cause of j Jjustice:
and

WHEREAS, first responders, including members of the West Valley Fire District, and
the Yamhill County Sheriff’s Department whom accept a profound responsibility to
uphold our laws, protect our lives and property, safeguard our rights and freedoms, and
serve on the front lines in the fight against crime and disaster: and

WHEREAS, we honor the heroism of all our first responders, especially those who
have given their lives so that others might live: and

WHEREAS, The City of Willamina has proclaimed A Day of Remembrance for First
Responders to be the first Monday of October.

NOW, therefore, I, Ila Skyberg, Mayor of the City of Willamina, hereby proclaim the
first Monday of October to be

First Regponders Bay

In the City of Willamina and encourage all citizens to join in this observance.

Signed this __ day of in the year 2015.
Signature %)//(/mw
( ~ VY

Title  // s~
v

Equal Opportunity Employer  TTY Dial 7-1-1 or 1-800-735-2900

411 NE “C” Street, le//a/mﬂa, Oregon 97396-2783 - Telephone: (503) 876-2242 Fa\ (503) 876-1121
willaminaoregon.gov






Mayor Ila Skyberg
Council Members: City Staff:
Rita Baller, Conncil President City Recorder: Debbie Bernard
Gary Hill Accountant: vacant
Katie Vinson Office Specialist: Karen Justen
Heather Stritzke Library: Melissa Hansen & Amber Deibel
Allan Bramall Public Works Director: Jeff Brown
Theresa McKnight Code Enforcement: John Kowolik
MEMO TO: CITY COUNCIL
DATE: OCTOBER 8, 2015
FROM: DEBBIE BERNARD, CITY RECORDER
SUBJECT: NEW MARIJUANA LAWS - RECREATIONAL USE
STATE REVENUE SHARING

David Doughman from Beery Elsner & Hammond will speak to Council regarding the
Marijuana Laws. I have asked him to address how our current city Ordinance No. 656 An
ordinance amending chapters 1 and 2 of the Willamina Development code related to
medical marijuana facilities may be effected by the recent new laws.

David has suggested that we amend ordinance 646 to address recreational marijuana. I
have also asked him to address, State Revenue Sharing, and taxes on recreational sales to
make sure the City is not excluded from state revenue sharing.

Attached is Ordinance 656 - An ordinance amending chapters 1 and 2 of the Willamina
Development code related to medical marijuana facilities and declaring an emergency for
your information.

Attached is Ordinance 648 — An Ordinance establishing a tax on the sale of marijuana
and marijuana — infused products in the city of Willamina.

Z:\CITY COUNCIL\CC Agendas\2015-2016\2015 10-8-15.CC.REGULAR MEETING

Equal Opportunity Employer  TTY Dial 7-1-1 or 1-800-735-2900.
411 NE “C” Street, Willamina, Oregon 97396- 2783 - Telephone: (503) 876-2242 | Fax: (5 03, ) 876-
1121

willaminaoregon.gov

i






ORDINANCE NO. 656

AN ORDINANCE AMENDING CHAPTERS 1 AND 2 OF THE
WILLAMINA DEVELOPMENT CODE RELATED TO MEDICAL MARIJUANA FACILITIES;
AND DECLARING AN EMERGENCY

WHEREAS, the City of Willamina has adopted a Development Code (hereinafter called
“Code”); and

WHEREAS, the State Legislature adopted HB 3460 authorizing the placement of medical
marijuana facilities in certain zones within a City or County effective March 3, 2014; and

WHEREAS, the City Council directed the Planning Commission to develop language to limit
these facilities to the Industrial Zone and to prohibit them within 1,000 feet of a designated City park
in order to protect the welfare of its citizens, and more specifically, its children; and

WHEREAS, a Public Hearing was held before the Planning Commission on February 4, 2014,
and the City Council on February 13, 2014, to obtain public comment on the proposed rules;

NOW THEREFORE THE CITY OF WILLAMINA ORDAINS AS FOLLOWS:

Section 1. THAT Exhibit A, attached hereto and made a part hereof) is hereby adopted and shall
be incorporated into the Development Code; and

Section 2. THAT in order to protect the peace, health and welfare of Willamina, its residents and
its visitors, the City Council declares an emergency to exist, and, therefore, this
ordinance will be effective immediately upon its adoption by the City Council.

First Reading: 02/13/14 Second Reading: 02/13/14

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF WILLAMINA this 13th day of
February, 2014, by the following vote and became effective immediately.

YEAS BALLER, BRAMALL, SKYBERG, ST ONGE
NAYS NONE

ABSTAIN NONE

ABSENT HILL, TONEY i

A

Cotey L Adams, Mayor

ATTEST:

Sue C Holiis, City Recorder

Attachment - EXHIBIT A

. Ordinance No. 656 Relating to Siting Medical Marijuana Facilities Page 1of 1






ORDINANCE NO. 658
AN ORDINANCE ESTABLISHING A TAX ON THE

SALE OF MARIJUANA AND MARIJUANA-INFUSED
PRODUCTS IN THE CITY OF WILLAMINA

WHEREAS, Chapter I, Sections 4 and 5 of the WILLAMINA City Charter provides:

Powers of the City. The City has all powers which the constitutions, statutes and common

law of the United States and this State expressly and/or impliedly grant or allow

municipalities, as fully as though this Charter specifically enumerated each of those

powers.

Construction of Charter Powers. In this charter, no mention of a particular power is

exclusive of or restricts the scope of the powers which the city would have if the
particular power were not mentioned. The charter shall be liberally construed to the end
that the city has all powers necessary or convenient for the conduct of its municipal
affairs, including all powers that a city may assume pursuant to state laws and to the
municipal home rule provisions of the state constitution.

WHEREAS, the City desires to tax the sale or transfer of marijuana and marijuana-

infused products within the City.

THE PEOPLE OF THE CITY OF WILLAMINA DO ORDAIN AS FOLLOWS:
SECTION 1. Title IV- Revenue and Finance is hereby added to the Willamina Municipal

Code establishing a tax on the sale of marijuana and marijuana-infused products, as follows:

SECTION 40.10 Purpose.

For the purposes of tllis Chapter, every person who sells marijuana, medical marijuana or

marijuana-infused products in the City of Willamina is exercising a taxable privilege. The

purpose of this Chapter is to impose a tax upon the retail sale of marijuana, medical

marijuana, and marijuana-infused products. ;
|
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SECTION 40.t_ _ Definitions.

When not clearly otherwise indicated by the context, the following words and phrases as

used in this chapter shall have the following meanings:

A. “Recorder” means the City Recorder for the City of Willamina or his/her
designee.
B. “Gross Taxable Sales” means the total amount received in money, credits,

property or other consideration from sales of marijuana, medical marijuana and
marijuana-infused products that is subject to the tax imposed by this chapter.

C. “Marijuana” means all parts of the plant of the Cannabis family Moraceae,
whether growing or not; the resin extracted from any part of the plant; and every
compound, manufacture, salt, derivative, mixture, or preparation of the plant or its
resin, as may be defined by Oregon Revised Statutes as they currently exist or
may from time to time be amended. It does not include the mature stalks of the
plant, fiber produced from the stalks, oil or cake made from the seeds of the plant,
any other compound, manufacture, salt, derivative, mixture, or preparation of the
mature stalks (except the resin extracted there from), fiber, oil, or cake, or the
sterilized seed of the plant which is incapable of germination.

D. “Oregon Medical Marijuana Program” means the office within the Oregon
Health authority that administers the provisions of ORS 475.300 through 475.346,
the Oregon Medical Marijuana Act, and all policies and procedures pertaining
thereto.

E. “Person” means natural person, joint venture, joint stock company, partnership,
association, club, company, corporation, business, trust, organization, or any
group or combination acting as a unit, including the United States of America, the

i
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State ot ~regon and any political subdivision ;tnereof, or the manager, lessee,
agent, servant, officer or employee of any of them.

F. “Purchase or Sale” means the acquisition or furnishing for consideration by any
person of marijuana within the City.

G. “Registry identification cardholder” means a person who has been diagnosed by
an attending physician with a debilitating medical condition and for whom the use
of medical marijuana may mitigate the symptoms or effects of the person's
debilitating medical condition, and who has been issued a registry identification

card by the Oregon Health Authority.

H. “Retail sale” means the transfer of goods or services in exchange for any valuable
consideration.
L “Seller” means any person who is required to be licensed or has been licensed by

the State of Oregon to provide marijuana or marijuana-infused products to
purchasers for money, credit, property or other consideration.

J. “Tax” means either the tax payable by the seller or the aggregate amount of taxes
due from a seller during the period for which the seller is required to report
collections under this chapter.

K. “Taxpayer” means any person obligated to account to the Finance Recorder for

taxes collected or to be collected, or from whom a tax is due, under the terms of

this chapter.

SECTION 40.030 Levy of Tax.

There is hereby levied and shall be paid a tax by every seller exercising the taxable privilege of

selling marijuana and marijuana-infused products as defined in this chapter. The amount of tax

levied is as follows:
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1) L\.\) percent (0%) of the gross sale amou)ynt paid to the seller by a registry
identification cardholder.

2) Ten percent (10%) of the gross sale amount paid to the seller of marijuana
and marijuana-infused products by individuals who are not purchasing

marijuana under the Oregon Medical Marijuana Program.

SECTION 40.040 Deductions.

The following deductions shall be allowed against sales received by the seller providing

marijuana:
A. Refunds of sales actually returned to any purchaser;
B. Any adjustments in sales which amount to a refund to a purchaser, providing such

adjustment pertains to the actual sale of marijuana or marijuana-infused products
and does not include any adjustments for other services furnished by a seller.

SECTION 40.050 Seller Responsible For Payment Of Tax.

A. Every seller shall, on or before the last day of the month following the end of each
calendar quarter (in the months of April, July, October and January) make a return
to the Recorder, on forms provided by the City, specifying the total sales subject
to this chapter and the amount of tax collected under this chapter. The seller may
request or the Recorder may establish shorter reporting periods for any seller if
the seller or Recorder deems it necessary in order to insure collection of the tax
and the Recorder may require further information in the return relevant to
payment of the tax. A return shall not be considered filed until it is actually
received by the Recorder.

B. At the time the return is filed, the full amount of the tax collected shall be
remitted to the Recorder. Payments received by the Recorder for application
iagainst existing liabilities will be credited toward theiperiod designated by the
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taxpayef; .der conditions that are not prejudici{al to the interest of the City. A
condition considered prejudicial is the imminent expiration of the statute of
limitations for a period or periods.

C. Non-designated payments shall be applied in the order of the oldest liability first,
with the payment credited first toward any accrued penalty, then to interest, then
to the underlying tax until the payment is exhausted. Crediting of a payment
toward a specific reporting period will be first applied against any accrued
penalty, then to interest, then to the underlying tax. If the Recorder, in his or her
sole discretion, determines that an alternative order of payment application would
be in the best interest of the City in a particular tax or factual situation, the
Recorder may order such a change. The Recorder may establish shorter reporting
periods for any seller if the Recorder deems it necessary in order to insure
collection of the tax. The Recorder also may require additional information in the
return relevant to payment of the liability. When a shorter return period is
required, penalties and interest shall be computed according to the shorter return
period. Returns and payments are due immediately upon cessation of business for
any reason. All taxes collected by sellers pursuant to this chapter shall be held in
trust for the account of the City until payment is made to the Recorder. A separate
trust bank account is not required in order to comply with this provision.

D. Every seller required to remit the tax imposed in this chapter shall be entitled to
retain five percent (5%) of all taxes due to defray the costs of bookkeeping and
remittance.

E. Every seller must keep and preserve in an accounting format established by the

Recorder records of all sales made by the dispensary and such other books or

accounts as may be required by the Recorder. Ev;ery seller must keep and preserve

i
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for a pé._ud of three (3) years all such books, invoices and other records. The
Recorder shall have the right to inspect all such records at all reasonable times.

SECTION 40.060 Penalties And Interest.

A. Any seller who fails to remit any portion of any tax imposed by this chapter
within the time required shall pay a penalty of ten percent (10%) of the amount of
the tax, in addition to the amount of the tax.

B. Any seller who fails to remit any delinquent remittance on or before a period of
60 days following the date on which the remittance first became delinquent, shall
pay a second delinquency penalty of ten percent (10%) of the amount of the tax in

addition to the amount of the tax and the penalty first imposed.

C. If the Recorder determines that the nonpayment of any remittance due under this
chapter is due to fraud, a penalty of twenty-five percent (25%) of the amount of the

tax shall be added thereto in addition to the penalties stated in subparagraphs A and

B of this section.

D. In addition to the penalties imposed, any seller who fails to remit any tax imposed
by this chapter shall pay interest at the rate of one percent (1%) per month or
fraction thereof on the amount of the tax, exclusive of penalties, from the date on
which the remittance first became delinquent until paid.

E. Every penalty imposed, and such interest as accrues under the provisions of this
section, shall become a part of the tax required to be paid.

F. All sums collected pursuant to the penalty provisions in paragraphs A and C of
this section shall be distributed to the City of Willamina General Fund to offset

the costs of auditing and enforcement of this tax.
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G. Waiver{,‘w Penalties. Penalties for certain late {ax payments may be waived or
reduced pursuant to policies and processes adopted by the City Council.
However, the City Council is not required to create a penalty waiver or penalty
reduction policy. If the City Council chooses, in its sole discretion, to not create a
policy for waivers or reductions, or has otherwise failed to do so, no waivers or
reductions are allowed.

SECTION 40.070 Failure To Report and Remit Tax —Determination of Tax

by Recorder

If any seller should fail to make, within the time provided in this chapter, any report of
the tax required by this chapter, the Recorder shall proceed in such manner as deemed
best to obtain facts and information on which to base the estimate of tax due. As soon as
the Recorder shall procure such facts and information as is able to be obtained, upon
which to base the assessment of any tax imposed by this chapter and payable by any
seller, the Recorder shall proceed to determine and assess against such seller the tax,
interest and penalties provided for by this chapter. In case such determination is made,
the Recorder shall give a notice of the amount so assessed by having it served personally
or by depositing it in the United States mail, postage prepaid, addressed to the seller so
assessed at the last known place of address. Such seller may make an appeal of such
determination as provided in section 40.080. If no appeal is filed, the Recorder's

determination is final and the amount thereby is immediately due and payable.

SECTION 40.080 Appeal.

A.  Any seller aggrieved by any decision of the Recorder with respect to the amount
of the tax owed along with interest and penalties, if any, may appeal the decision

to the municipal court.
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B. The sellc. .aust file a written notice of appeal within 10 days of the city’s serving
or mailing of the determination of tax due.

C. The municipal court’s review will be on the record. The court will review the

Recorder’s decision to determine if substantial evidence supports it.

D. The municipal court’s decision is final subject only to judicial review pursuant to
ORS 34.010 et seq.

SECTION 40.090. Refunds.

A. Whenever the amount of any tax, interest or penalty has been overpaid or paid

more than once, or has been erroneously collected or received by the City under
this chapter, it may be refunded as provided in subparagraph B of this section,
provided a claim in writing, stating under penalty of perjury the specific grounds
upon which the claim is founded, is filed with the Recorder within one year of the
date of payment. The claim shall be on forms furnished by the Recorder.

B. The Recorder shall have 20 calendar days from the date of receipt of a claim to
review the claim and make a determination in writing as to the validity of the
claim. The Recorder shall notify the claimant in writing of the Recorder's
determination. Such notice shall be mailed to the address provided by claimant on
the claim form. In the event a claim is determined by the Recorder to be a valid
claim, in a manner prescribed by the Recorder a seller may claim a refund, or take
as credit against taxes collected and remitted, the amount overpaid, paid more
than once or erroneously collected or received. The seller shall notify Recorder of
claimant's choice no later than 15 days following the date Recorder mailed the
determination. In the event claimant has not notified the Recorder of claimant's
choice within the 15 day period and the seller is still in business, a credit will be
granted against the ta>§< liability for the next reporting period. If the seller isj no
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longer 1 ;)usiness, a refund check will be mziued to claimant at the address
provided in the claim form.

C. No refund shall be paid under the provisions of this section unless the claimant
established the right by written records showing entitlement to such refund and
the Recorder acknowledged the validity of the claim.

SECTION 40.100 Actions to Collect.

Any tax required to be paid by any seller under the provisions of this chapter shall be
deemed a debt owed by the seller to the City. Any such tax collected by a seller which
has not been paid to the City shall be deemed a debt owed by the seller to the City. Any
person owing money to the City under the provisions of this chapter shall be liable to an
action brought in the name of the City of Willamina for the recovery of such amount. In
lieu of filing an action for the recovery, the City of Willamina, when taxes due are more
than 30 days delinquent, can submit any outstanding tax to a collection agency. So long
as the City of Willamina has complied with the provisions set forth in ORS 697.105, in
the event the City turns over a delinquent tax account to a collection agency, it may add
to the amount owing an amount equal to the collection agency fees, not to exceed the
greater of fifty dollars (850.00) or fifty percent (50%) of the outstanding tax, penalties
and interest owing.

SECTION 40.110 Violation Infractions.

A. All violations of this chapter are punishable as set forth in WMC §10.99. It is a

violation of this chapter for any seller or other person to:

1) Fail or refuse to comply as required herein;
2) Fail or refuse to furnish any return required to be made;
3) Fail or refuse to permit inspection of records;
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4) b or refuse to furnish a supplemental re;‘Lu 1 or other data required by the
Recorder;
5) Render a false or fraudulent return or claim; or
6) Fail, refuse or neglect to remit the tax to the city by the due date.
B. The remedies provided by this section are not exclusive and shall not prevent the
City from exercising any other remedy available under the law, nor shall the
provisions of this ordinance prohibit or restrict the City or other appropriate

prosecutor from pursuing criminal charges under state law or City ordinance.

SECTION 40.120 Confidentiality.

Except as otherwise required by law, it shall be unlawful for the City, any officer,

employee or agent to divulge, release or make known in any manner any financial

information submitted or disclosed to the City under the terms of this chapter. Nothing in

this section shall prohibit:

A. The disclosure of the names and addresses of any person who is operating a
licensed establishment from which marijuana is sold or provided; or

B. The disclosure of general statistics in a form which would not reveal an individual
seller’s financial information; or

C. Presentation of evidence to the court, or other tribunal having jurisdiction in the
prosecution of any criminal or civil claim by the Recorder or an appeal from the
Recorder for amount due the City under this chapter; or

D. The disclosure of information when such disclosure of conditionally exempt

information is ordered under public records law procedures; or

E. The disclosure of records related to a business' failure to report and remit the tax
when the report or tax is in arrears for over six months or the tax exceeds five

thousand dollars ($5,000). The City Council expressly finds and determines that
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the pubfn .aterest in disclosure of such records élcarly outweighs the interest in
confidentiality under ORS 192.501(5).

SECTION 40.130 Audit of Books., Records or Persons.

The City, for the purpose of determining the correctness of any tax return, or for the
purpose of an estimate of taxes due, may examine or may cause to be examined by an
agent or representative designated by the City for that purpose, any books, papers,
records, or memoranda, including copies of seller's state and federal income tax return,
bearing upon the matter of the seller's tax return. All books, invoices, accounts and other
records shall be made available within the City limits and be open at any time during
regular business hours for examination by the Recorder or an authorized agent of the
Recorder. If any taxpayer refuses to voluntarily furnish any of the foregoing information
when requested, the Recorder may immediately seek a subpoena from the Willamina
Municipal Court to require that the taxpayer or a representative of the taxpayer attend a
hearing or produce any such books, accounts and records for examination.

SECTION 40.140 Forms And Regulations.

A. The Recorder is hereby authorized to prescribe forms and promulgate rules and
regulations to aid in the making of returns, the ascertainment, assessment and
collection of said medical marijuana tax and in particular and without limiting the
general language of this chapter, to provide for:

1) A form of report on sales and purchases to be supplied to all vendors;

2) The records which sellers providing marijuana and marijuana-infused

products are to keep concerning the tax imposed by this chapter.

SECTION 2. Severability. The sections, subsections, paragraphs and clauses of this
ordinance are severable. The invalidity of one section, subsection, paragraph, or clause shall not

affect the validity of the remaining sections, subsections, paragraphs and clauses.
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SECTION 3. S{...mgs. Notwithstanding any amendme;nuepeal, the City ordinances in
existence at the time any criminal or civil enforcement actions were commenced, shall remain
valid and in full force and effect for purposes of all cases filed or commenced during the times
said ordinance(s) or portions thereof were operative. This section simply clarifies the existing
situation that nothing in this Ordinance affects the validity of prosecutions commenced and
continued under the laws in effect at the time the matters were originally filed.

SECTION 4. Periodic Review of Tax Rate. The City Council shall review the tax rates
set by this ordinance at their first meeting in October of each even-numbered year. Any
subsequent changes in tax rates shall become effective in January of the following year.

SECTION 5. Codification. Provisions of this Ordinance shall be incorporated in the
City Code and the word "ordinance" may be changed to "code", "article", "section", "chapter" or
another word, and the sections of this Ordinance may be renumbered, or re-lettered, provided
however that any Whereas clauses and boilerplate provisions (i.e. Sections 2-4) need not be
codified and the City Recorder is authorized to correct any cross-references and any

typographical errors.

SECTION 6. Effective Date. This ordinance shall become effective thirty (30) days

after adoption.

The forgoing ordinance was read into the record by title only on first and second reading,
th

in accordance with Chapter VIII. Section 30, paragraphs 2 and 3 of the City Charter on the 25

day of September, 2014, and duly PASSED and ADOPTED this 25th day of September, 2014,

by the following votes:

|
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AYES:

NAYS:

ABSTAINED:

ABSENT:

F/ORDINANCES/ORDINANCE.658.FINAL

|
Ordinance No. 658

Corey L Adams, Mayor -

ATTEST:

Andrea Wyckoff, Pro Tem City Recorder /
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1
Mayor Ila Skyberg

Council Members: City Staff:
Rita Baller, Council President City Recorder: Debbie Bernard
Gary Hill Accountant: Marzlyn Coates tmep
Katie Vinson Office Specialist: Karen Justen
Heather Stritzke Library: Melissa Hansen & Amber Deibel
Allan Bramall Public Works Director: Jeff Brown
Theresa McKnight Code Enforcement: John Kowolik

MEMO TO: CITY COUNCIL

DATE: OCTOBER 8, 2015

FROM: DEBBIE BERNARD, CITY RECORDER

SUBJECT: KAREN JUSTEN

At this time I am recommending Karen Justen for regular full time Office Specialist II
position; the position was advertised in house, Karen applied and is qualified. With the
Councils approval Karen would be regular full-time effective October 8, 2015.

Action: Motion to approve Karen Justen to regular full-time effective immediately.

Z:\CITY COUNCIL\CC Agendas\2015-2016\2015 10-8-15.CC.REGULAR MEETING

 Equal Opportunity Employer  TTY Dial 7-1-1 or 1-800-735-2900
411 NE “C” Street, Willamina, Oregon 97396-2783 - Telephone: (503) 876-2242 | Fax: (503) 876-
1121

willaminaoregon.gov






1
Mayor Ila Skyberg
Council Members: City Staff:
Council President, Rita Baller City Recorder: Debbie Bernard
Gary L Hill Jr Accountant: Marilyn Coates temp
Heather Stritzke Library: Melissa Hansen & Amiber Deibel
Katie Vinson Office Specialist: Karen Justen temp
Theresa McNight Public Works Director: Jeff Brown

Job Duties 9/25/15: Office Specialist II, Regular Full-time
Start Date/Time: tba

Salary: DOE - starting at $10.05 to $12.15 non-exempt

Internal Announcement
Job Type/group: \\/eekly - 8:00am to 5:00pm

Location: City of Willamina, Oregon

[PURPOSE oF Postrion]

Under the supervision of the City Recorder. Performs various activities including greeting, assisting, and directing
customers and visitors to City Hall, receiving fees or payments, and preparing and ensuring accuracy of cash receipts.
Assists in the maintenance of files, including, but not limited to Municipal Court files, and retrieval of information. Assists in
the acquisition of supplies and products on behalf of other City staff. Maintains City Business License program.

ESSENTIAL JOB FUNCTIONS

1. Greet and assist customers and visitors to City Hall promptly in a friendly and courteous manner, or direct them to
the appropriate staff person and perform excellent customer service.

Cash Receipts processing. Receive fees and payments and maintain accurate receipt records.

Answer multi-line telephone in a courteous, professional manner and direct calls appropriately.

Research and respond to customers questions regarding billing and payments and perform lien searches.

Assist Court Clerk in processing cash receipts.

Maintain City Business Registration Program.

Order office supplies and research special requests from other staff for purchases.

N U wN

EDUCATION and/or EXPERIENCE:

High school diploma or general education degree (GED). Minimum of two years office experience in a position with A/R, or
cash receipts.

{n Equal Opportunity Employer )
411 NE “C” Street, Willamina, Oregoﬂ 97396-2783 - Telephone: (503) 876-2242 | Fax: (503) 876-1121

www.willaminaoregon.goy




PHYSICAL DEMANDS & WORK ENVIRONMENT:

The physical demands described here are representative of those that must be met by an employee to

successfully perform the essential functions of this job. Reasonable accommodations may be made to

enable individuals with disabilities to perform the essential job functions.

The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this

Job include close vision and the ability to adjust focus. While performing the duties of this job, the employee works in an
office environment; the employee rarely

works in outside weather conditions. Duties of this position will be performed in an indoor environment with a moderate

noiselevel and frequent interruptions. Employee may also have occasional need to deal with upset customers.
TOOLS AND EQUIPMENT USED:

Computer, including word processing, automated financial system, Internet, presentation and spreadsheet
programs, calculator, telephone, copy machine, fax machine, and postage machine.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential job functions.

SUPERVISION: This job has no supervisory responsibilities. Direct supervision received from the City Recorder; may
receive direction from the Office Coordinator.
COMPETENCIES: To perform the job successfully, an individual must demonstrate the following:

Adaptability - Adapts quickly to changes in the work environment. Performs unfamiliar tasks when necessary. Handles
frequent interruptions. Works well under pressure.

Customer Service - Responds to requests for service and assistance in a prompt, courteous and professional manner.
Planning/Organizing - Prioritizes and plans work activities; Uses time efficiently.

Problem Solving - Gathers and analyzes information skillfully.

Quality - Demonstrates accuracy and thoroughness. Meets deadlines
Written Communication — Prepares variety of simple reports effectively.

QUALIFICATIONS: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions. Any satisfactory
equivalent of education, experience and training which ensures the ability to perform the work may substitute for the
qualifications.

Knowledge: Reasonable knowledge of accounting principles, practices and applications. Requires specific
knowledge in accounts receivable, cash receipting, assessments, collection procedures, and/or utility billing
applications.

Language Skills: Ability to communicate effectively in oral and written form. Ability to read, analyze and
interpret general instructions, technical procedures and governmental regulations. Ability to effectively respond to
oral or written requests for information from other employees, public officials and the general public. Ability to
effectively present information during one-on-one interactions with customers.

Mathematical Skills & Abilities: Ability to apply concepts of responsible bookkeeping principles and to perform
detailed work involving numerical data and to make arithmetic computations accurately. Ability to maintain
moderately complex records and prepare appropriate reports.

Special Skills: Ability to maintain confidentially of information while demonstrating a high level of diplomacy and

sy R - An Equal Opportunity Employer | ,
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tact. Ability to establish and maintain effective working relations with the general public, public officials and other
employees. Ability to operate various office equipment including: PC, data terminal, typewriter, printer, fax, copier
and telephone. Proficient in all office software, specifically Word, Excel and Outlook. Ability to quickly adapt to and
use specialized accounting and court software. Ability for attention to detail and organizational skills. Must have
excellent telephone and customer service skills.

This description covers the most significant essential and auxiliary duties performed but does not
include other occasional work which may be similar, related to, or logical assignment to the

position.

The job duties described does constitute an employment agreement between the employer and the
employee and is subject to change by the employer as the needs of the employer and requirements of the
job change

Supervision: This job has supervisory responsibilities. Direct supervision received from the City Recorder.

The City of Willamina is an Equal Opportunity Employer.

Debbie Bernard, City Recorder Date

Employee Date

Position is represented by the Laborers International Union of North America, Local 320. An Initiation
Fee of $300 must be paid by the employee, plus monthly dues of $37.04. Employee may opt out of’
Union representation in which case “fair share” dues shall apply

ﬁ
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Mayor Ila Skyberg
Council Members:

Rita Baller, Council President

City Staff:

City Recorder: Debbie Bernard

Gary Hill Accountant: vacant
Katie Vinson Office Specialist: Karen Justen
Heather Stritzke Library: Melissa Hansen & Amber Deibel
Allan Bramall Public Works Director: Jeff Brown
Theresa McKnight Code Enforcement: John Kowolik
MEMO TO: CITY COUNCIL
DATE: OCTOBER 8, 2015
FROM: DEBBIE BERNARD, CITY RECORDER
SUBJECT: CITY MANAGER or ADMINISTRATOR NEW HIRE

At their September 17, 2015 work session, the City Council agreed upon the new hire of
a City Manager.. Attached is the job description for the position. Please approve the job
description and job announcement for immediate recruiting. It was suggested by the
Mayor to title the position City Administrator for consideration.

Kathy Taylor Consulting researched and prepared the attached job duties and suggested

salary.

Action: Motion to approve City Manager or City Administrator job description and job

announcement for immediate recruiting,

Z:\CITY COUNCIL\CC Agendas\2015-2016\2015 10-8-15.CC.REGULAR MEETING

 Equal Opportunity Employer  TTY Dial 7-1-1 or 1-800-735-2900.
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Mayor Ila Skyberg
Council Members:

Rita Baller Conncil President
Allan Bramall

Gary L Hill Jr

Heather Stritzke

Katie Vinson

Theresa McKnight

City Staff:

City Recorder: Debbie Bernard
Accountant: Marilyn Coates

Library: Melissa Hansen & Amiber Deibel
Office Coordinator: Rania Conover

temp

Office Specialist: Karen Justem temp
Public Works Director: Jeff Brown

Job Descripton and Annoucement 10/1/15:
Start Date/Time:

Salary:

Job Type/group:

Location:

City Manager

TBA/ 20 hours a week
$35, 000 to $40,000

Part time Non-Represented

City of Willamina, Oregon

PURPOSE OF POSITION Job Description

experience.

Hired by the City Council to supervise City departments, maintain the City budget and represent
the municipality in a variety of settings. The City Manager will research issues important to the
City and advise the mayor and Council on the best course of action. A degree in public
administration, business administration or other relevant area of study is preferable or equivalent

A City Manager is responsible for directing all administrative processes and enterprises
operations. Itis the City Manager’s job to present the City budget and financial reports as well
as interfacing with the community to sustain and develop programs.

ESSENTIAL JOB FUNCTIONS

Manager:

City Manager reports to the City Council and is responsible for policy development, budget and
fiscal management, external relations and internal affairs including department oversight. City

T S B ————————— R —
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o Develops, implements and oversees goals and policies. Work closely with elected
official and provide information required to make informed decision making.

)
l®)
O

o

Provide staff assistance to the City Council

Prepare and present staff reports and other necessary correspondence
Provide advice and consultation to the City Council on the development and
implementation of City programs and services.

Direct the development and implementation of the Council goals, objectives,
policies, and priorities.

o Fiscally responsible for monitoring and supervising all financial aspects of the City.

O

@)
@)
O

O
O

Directly supervise the accountant.

Lead the City budget process; directly supervise the budget officer.

Direct staff to prepare and present timely budget and financial reports.

Work closely with staff to develop finance and accounting policies and
procedures; encourages development of efficient, effective business processes
and systems.

Approve contracts and expenditures consistent with policy.

Deliver information to City leaders and the public regarding financial

conditions, program progress, and present and future needs of the City.

e Manage external City operations

o}

(0]
O

Responsible for hearing the concerns and requests of their community and

bringing them to the City Council.

Anticipate municipality needs and create programs to address them.

Based on research and community insight, advise the City Council and the mayor.
Explain, justify, and defend City programs, policies, and activities; negotiate and
resolve sensitive and controversial issues.

Represent the City to outside groups and agencies; Coordinate City activities with
those of other cities, counties, and outside agencies and organizations.

Respond to media inquiries, City Council concerns and issues, and community needs.
Respond to and resolve difficult and sensitive citizen inquiries and complaints.

e Manage internal City operations.

o}

(e}

O

Determine the best organizational structure to provide services needed by the City.
Establish appropriate service and staffing levels. Assign projects and areas of
responsibility.

Plan, direct, and coordinate, through department heads, the work plan for the City.
Departments include accounting, City recorder and public works. The oversight of
these department heads allows for continuity of standards and policies across all
City departments.

Confer with department heads concerning administrative and operational
problems, work plans, and strategic plans. Lead regular department head
meetings.

Conduct annual evaluations of department heads.

Establish guidelines to encourage a positive and productive environment

Qualification/Knowledge of:

o Operations, services, and activities of a municipality.

o Advanced principles and practices of public administration and local government
administration.

o Principles and practices of policy development and implementation.

An Equal Opportunity Employer
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o  Principles and practices of program development and administration.

 Government, Council, and local and state legislative processes.

o Organizational and management practices as applied to the analysis and evaluation of
City programs, policies and operational needs.

e Principles and practices of fiscal and strategic planning.

e Methods of analyzing, evaluating, and modifying administrative procedures.

o Principles and practices of municipal finance and budget preparation and administration.

e Methods and techniques for goal setting and program evaluation.

o Principles of supervision, training, and performance evaluation.

s Pertinent federal, state, and local laws, codes, and regulations.

o Principles of effective public relations and interrelationships with community groups
and agencies, the private sector, and other levels of government.

Ability to:

o Manage and direct the operations, services, and activities of a municipality.

o Develop and administer City wide goals, objectives, policies, procedures, work
standards, and internal controls.

o Plan, organize, and direct the work of staff. Select, supervise, train, and evaluate staff.
Delegate authority and responsibility.

o Negotiate and resolve complex issues.

o Identify and respond to sensitive community, organizational, and City Council issues,
concerns, and needs.

o Prepare clear and concise administrative and financial reports.

e Prepare and administer budgets.

e Analyze problems, identify alternative solutions, project consequences of proposed
actions, and implement recommendations in support of goals.

o Research, analyze, and evaluate new service delivery methods and techniques.

o Interpret and apply federal, state, and local policies, laws, and regulations.

o Respond to inquiries or complaints and explain regulations and procedures to the
general public, members of the business community, and representatives of
other agencies and organizations.

» Effectively present information to top management, public groups, and/or boards of
directors. Exercise sound, independent judgment within general policy guidelines.\

o Represent the City Council to the general public and representatives of other agencies.

o Deal constructively with conflict and develop consensus.

«  Gain cooperation through discussion and persuasion.

o Demonstrate tact and diplomacy with the public.

» Communicate clearly and concisely, both orally and in writing.

o Establish and maintain effective working relationships with those contacted in the course of
work.

Education/Training:

A Bachelor’s degree from an accredited college or university with major course work in public
administration, business administration, economics, or related field or equivalent experience.

Experience:
Ten years of progressively responsible experience in municipal government including five years
as a department head or Assistant City Manager.

Benefits

An Equal Opportunity Employer 2 |
411 NE “C” Street, le//amzﬂa, Orego;z 97396-2783 - Telephone: (503) 876-2242 | Fax: (503) 876-1121

wiww.illaminaor ©9011.900




The position is a .5 FTE (1040 hours per year). City Manager will attend all Council meeting and
other events as appropriate; as well as maintain scheduled office hours at City Hall. City will
contribute to PERS. Employee benefits will be prorated, including vacation, sick leave, other
paid time off, and health and life insurances.
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee to
Successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential job functions.
The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by
this Job include close vision and the ability to adjust focus.
TOOLS AND EQUIPMENT USED:
Computer, including word processing, automated financial system, Internet, presentation and
spreadsheet programs; calculator, telephone, copy machine, fax machine, and postage machine.
WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential job functions.
While performing the duties of this job, the employee works in an office environment; the employee
rarely works in outside weather conditions.
This description covers the most significant essential and auxiliary duties performed but does
not include other occasional work which may be similar, related to, or logical assignment to the
position.
The job duties described does constitute an employment agreement between the employer and

the employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

Employee Date

Mayor Ila Skyberg Date
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1
Mayor Ila Skyberg

Council Members: City Staff:
Rita Baller, Council President City Recorder: Debbie Bernard
Gary Hill Accountant: Marilyn Coates temp
Katie Vinson Office Specialist: Karen Justen
Heather Stritzke Library: Melissa Hansen & Amber Deibel
Allan Bramall Public Works Director: Jeff Brown
Theresa McKnight Code Enforcement: John Kowolike

MEMO TO: CITY COUNCIL

DATE: OCTOBER 8, 2015

FROM: DEBBIE BERNARD, CITY RECORDER

SUBJECT: PUBLIC WORKS MEETING

Background:

On September 30, 2015 the Public Works committee met and discussed the
proposals presented by the Jeff Brown from Chris Scholten Construction for City
Hall and the Museum paint job and dormer siding. The Committee is
recommending the portion of the attached proposal to:
e Tear off siding on dormer of City Hall and replace with Hardi Plank as
discussed. New trim on corners and window. Cost $2815.00
e Remove soffit on entry covering and replace with % inch material to keep
door from rubbing. Cost $480
e Total cost $3295.00
In the 2015/2016 budget there is a line item budgeted to Paint City Hall at
$8000.00.

Action: Motion to approve this above expenditure.

Z:\CITY COUNCIL\CC Agendas\2015-2016\2015 10-8-15.CC.REGULAR MEETING
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Chris Scholten Construction
8375 Rowell Creek Rd.
Willamina, OR 97396
971-241-7392

Fax 503-879-9094
Chrisscholten81@gmail.com

Payment

| CITY HALL / MUSEUM PAINT JOB / DORMER SIDING

Date: 9/15/2015
Expiration Date: 11/15/2015

To JEFF BROWM
CITY OF WILLAMINA

411 NEC ST

WILLAMINA OR 97396
503-437-6998

Due on receipt

l

Qty

Quotation prepared by:

Description

’ PAINT JOB IS TO BE AS DESCRIBED.

- PRESSURE WASH TO REMOVE DIRT, DEBRIS, AND
PAINT CHIPS. SCRAPE ANY LOOSE PAINT.

| MASK/ TARP AL

| SURFACES,DOORS,WINDOWS, DECKS,SHRUBS.
TARP ALL WALLS AND DECKS AND PREP FOR

| SPRAYING. REMOVE AND REINSTALL ANY AND ALL

| FIXTURES ETC.

| PRIME ALL TRIM AROUND WINDOWS, DOORS,

| FASCIA BOARDS, AND GUTTERS. PAINT EXTERIOR
BODY AND TRIM WITH TWO COATS OF PAINT.

‘ THIS APPLIES TO BOTH BUILDINGS!
CITY HALL=

‘ MUSEUM=

. TEAR OFF SIDING ON DORMER OF CITY HALL AND
| REPLACE WITH HARDI PLANK AS DISCUSSED. NEW
. TRIM ON CORNERS AND WINDOW.=

l

|

REMOVE SOFFIT ON ENTRY COVERING AND
' REPLACE WITH % INCH MATERIAL TO KEEP DOOR
' FROM RUBBING.=

l Unit Price Line Total

Subtotal tQ/ Gé/gcpﬁ'l
Sales Tax
l‘i~~ =

AT

e

Total

This is a quotation on the goods named, subject to the conditions noted below: (Describe any /
conditions pertaining to these prices and any additional terms of the agreement. You may want to ¢

include contingencies that will affect the quotation.)

To accept this quotation, sign here and return:

—






1
Mayor Ila Skyberg
Council Members: City Staff:
Rita Baller, Conncil President City Recorder: Debbie Bernard
Gary Hill Accountant: Marzlyn Coates temp
Katie Vinson Office Specialist: Karen Justen
Heather Stritzke Library: Melissa Hansen & Amber Deibel
Allan Bramall Public Works Director: Jeff Brown
Theresa McKnight Code Enforcement: John Kowolik
City Of Willamina

Minutes of the 4th Week of the Month Meeting of the Willamina Public
Works Meeting
September 30, 2015
3:00 PM

Location of Meeting:
Oaken Hills Park
Willamina, Oregon 97396, Oregon 97396

Present at Meeting: No Roll Was Taken
Present:

Councilor Hill

Councilor Baller

Councilor Stritzke

Mayor Skyberg

Absent:
Craig Johnson

The regular meeting of the Willamina Public Works Meeting of City of Willamina was
called to order at 3:00 PM on September 30, 2015 at Oaken Hills Park by Councilor Hill.

I. Approval of Agenda
The agenda for the meeting was not distributed as there were no specific items
presented prior to the meeting only the meeting place; however, Jeff Brown presented
at the start of the meeting 2 Bid Proposals for capital improvements.

ll. Consideration of Open Issues

1. Painting Museum And City Hall
Jeff Brown

~ Equal Opportunity Employer  TTY Dial 7-1-1 or I-800-735-2900
411 NE “C” Street, Willamina, Oregon 97396|—2783 - Telephone: (503) 876-2242 | Fax: (503) 876-1121 |
willaminaoregon.gov



Jeff introduced two proposals from Chris Scholten Construction Job title Reside
City Hall with 6 inch exposure hardy plank lap siding total $59,620.00.

Second proposal from Chris Scholten Job title City Hall/Museum Paint
Job/Dormer Siding total 21,645.00.

Jeff recommendation to the committee was to Tear off siding on dormer of city
hall and replace with Hardy plank as discussed total cost $2,815. and remove
Soffit on entry covering and replace with 1/4 inch material to keep door from
rubbing. $480.00 which is covered in this budget this year and plan for the rest of
the work in next year budget. Jeff introduced the proposal for future planning and
budget. Heather stated she was on board with fixing the dormer this year and
budgeting the other items for next year. Gary asks for consensus. Rita and Gary
were in support.

2. Oaken Hills Park
Jeff Brown
Jeff said the skate equipment is in need of repair and needs the advice and
direction of what should be done. Rita asked how many pieces need to be
removed. Jeff suggested walking over to the area of the skate park to view the
damages.

Jeff noted the upper north skate ramp needs repair. Jeff said Ken Mckune way
back worked with a company that brought in the equipment which was intended
for inside. lla said it is still a memorial park and monies were donated toward the
skate equipment. Rita asked so what is it that you want to do. Jeff responded that
he did not know or how much material is needed to repair the damaged skate
ramps. Rita said she thinks we should take the ramps damaged out and repair.
Gary new a company in Portland that he would reference for Jeff that sold the
material needs to replace the broken part. Rita added that the skate equipment
was supposed to be inside not outside equipment. Heather also noted in
comparison that most skate parks are concrete. Gary stated we are going into
winter so let's go with what Rita suggested to replace the 3 that are damaged.
Jeff added that he wanted show the committee a planter area that needs repair
or decision as to what to do with that piece of ground. His suggested was to plant
grass so it can be mowed as it is more than public works can maintain. Rita said
it that sounds good. Jeff rephrased is the consensus in agreement; everyone
said yes. Rita asked what about the lilac trees. Jeff said they are staying.

Jeff noted there was one last thing a drawing he passed out last month. He
introduced his recommendation for left turn lane on Oaken Hills. He shared the
drawing with the committee.

Jeff stated he did not check with ODOT, however, did check with the City
Engineer and stated it is our City street.

Heather clarified when parents are taking kids to school and traffic is backing up
and if there were a turn lane thru traffic could continue.

Jeff said there would be no parking for approximately 200 ft. (both sides) from
main to the point of the trailer on Oaken Hills.

 Equal Opportunity Employer  TTY Dial 7-1-1 or 1-800-735-2900
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Jeff added that Jerry (from Willamina High School) said the school district would
help with striping; Heather said she was in support. Rita said she also would be
in support after Jeff checks with ODOT. Gary concluded the meeting and asked
Jeff if there was anything else. Jeff responded only if there were any questions
regarding leak report.

Heather asked one last question on the equipment are there other cities we can
talk to and check to see what they do with their equipment. Jeff noted that other
cities use concrete. Heather then said that there must be standardized plans for
skate park bowls. Rita noted that Lincoln city has one we would all envy. Debbie
added that Dennis Ulrich said at one time Kiwanis paid for the one in Lincoln
City. Heather then added that is something we could do contact Dennis for ideas
or see what Kiwanis could do. Gary adjourned.

Agenda and Time of Next Meeting
The next meeting will be held at 3:00pm PM on October 27, 2015 at:
City Hall
411 NE
Willamina, Oregon 97396
The agenda for the next meeting is as follows:

The meeting was adjourned at 3:00 PM by Councilor Hill.

Minutes submitted by: Debbie Bernard

Z\CITY COUNCIL\CC Agendas\2015-2016\2015 10-8-15.CC.REGULAR MEETING\PU Meeting Sept
30th 2015-minutes-730197 _files
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¢~ background check, again as long as it is done either after an initial
\i.n@or a conditional employment offer.

Soon

POSTED BY CHAMBER COMMUNICATIONS ON SEPTEMBER 30, 2015 IN BUSINESS IN
MCMINNVLLLE, GENERAL | 1 VIEWS

Article sourced from Oregon Business Report, September 30, 2015

September 30, 2015
By Dunn, Carney, Allen, Higgins & Tongue
Oregon Employers Need to Prepare for New “Ban the Box” Law

Effective January 1, 2016, Oregon will become the latest state to
limit the ability of emplovers to ask job applicants about prior

criminal histories.

HB 3025, signed by Gov. Kate Brown in July, prohibits most Oregon
employers from excluding an individual from an initial job
interview if, prior to that interview, the applicant is required to
disclose a criminal conviction (either through a job application
form or otherwise). If there is no initial interview, an emplover is
prohibited from requiring an applicant to disclose such

information before making a conditional offer of employment.

The new law does not prohibit Oregon employers from considering
criminal convictions during the hiring process, which can still be
explored at an initial interview or after a conditional offer of
employment has been made. It also does not prohibit employers

from including criminal background histories as a part of a general

As in many other areas of employment law, timing is everything.

|

There are limited exceptions to the law, including law enforcement
agencies or emplovers in the criminal justice system, or where

such inquiries are required by law.

http://www.mcminnville.org/criminal-hiring-rules-go-into-effect-soon/
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Community
Center

1/2



AV /T PAVEFS)

©2014 McMinnville Area Chamber of Commerce

wriminat-mring ruies go Into emect soon - Mcminnvilie Area Chambe~= of Commerce

suld be noted that compliance with this new lav e
enforced by the Oregon Bureau of Labor and Industries, and not by
private litigation.

To ensure compliance with these upcoming requirements, Oregon
employers need to remove these types of questions from job
application forms (both hard copies and online), and those
involved in the job recruitment and interviewing processes should

become familiar with these new restrictions.
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WILLAMINA LIBRARY BOARD
MINUTES

15 Sept 15

Present: Dan Goff, Joyce Zimbrick, Vickie Goff, Amber Deibel and Melissa Hansen
Absent: Darlene Brown, Heather Stritzke
Guests:

Dan called the meeting to order at 8:15. The minutes of 16 Jun 2015 were approved.

Old Business
One more Board member is needed.

New Business
Melissa handed out reports for June, July and August

Melissa said she is now required to turn in an Absence Request before each scheduled
PYM meeting. Joyce stated this may be time to contact the union as this seemed
unreasonable.

Dan asked about the status of the $5000. The Board has heard nothing since they
voted on a sketch that Ila presented at an April meeting of the Board and the City.
He asked Melissa to write a letter to the Council.

The meeting was adjourned at 8:45.

The next meeting will be at the library on 20 Oct 15 at 8:15 a.m.






Commissioners Stan Primozich, Allen Springer, and Mary Starrett
cordially invite you to join them for the

Local Government Dinner

hosted by Yamhill County on
October 15, 2015

Please RSVP by 5:00 pm. Ociober 5, 2015
by Email: hintonk@co.yamhill.or.us or
Phone: 503-134-7501

16:00 p.m. Social Hour & Appetizers

6:30 p.m. Dinner & Conversation

Fe v k Location
: Chehalem Cultural Center

N
M“j 415 E. Sheridan
2 Newberg, OR 97132
@;u“‘/ Menu

'dq/ Please choose one entrée:

New York Steak or Grilled Salmon
or Wild Mushroom Ravioli

Garden Salad, Roasted Golden Yukon Potatoes,
Roasted Vegetables, and Dessert

Cost

$27.00/ person
Checks payable to Yamhill County
No host beer & wine bar

> o @
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Willamina Library Board Agenda
15 Sept 2015
8:15 a.m.

. Call meeting to order
. Roll call
. Approval of minutes of 16 June 2015..

. Old Business
New Board members

New business

Reports for July and August.

State Statistical Report 2015 and 1934

Youth Librarian's Report

News Register article 18 Aug 15 re: Library Board

. Public comment

. Adjourn
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FundDept
FundDeptDesc

(All)
010-400 Library

Row Labels

Sum of ADOPTED 2015-2016

4140 MISCELLANEOUS INCOME

4500 LIBRARY FINES

4501 CCRLS RURAL PATRON FEES

4504 CCRLS FORMULAPAYMENTS

4505 CCRLS NET LENDING REIMBURSEMENT
4513 OLAOREGON READS 2014

4701 DONATIONS - LIBRARY

5010 LIBRARYADM CLERK

5013 SENIOR LIBRARIAN

5111 PAYROLL TAXES

5112 PERS

5114 HEALTH/LIFE/AD&D INSURANCE
5116 WORKERS COMPENSATION

5999 UNEMPLOYMENT

5999 YOUTH SERVICES LIBRARIAN

6005 BUILDING MAINTENANCE & REPAIR
6020 EQUIPMENT REPAIR & MAINTENANCE
6021 EQUIPMENT LEASE

6038 INSURANCE

6041 SAFETY EXPENSE

6050 LICENSES, DUES & PERMITS

6061 POSTAGE

6065 PROFESSIONAL SERVICES

6068 ITSERVICES

6070 SUPPLIES

6075 TELEPHONE

6077 CONFERENCES/TRAINING

6079 TRAVEL & MEETINGS

6090 UTILITIES

6428 READYTO READ GRANT

6429 SPECIAL PROGRAMS - CHILDREN & YA
6430 SPECIAL PROGRAMS -ADULT

7501 AUDIO/VISUAL (ADULT COLLECTION)
7502 AUDIO/VISUAL {CHILDREN & YA)
7504 BOOKS (ADULT COLLECTION)

7505 BOOKS (CHILDREN & YOUNG ADULT)
7510 LOSTBOOK REPLACEMENT

7511 LOSTAV REPLACEMENT

7514 OREGON READS 2014 GRANT

7566 SUBSCRIPTIONS

8010 EQUIPMENT

8090 LIBRARY RENOVATION

8091 Green for Growth Grant-Facade

692
1,760
1,648

14,000
1,778
1,500

(28,438)
(31,295)
(5,627)
(7,204)
(30,840)
(1,544)

{5,000}

Grand Total

{107,072)






Yamhill County Sheriff's Office
Crime Summary for WILLAMINA
From 9/1/2015 to 9/30/2015
WILLAMINA
Part 1
Aggravated Assault 2 0
Burglary-Business 0 0
Burglary-Non-Residence 1 0 6
Burglary-Residence 1 0 15 15
Larceny 11 2 -81.82 % 51 60
Motor Vehicle Theft-Auto 0 6
Rape 1
Robbery 0
Part 1 Total 18 3 -83.33 % 91 97
Part 2
All Other 3 2 -33.33 % 7 16
Animal Problems 0 0 1
Disorderly Conduct 2 1 -50.00 % 9 22
Drug Laws 4 3 -25.00 % 21 21
bull 1 0 7 6
Forgery 0 0 2
Fraud 0 1 4 6
Kidnapping 0 0 3
Liquor Laws 0 0 5
Runaway 1 1 2 5
Sex Offenses 2 1 -50.00 % 3 15
Simple Assault 6 4 -33.33 % 38 61
Stolen Property 1 0 2 2
Tresspass/Prowler 2 0 26 19
Vandalism 3 1 -66.67 % 31 33
Weapons 2 0 1 6
Part 2 Total 27 14 -48.15 % 155 223
Total For WILLAMINA 64 32 -50.00 % 386 541

| §
Report run date; 10/2/2015



Yambhill County Sheriff's Office

Crime Summary for WILLAMINA

From 9/1/2015 to 9/30/2015

WILLAMINA

Part 3
All Other 11 -18.18 % 69 94
Non-Reportable Offenses 8 6 -25.00 % 71 127
Part 3 Total 19 15 -21.05 % 140 221
Total For WILLAMINA 64 32 -50.00 % 386 541

Report run date: 10/2/2015




LOCAL GOVERNMENT
PERSONNEL INSTITUTE

Your Resource for Labor Relations and HR
Assistance

660 Hawthorne Ave., SE #150 Salem, OR 97301
(503) 588-2251 (503) 485-5900 fax
www.Igpi.org asklgpi@Ilgpi.org

LGPI offers recruitment assistance for clients with
executive-level vacancies. Our services include:

LGPI Executive-Level
Recruitment Services

Executive-Level Positions

Assistant City Manager
Finance Director

Human Resources Director
Public Works Director
Other Department Heads

Recruitment Services

Position and compensation package review
Recruitment materials development

Local and specialized advertising (print and online)
Candidate resume review and screening

Interview question development

Interview scheduling

Candidate communication

Background and Reference Checks

Performed by LGPI's Investigators
Interview current and previous employers
Interview personal references

Our Consultant

Ruth Mattox,

IPMA-CP, SHRM-CP, PHR
Ruth brings a variety of

Il management experiences to LGPI.
She started her own small business
at the age of 23, has senior
management experience, and over
15 years as an HR professional.

Her public sector experience
includes serving in the capacity of
Assistant City Manager, County HR
Director, and Administrative
Services Director.

Contact Us:
Call LGPI at (503) 588-2251.

Contact applicant if needed to complete investigation

Review credit, civil, court, criminal and DMV records

Follow up on information generated from the investigation
Submit a report and make a recommendation for suitability and fitness of the applicant for the

position |






