Mayor Corey L Adams

Council Members: City Staff:

Iia Skyberg, Counct! President City Recorder, Sue C Holhs

Rita Baller Library: Mlelissa Hansen & Dentse Willms
Allan Bramall Office Coordinator: Debra Bernard

Gary LHill |r Office Specialist: Amber Deibel

Jeri St Onge Public Works Director: Jeff Brown
Laurie Toney

Martah Woodward, Honorary City Conncilor

WILLAMINA CITY COUNCIL REGULAR MEETING
Thursday, December 12, 2013

7:00 PM
I Roll Cali

Il. Flag Salute

ll.  Approval of Minutes
1. Special Meeting & Joint Work Session of October 24, 2013 (handout)

2. Regular Meeting of November 14, 2013

Iv. Public Input

1. Request to Allow Permanent Occupancy of Recreational Vehicle at 385 SW
Spruce & Temporary Occupancy of Recreational Vehicle on Adjacent
Property

2. Thank You from Your Community Mediators and Update on Peacebuilding

Efforts in Willamina in 2013

V. Old Business

V. New Business
1. Resolution #13.14-005, Declaring Surplus Property and Authorizing its Sale or
Other Disposition
2. PGE LED Deployment Decisions
3. Preliminary 2013 Population Estimate from PSU
4. Notice of Award of 2014-15 Special City Allotment Grant (information only)

Vil. Mayor’'s Report

VIIl. Council Liaison Reports
1. Chamber Liaison (Councilor St Onge)
2. School Board Liaison (Councilor Toney)
3. YCOM Board (No Meeting)
4 Strategic Planning Focus Group (No Meeting in November)

411 NE "’Stneet W //amma, On,;gon 97396 - Te/gbbone (53) 876-2242 / Fax: (503) 876- 7127
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Willamina City Council Agenda December 12, 2013

IX. Council Committee Reports
1. Finance Committee
a. Minutes of Meeting of December 3, 2013
b. Report of Bills Paid — November 1-30, 2013
2. Public Works Committee (No meeting — lack of quorum)
3. Planning Commission Report
a. Updated Gantt Chart

X. Reports of City Officers
1. City Recorder
2. Public Works
a. Monthly Report

b. Victim Impact Statement — Huddleston Park Vandalism

3. Library
a. Library Board Minutes — November 19, 2013
b. Reports & Library Statistics
c. Library Hours
d. Youth Services Librarian Report (Verbal)
4, Sheriff’s Office

a. Code Enforcement Report — November 2013
b. Crime Summary — November 2013
Xl.  Adjourn

Next Council Meeting Date
Regular Session - January 9, 2014 (7:00 pm)
Work Session — January 23, 2014 (7:00 pm)

Page 2 of 2

Persons with hearing, visual or manual impairments who wish to participate in the
meeting should contact the City of Willamina at least 48 hours prior to the meeting
date in order that appropriate communication assistance can be arranged. The City of
Willamina Council Chambers are accessible to the disabled. Please let us know if

you need any special accommodations to attend this meeting.

F/CITY COUNCIL/AGENDAS/2013-2014/2013.12-12..CCAGENDA.REGULAR MEETING



Mayor Corey Adams

Council Members: City Staff:

Ila Skyberg, Conncil President City Recorder, Swe C Hollis

Rita Baller Library: Melissa Hansen & Denise Willms
Allan Bramall Office Coordinator: Debra Bernard

Gary Hill Office Specialist: Amber Deibel

Jeri St Onge Public Works Director: Jeff Brown
Lanrie Toney

Mariah Woodward, Honorary City Conncilor

WILLAMINA CITY COUNCIL REGULAR MEETING
Thursday, November 14, 2013

7:00 PM
Present: Absent: City Staff Present: Others Present:
Mayor Adams Honorary Sue Hollis, City Recorder Marguerite Alexander,
Councilor Baller Councilor Jeff Brown, Public Works The Sun
Councilor Bramall Woodward Director Paul Daquilante,

Councilor Hill
Councilor Skyberg

Sergeant Russ
Vandewettering, YC
Sheriff's Office

News-Register
Planning Commissioner
Dennis Ulrich

Councilor St Onge

Councilor Toney Planning Commissioner

Justin Stritzke
Twila Hill

l. Flag Salute

Mayor Adams called the meeting to order at 7:00 pm. The Pledge of Allegiance was
recited.

L. Roll Call

Sue Hollis, City Recorder, conducted the Roll Call. A quorum was present.

1. Approval of Minutes
1. Regular Meeting of Ocober 10, 2013

Councilor Hill moved to approve the minutes of the Regular Meeting of October 10,
2013, as written.

Councilor Toney seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.
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Iv.

Special Meeting & Joint Work Session of October 24, 2013 (Deferred to
12/12/13)

Sue Hollis apologized that she was not able to transcribe these minutes in time
for the agenda.

Public Input

None.

Old Business

1.

Resolution #13.14-002, A Resolution Adopting the City of Willamina
Emergency Operations Plan, as Amended

Councilor Baller asked about the School District response to whether they have
buses available for use in a disaster. Councilor Toney responded that she had
talked with Gus Forster, Willamina School District Superintendent, and other
District staff. There are at least 2 buses that would be available for use and they
would be happy to serve as a shelter. She had also tried to contact First Student,
the company providing the majority of the bus services, but has never received a
response.

Sue Hollis asked Jeff Brown, Public Works Director, if he had received a
response from the Fire District on their inclusion in the EOP. Brown responded
that he has not heard from them, but they had indicated they just wished to
review the plan. He noted that their activities outlined in the EOP are the same
ones they always do in an emergency or disaster.

i

Councilor Sky'berg moved to adopt Resolution #13.14-002, A Resolution Adopting
the City of Willamina Emergency Operations Plan, as Amended.

Councilor Bramall seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

Golf Carts on City Streets (Sergeant Vandewettering)

Sergeant Vandewettering passed out copies of a handout used by the deputies
to determine the rules related to various types of motorized and non-motorized
vehicles (attached hereto and made a part hereof). The handout does not include
golf carts. He reported that the only persons who are authorized to drive golf
carts on City streets must have a license which is available at the Department of
Motor Vehicles (DMV). They must be able to demonstrate a disability. They are
also restricted to areas with a speed of 25 mph or less. He noted that the
Sheriff’s Office has never issued a citation for operating a golf cart on City streets
in their jurisdiction.
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Appointment to the Library Board

Sue Holiis called attention to the handout memo on this subject (attached hereto
and made a part hereof) and briefly reviewed its contents. She noted that the
Library Board has recommended appointment of Audry Snyder.

Councilor St dnge moved to appoint Audry S Snyder to the Library Board to fill the
unexpired term of Linda Brown which will end in September 2016.

Councilor Toney seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

VI. New Business
1. Resolution #13.14-003, A Resolution_Adopting a Section 3 Plan to Comply

with 24 CFR, Part 135 of the United States Department of Housing and
Urban Development Section 3 and Adopting a Limited English Proficiency
Plan

Sue Hollis noted that Council had a replacement copy in front of them (attached
hereto and made a part hereof) because the agenda copy did not include Exhibit
B. This resolution is required by the funding agency for the Water Master Plan
Update.

Councilor St Onge moved to adopt Resolution #13.14-003.

Councilor Toney seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

Resolution #13.14-004, A Resolution Delegating Authority to Acknowledge
and Sign OLCC Special Event Winery/Special Event Grower Applications

Sue Hollis reported that this is something we are seeing a lot more because of
events at the West Valley Community Campus. It is sometimes difficult to track
down authorized signers. Councilor St Onge asked if this was the form that law
enforcement usually signs. Hollis responded that it was not. This one is a Special
License and it has a spot for City or County signature. The choices are to
approve, acknowledge or deny the application. The resolution would authorize
only acknowledgement of the application.
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Councilor Tonéy moved to adopt Resolution #13.14-004.

Councilor Baller seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

3. Medical Marijuana Dispensaries (Discussion)

Mayor Adams opened the floor for discussion about medical marijuana
dispensaries. Sue Hollis called attention to a handout containing additional
information that was received a few days ago (attached hereto and made a part
hereof). Mayor Adams noted that the City is limited in its options related to these
dispensaries. Councilor St Onge responded that we can limit where they are
permitted within the City. Councilor Hill noted that the City cannot prohibit them
outright according to the attorney. Councilor Baller's primary concern was that
they not be located within 1,000 feet of a City park. She felt it was similar to being
within 1,000 feet of a school.

Discussion followed about what the law prohibits. The information provided by
the Council of Governments was developed by the League of Oregon Cities.
They included a prohibition within 1,000 feet of a residential zone. Councilor St
Onge noted that she had read the law and it does not contain that prohibition.
Sue Hollis agreed, noting that the League’s attorneys and our attorney do not
agree on this particular issue.

Mayor Adams stated that is was also his understanding that we couldn’t rely on
federal law either. Councilor St Onge responded that you could, but they have
already said that they would not get in the way of medical marijuana dispensaries
if states approved them. The federal government does prohibit its dispensing by
pharmacies. Discussion followed about including language in the business
licensing that requires compliance with federal law. The City Attorney has
indicated that this is an option, but it will likely be challenged in court and the City
needs to determine if they wish to be a part of a lawsuit.

Councilor Bailer moved that the City adopt an ordinance prohibiting medical
marijuana dispensaries within 1,000 feet of a park, subject to approval of the City
Attorney.

Councilor Skyberg seconded for purposes of discussion.

Sue Hollis noted that the City Attorney has said that you can't simply adopt an
ordinance restricting these, you need to modify the Development Code. City
Council can direct the Planning Commission to develop this language.
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Councilor Baller withdrew her previous motion.

Councilor Baller moved to refer this matter to the Planning Commission for a
Legislative Change to the Development Code to prohibit medical marijuana
dispensaries within 1,000 feet of a park in the appropriate sections of the Code.

Councilor Skyberg seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

Mayor Adams questioned use of marijuana in these dispensaries and where
production can take place. He asked if grow operations can be done on any
vacant lot. Larry Risteen, a member of the audience from Grand Ronde, said that
this was all outlined in the law. That type of grow operation could not happen.
Councilor St Onge suggested that interested persons check out the Oregon
Health Authority website to get a better understanding of what the law does and
does not permit. She noted that the licensing process is not an easy one.
Discussion followed. Larry Risteen noted that there is no using of the product on
site. Councilor St Onge stated that it is also prohibited on public property such as
sidewalks. Mr Risteen noted that he was interested in opening a dispensary here
at the former Shirley’s Hair salon. His is very interested in working with the City
Council and law enforcement on this issue. He asked if there would be a hearing
on this. Sue Hollis responded that the Planning Commission would have a public
hearing on any proposed changes. The public can appear at any Planning
Commission meeting even if a hearing is not scheduled. Discussion followed
about the timeline.

4. Proposed Vacant Property Registration Ordinance

Sue Hollis noted that Council has briefly discussed this topic at an earlier
meeting. The Code Enforcement Officer has recommended adoption of language
to allow him to deal more effectively with vacant properties. She noted that he
had provided a report to Council which had been placed in their mailboxes. One
of the properties in the report is a vacant property. It took 12 months to get it
resolved. Staff is asking Council to approve development of an ordinance to
require vacant property registration.

Councilor Hill moved to direct staff to prepare a Vacant Property Registration
Ordinance for Council consideration.

Councilor Skyberg seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.
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Vil.

Viil.

5.

Resignation Letter from County Emergency Manager Dougq McGillivray

(information only)

No discussion.

Mayor’s Report

Mayor Adams reported that he was this year's winner of “Win, Lose, or Mayor” on the
Ed Forman show. He competed against the Mayors of Rainier and Vancouver.

He will be representing Willamina at the Portland Raceway this Sunday.

An indoor skate park is under construction inside the Tina Miller Center. They hope to
be open by Christmas. Everyone will be invited to the opening party.

Mayor Adams called attention to Drug Free Pledges provided by the students of
Willamina.

Council Liaison Reports

1.

Chamber Liaison (Councilor Hill)

Councilor Hill notified Council that he would not be able to represent Council on
the Chamber for the present because he is not in town on Wednesdays. He
suggested that someone else be assigned to that duty.

Councilor St Onge reported that the Chamber wished Council to know that they
do not support medical marijuana dispensaries in the City of Willamina. The Light
Parade is schedule for December 7 with hot chocolate and cookies afterward at
the West Valley Community Center. The Chamber is provided each business on
Main Street $25 for window displays that they hope to have in place by the night
of the Light Parade. Later in the month, judging will take place on houses
decorated for the holidays.

School Board Liaison (Councilor Toney)

Councilor Toney reported that the School Board was really disappointed about
the defeat of the bond levy. They plan to try again in May 2014. Councilor St
Onge asked if the Board had any insight into why it did not pass. Councilor
Toney responded that they did not. It was felt that the PAC had done a great job
of getting the word out.

Sue Hollis noted that they had heard comments at City Hall that people were
concerned about more taxes because they got their tax bills just before the
election and there was a 3% increase as allowed by law.
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Twila Hill, a member of the audience, felt that there was just too much piled on
the election. It was frightening to think about the increased costs.

Councilor St Onge reported that what she had heard was an objection to
spending on sports related construction. These people would rather see an
emphasis on the educational portion such as books, lockers, and adequate
buildings. Councilor Toney noted that this year, the School District will have to
start paying rent on the football and softball fields on Washington Street.

3. YCOM Board (Councilor Baller)

Councilor Baller reported that she had attended a meeting where the future of the
organization was discussed. The Board had established an Advisory Committee
to look at the future of the organization. Their radio system is outdated and needs
to be replaced within 3-4 years. It is not failing at this point. There are other
issues, such as consolidation with another center, or retaining our own within the
County. It is felt that we have a good system and do not wish to consolidate.
They have developed a huge amount of information for review by the Board. She
will continue to update the Council as these issues are discussed.

4, Strategic Planning Focus Group (No Meeting in October)

No discussion.

IX. Council Committee Reports

1. Finance Committee

a. Minutes of Meeting of November 5, 2013

Councilor Toney moved to approve the minutes of the Finance Committee meeting
of November 5, 2103, as written.

Councilor Hill seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

b. Approval to Replace Copier at Library

Sue Hollis noted that the copier at the Library had been having problems
primarily because it is a “green” copier that uses a crayon type of toner
that is actually designed for a higher usage than it receives at the Library.
Without the higher use, the toner does not stay warm enough to work
properly so the machine must go through a process to warm them up
before they are used. The replacement model suggested will save the City
about $40 a month and uses the traditional toner.
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Councilor Toney recalled that we had just purchased this copier recently.
Hollis responded that we are in the 3™ year of a 5 year lease. The new
copier will be leased as well.

Councilor Hill r'noved to approve replacing the copier in the Library as proposed.

Councilor St Onge seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

Councilor St Onge asked if the City could make the copy machine
available to persons in the community to make their own copies. Hollis
responded that the City Council could authorize that and establish a fee
for the service. She will research our costs and report back at a future
meeting.

c. Report of Bills Paid — October 1-31, 2013

Councilor Toney moved approve the Report of Bills Paid from October 1-31, 2013.

Councilor Hill seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, St Onge, and Toney voting aye; Councilor Skyberg abstaining noting
that the City does business with their family hardware store.

2. Public Works Committee

a. Minutes of Meeting of October 30, 2013

Councilor Toney moved to approve the minutes of the meeting of October 30,
2013, as written.

Councilor Bramall seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

b. Parking on Churchman Street

Mayor Adams called attention to the agenda memo and briefly reviewed
its contents. Parking would be restricted to the west side only on
Churchman Street between 4™ and Willamina Drive effective January 1,
2014.
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-l

Councilor Bramall moved to restrict parking to the west side only on Churchman
Street between 4" and Willamina Drive effective January 1, 2014.

Councilor St Onge seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

Planning Commission Report

Commissioners Dennis Ulrich and Justin Stritzke gave a brief report. Ulrich called
attention to the handout Gantt Chart showing the timeline. They have discovered
that the language is more convoluted than originally anticipated and it is taking
them a bit longer. Stritzke is working on developing a great definitions section.
He noted that their original schedule was really aggressive so we are not really
that far behind. They are moving right along. Discussion followed about the chart
and the meaning of the various colors. The green shows the ongoing work; blue
marks meetings to report to Council; red marks joint meetings; and yellow is the
review and approval process. Commissioner Ulrich noted that the City Planner,
Marjorie Mattson, has been invaluable to them in this process.

X. Reports of City Officers

1.

City Recorder (Verbal)
City County Dinner Reservations

Sue Hollis asked that Councilors planning to go to this dinner let her know by
noon on Wednesday, November 27. Mayor Adams and wife will attend:;
Councilors Baller, Skyberg, and St Onge will attend; as will Councilor Bramall
and wife.

City Hall Closure

Hollis reminded Council that November 28 and 29 are City holidays and offices
will be closed.

Public Works

a. Monthly Report

Jeff Brown called attention to the agenda report and briefly reviewed its
contents. The sidewalk project is expected to get underway next week.
The City has completed installation of the check valve at the West Valley
Community Campus so there should not be an issue with any sewer
backups during a pump failure.
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Brown reported on damage in Hampton Park made by a teen taking their
truck into the grass area. The person was identified and contact made by
the deputies. Hollis noted that the young man had come to City Hall to
apologize and offer to repair the damage.

Councilor Skyberg thanked Brown for taking down the flowers and for all
his work at the Tina Miller Park.

Councilor Skyberg went on to express her concern about using chemicals
to control weeds at Huddleston Pond. She suggested having a
cooperative agreement with others in the community to raise funds to cut
the weeds. Councilor St Onge reported that the Public Works Committee
had an extensive discussion about that same issue.

Commissioner Stritzke reported on broken teeter-totters at Lamson Park.
He felt some of the broken parts remaining could be a hazard. Brown will
follow up. Dennis Ulrich offered help from the Kiwanis if they wished to get
a new one. Brief discussion followed.

b. City Engineer Response to Willamina School District Proposal

Mayor Adams called attention to the agenda memo. Sue Hollis noted that
the engineer did not feel the City had a legal responsibility to provide a
certain water pressure above state health requirements. He recommends
that the City take no action until such time as the Water Master Plan is
updated.

Discussion followed about the costs and who would pay. Hollis responded
that the School District would be the responsible party. She went on to
note that any costs provided by the water utility would be paid by rate
payers and would not come out of taxes. Jeff Brown noted that the District
has a much larger tax base than the City.

Hollis noted that agreeing to something now would be like taking a shot in
the dark. We don’'t know enough about our own system to make an
informed decision about this proposal. Discussion followed about the
various options and the pressure needed for fire suppression. Brown
noted that the issue is actually volume, not pressure. The State Fire
Marshall has requested volume of 1500 gpm.

In response to a question, Brown did not see the land noted in the District
letter developing for a long time. We already have two subdivisions
approved that haven’t been built.
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Councilor St Onge asked how long it would be until we received a draft to
review. Brown responded that it will likely be in late January or early
February.

Councilor St Onge moved to direct staff to prepare a response to Mr Forster's letter
of October 9, 2013, for the Mayor's signature.

Councilor Baller seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge, and Toney voting aye.

3. Library

a. Library Board Minutes — October 15, 2013

b. Reports & Library Statistics

c. Library Board Response to Suggested Additional Uses for the
Library

No discussion.

Councilor St Onge asked for clarification on why the Library is closed on
Monday, but the Librarian works that day. She asked for Council
discussion on this issue. She felt that there are 16 hours a week that the
Library is not open to the public but there is staff present. Hollis noted that
staff does need and deserve to have some quiet time to plan or complete
work such as ordering books which is done on-line. Justin Stritzke noted
that the Library is fairly heavily used for its size. Discussion followed.
Hollis noted that she did not object to being open more hours, but felt that
Library staff should know that this was an agenda item. If they had
concerns, they could appear and provide additional information.

d. Youth Services Librarian Report (Verbal)

None. Sue Hollis noted that Denise Willms was ill tonight.
4, Sheriff’'s Office

a. Code Enforcement Report - October 2013 (Handout)

Sue Hollis called attention to the handout report (attached hereto and
made a part hereof). She responded to a question from the last meeting
about what the “+” meant on the report. This actually was a typo and
should have read “Warnings.”



City Council Regular Session Minutes November 14, 2013 Page 12 of 12

XI. Adjourn

Crime Summary — October 2013 (Handout)

Sue Hollis called attention to the handout report (attached hereto and
made a part hereof).

Sergeant Vandewettering reported on the vandalism at Huddleston Pond
and that the City would receive a Victim Impact Statement. They can then
make a decision about what they would like to see from the offender in
terms of restitution and community service. The Sergeant expressed
special thanks to the citizen who observed the vandalism and reported it.
Deputies need the eyes and ears of the community to assist them.

Vandewettering then reported on a party at which a number of area teens
received citations for minor in possession of alcohol. Adults also received
citations. He went on to note that a drug bust had also been made in the
City.

Vandewettering suggested that the Council schedule a presentation from
Sergeant Chris Ray with the Yamhill County Interagency Narcotics Team.
It was decided to tentatively schedule the presentation for the January
Work Session date which is the 4™ Thursday.

Councilor St Onge reported that she is connecting with a man who runs a
horticultural program at the Federal Correctional Institution. They offer
help to area cities to plant and weed. She will report back to Council at a
later meeting.

1

Councilor Toney moved to adjourn

Councilor Hill seconded. Motion carried unanimously, with Councilors Baller,
Bramall, Hill, Skyberg, St Onge and Toney voting aye.

Meeting adjourned at 8:33 pm.

Attachments

Corey Adams, Mayor

Attest:

Sue Hollis, City Recorder

F/CITY COUNCIL/MINUTES/2013-14/2013.11-14. REGULAR SESSION.CC



Your Community Mediators
of Yamhill County

P.O. Box 444, McMinnville, OR 97128 503-435-2835 www.ycmediators.org

Empowering people to make positive changes in the way they respond to conflict

November 26, 2013

Sue Hollis, City Recorder

Mayor Corey Adams & Willamina City Council
City of Willamina

P.O. Box 629

Willamina, OR 97396

Dear Mayor Adams & Willamina City Council,

As we move toward the end of 2013, we want to again express our heartfelt Thank You for your annual
contributions in support of our program, and to update you on our Peacebuilding efforts in your community
over the past year.

With your financial assistance our efforts to cultivate a “culture of effective communication” for individuals,
families, businesses and neighborhoods have remained strong! In addition to standard neighbor-to-neighbor
requests - control of feral cats and barking dogs, property boundaries, etc. - during the past year Your
Community Mediators (YCM) has received significantly increased requests for...

e parenting plan updates as children’s needs and parent’s circumstances change over time. Especially for
low income families, the expense of going to a professional service provider is prohibitive — hundreds of
dollars, compared to a $25 processing fee for a YCM mediation.

e school attendance mediations for students and their parents to develop family plans that address the
causes that cause kids to be absent from school. Parent/Adolescent mediations help the whole family
develop better communication and problem-solving skills.

o conflict resolution classes at the Yamhill County Juvenile Detention Center where incarcerated youth
learn effective personal control and communication tools to deal with conflict more effectively. Often

coming from broken or troubled home situations, youth in YCM classes experience positive role
modeling and improvisational role-playing practice to the develop the capability to address conflict with
more positive outcomes.

As you know, YCM is a private non-profit with one employee and 30-35 volunteer mediators who provide
free and low-cost mediation and facilitation services to any of your city’s residents who request our assistance
in addressing difficult issues that damage relationships and block healthy communication.

During January - September of 2013, YCM provided the services for the following Willamina cases; YCM

(over)



resources for providing those services are noted. You’ll note that YCM’s “end-cost” to the City of Willamina
is reduced by 40% because of two major grants we received in 2013. Your annual contribution in previous
years reflected critical community support key to helping us obtain major grant funding for our programs.

Jan-Sept 2013 Willamina Cases: 5 cases
Number directly served: 12 residents

5 Community - Neighbor-to-Neighbor

Total Service Value - includes operational, staff & volunteer resources: $ 1,128
(Less) Value of volunteer time—4 hours™ ...........................cooeeee (128)
(Less) Support from major grants — State of Oregon & United Way ........ (451)
Remaining Total of Jan-Sept *13 YCM organizational expense: $ 549

* By contrast, paying for the same 4 hours of service from professional paid mediator time (at
$100-$150 per hour** ) would cost an estimated $400 - $600 for mediation time alone, which
doesn’t include case intake, scheduling, overhead, etc.

YCM strives to be as transparent as possible in how we compute value for our services. If you
have any questions about how these figures were determined, please feel free to request an
appointment with executive director Marlena Bertram for clarification.

In June 2013 YCM’s United Way biennial grant application was not renewed, and that represents a significant
loss of grant income for our current budget. Although we continue to apply for other grants, it will be
particularly essential that we continue to receive support from our city partners to enable us to continue to
maintain basic program services for your residents.

Once again, we very much appreciate your support for our important mission and hard-working community

volunteers. And, as always, please let us know if we can assist you or someone you know with a difficult
situation.

Most sincerely,
P B
(] / / /.f'} :
At ftrs ok VL2
Karl E. Kamper, YCM Board Chair Marlena I. Bertram, Executive Director

**Success as a Mediator, by V. Pynchon & J. Kraynak, 2012, John Wiley & Sons, Inc, Hoboken, New Jersey



Mayor Corey L Adams

Council Members: City Staff:
Ila Skyberg, Conncil President City Recorder: Swe C Hollis
._ ~ Rita Baller Library: Melissa Hansen & Denise Willns
N\ s e Allan Bramall Office Coordinator: Debra Bernard
- - Gary L Hill Jr Office Specialist: Amber Deibe/
Jeri St Onge Public Works Director: Jeff Brown
Lanrie Toney

Mariah Woodward, Honorary City Cosncilor

MEMO TO: CITY COUNCIL
DATE: DECEMBER 12, 2013
FROM: SUE C HOLLIS, CITY RECORDER

SUBJECT: RESOLUTION #13.14-005, DECLARING SURPLUS PROPERTY AND
AUTHORIZING ITS SALE OR OTHER DISPOSITION

Background:

1.  Attached is a memo from Public Works Director, Jeff Brown, requesting approval to
declare the City’s Huber Model M-150 as surplus. The work previously done with the
grader is now done with the backhoe.

2.  The City has had an offer from an excavator that we use on a fairly regular basis to
trade 3-4 days of excavating work for the equipment. Brown estimates the value of this
trade at approximately $750-$1000/day.

3.  Attached is Resolution #13.14-005, Declaring Surplus Property and Authorizing Its
Sale or Other Disposition, which declares the road grade as surplus and authorizes

the Public Works Director or City Recorder to approve its sale, trade, donation or
destruction.

Action Requested:

That City Council adopt Resolution #13.14-005, Declaring Surplus Property and Authorizing
Its Sale or Other Disposition.

Attachments

F/RESOLUTIONS/2013-14/R13.14-005.CCMEMO.12-12-13
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Date: Nov. 27,2013

To: Willamina City Council

From: Jeff Brown, Public Works Dept.

Re:  Surplus property

Because we have fewer graveled streets, we have used the road grader (Huber Model M-
150) only a couple of times in the last 5 years. The work that is necessary on the few
graveled streets that we have is being done with the backhoe.

I would like to suggest that Council declare the grader surplus.

I have had a conversation with a gentleman who has suggested that if the grader is
declared surplus, he would like to do 3 or 4 days excavator work in trade for it.

Thank you for your consideration.



Mayor Corey L Adams

Council Members: City Staff:

Ila Skyberg, Conncil President City Recorder: Swe C Hollis

Rita Baller Library: Melissa Hansen &* Denise Willms
Allan Bramall Office Coordinator: Debra Bernard
Gary L Hill Jr Office Specialist: Amber Deibe/

Jeri St Onge Public Works Director: Jeff Brown
Lanrie Toney

Mariah Woodward, Honorary City Councilor

BEFORE THE COUNCIL OF THE CITY OF WILLAMINA SITTING FOR THE
TRANSACTION OF BUSINESS

RESOLUTION NUMBER 13.14-005 A Resolution of the Willamina City Council Declaring
Surplus Property and Authorizing its Sale or Other Disposition

WHEREAS, the City of Willamina owns a Huber Model M-150 Road Grader that is no

longer needed or used; and

WHEREAS, the City has determined that no public purpose would be furthered by retaining

ownership of the above said property, and that the property should be sold, traded, donated to a
charitable or other non-profit organization, or discarded;

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF

WILLAMINA:

1. THAT the above said property is hereby declared surplus and authorizes said property
be sold, traded, donated to a charitable or other non-profit organization, or discarded as
deemed appropriate by the City Recorder or Public Works Director; and

2. THAT this resolution shall become effective immediately upon adoption.

PASSED and ADOPTED by the City Council of the City of Willamina this 12" day of

December, 2013.

Corey L Adams, Mayor
ATTEST:

Sue Hollis, City Recorder
F/RESOLUTIONS/2013-2014/13.14-005
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Mayor Corey L. Adams

Council Members: City Staff:

Iia S&yberg, Conncel President City Recorder: Swe C Hollis

Rita Baller Library: Melissa Hansen & Denise Willns
Allan Bramall Office Coordinator: Debra Bernard
Gary L Hill Jr Office Specialist: Amber Deibel

Jert 8t Onge Public Works Director: Jeff Brown
Lanrie Toney

Mariah Woodward, Honorary City Conncilor

MEMO TO: CITY COUNCIL
DATE: DECEMBER 12, 2013
FROM: SUE C HOLLIS, CITY RECORDER

SUBJECT: PGE LED DEPLOYMENT DECISIONS

Background:

1. Attached for your information is a LED Deployment Checklist and Election form from
PGE. Last year, the utility notified its customers that they would be converting their High
Pressure Sodium (HPS) streetlights to Light Emitting Diode (LED) streetlights. PGE
owns 160 streetlights in Willamina that will be converted over the next few months. The
City pays for the lights which averages about $2,500 per month. The new lights should
provide some cost savings for the City, but that has not been determined as yet.

2. Page 3 of the package shows the two light fixture options that will be available. The
LeoTek appears to be the one most closely resembling our current lights. The Cree
appears to be very high-tech and modemn. The first decision is which of these fixtures
the City would like.

3. PGE is replacing the streetlights without attempting to meet current lighting design
standards that may call for additional lighting. There is an option to wait to replace lights
at major intersections until the design standards are finalized. In fact, PGE recommends
that option. Jeff Brown, Public Works Director, is not sure that it would make that much
difference because we don'’t have a large number of major intersections. Council will still
need to make a decision to opt to install lights at major intersections at current lighting
levels or wait until later.

4. PGE must have the City's decisions by December 16, 2013.

Action Requested:

Council decision on street lighting fixture and major intersection installation.

Attachment F/CITY COUNCIL/AGENDA MEMOS/PGE LED DEPLOYMENT DECISIONS. 12-12-13
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LED Deployment Checklist and Election

Within the next few months, PGE will begin converting PGE-owned High Pressure Sodium (HPS)
streetlights to Light Emitting Diode (LED) streetlights in your community. In order to prepare for
deployment, we need some information to make sure we meet your needs.

I. Scope of Conversion. The following describes the conversion of Customer's existing
streetlights with new LED streetlights:

Option A Eligible Fixtures Fixture Count
70W HPS COBRA 6,300 LUMEN 2
100W HPS COBRA 9,500 LUMEN 118
150W HPS COBRA 16,000 LUMEN 1
200W HPS COBRA 22,000 LUMEN 38
400W MV COBRA 21,000 LUMEN 1
Grand Total 160 |

2. Authorization. By signing below, I represent that I have legal authority to submit this
Streetlighting Election on behalf of Customer.

City of Willamina
By:

Title:

Date:

Please complete the following information and return to PGE by November 25, 2013 at
LED.Project@pgn.com . If you have any questions, please contact Tracy Aguilar at 503-463-5139 or
email LED.Project@pgn.com.

Your municipality: (4 ,‘fq ot Wi llAmMmA
T Tt Brew, Pablrc odks Dresclpe
E-Mail: béowy) @ eL. wiilAmina. og. us

Phone: 503, 437. ¢ 7295

Your contact person for communications: | . Sue Hp//,_g e, h KCcorzAQﬂ
E-Mail: " holliss @ ei.willarna.or: US

Phone: 503, 76 . 224+

1



Lighting Information:

PGE has selected two lighting vendors that offer high-quality fixtures. On pages 2 and 3, you'll see the
choice of fixtures. Please indicate below your preference, if any. If we do not hear from you regarding
fixture preferences within four weeks, PGE will install lights using available storeroom stock. We will
strive to maintain a consistent look and feel in your municipality. If your fixtures are a non-standard
color (ie, black, bronze, etc.), PGE will replace them with a similar-colored LED fixture.

Fixture Preference {check one):

LeoTek [ | | Cree[] | No Preference [ ] | Do Not Install LED Lights [ ]

About the Deployment:

PGE is replacing the existing streetlights assuming a like for like change out and is not attempting to
meet current lighting design standards that may require installing additional lighting. According to
current IES Recommend Practices, the lighting at intersections may not meet the suggested IES
guidelines for HPS lights. The IES Roadway Committee is currently working on new design standards for
LED lighting which will change suggested lighting levels. While you have a choice of when we install LED
fixtures at major intersections in your community, we recommend you wait until after the analysis of
the higher-wattage fixtures are complete. Please indicate your preference on the timing of the LED
installation at major intersections.

Intersection Installation Preference (check one):

install lights at major intersections with the Wait for the higher wattage lights and install at
current lighting levels [_] major intersections later [ ]




LED Fixture Options

LeoTek

Cree




MEMO

DATE:

FROM:

Mayor Corey L. Adams

Council Members: City Staff:

Ila Skyberg, Council President City Recorder: Swe C Hollis

Rita Baller Library: Melissa Hansen & Denise Willws
Allan Bramall Office Coordinator: Debra Bernard
Gary L Hill Jr Office Specialist: Awber Deibe/

Jeri St Onge Public Works Director: Jeff Brown
Lanrie Toney

Marialh Woeodward, Honorary City Councilor

TO: CITY COUNCIL
DECEMBER 12, 2013

SUE C HOLLIS, CITY RECORDER

SUBJECT: PRELIMINARY 2013 POPULATION ESTIMATE FROM PSU

Background:

1.

Attached is the preliminary July 1, 2013 population estimate for the City of Willamina from the
Population Research Center at Portland State University. The city’s population has increased
from 2025 to 2030.

The Population Research Center produces the annual population estimates for Oregon and its
counties and cities, as well as the estimates by age and sex for the state and its counties.
These estimates are used by state and local governments, various organizations and agencies
for revenue sharing, funds allocation, and planning purposes.

The population estimates are prepared as of July 1 of each year. Preliminary estimates are sent
to state and local jurisdictions and community partners in mid-November for review, and then
certified by December 15.

City officials can challenge the PRC's preliminary estimates between mid-November and
December 15 by contacting Risa Proehl, Estimates Program Manager, with your
request. Detailed data must be submitted to support a challenge. There is another review
period which occurs after the estimates are certified on December 15. This second review
period provides an opportunity for cities or counties to compile their supporting data and
documents if the first review period was not sufficient.

Given the lack of construction on new housing units prior to July 1, 2013, staff believes that this
estimate would be difficult to challenge. Our population has essentially hovered at 2025 for the
last 3 years.

Action Requested:

Council decision to accept or challenge the 2013 Preliminary Population Estimate of 2030.

Attachment

F/CITY COUNCIL/AGENDA MEMOS/PSU 2013 POPULATION ESTIMATE.CCMEMO.12-12-13
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Portland State

UNIVERSITY
Coliege of Urban and Public Affairs
Population Research Center

Post Office Box 751 503-725-3922 tel
Portiand, Oregon 97207-0751 503-725-5199 fax
780 Urban Center askprc@pdx.edu
506 SW Mill St. www.pdx.edu/prc/

~IMPORTANT NOTICE —

Preliminary 2013 Population Estimate

November 15,2013

To: Willamina city

Listed below is the preliminary population estimate for July 1, 2013. Also included are
the certified 2012 estimate and 2010 Census figure. The July 1, 2013 estimate will be
certified by December 15, 2013.

PRELIMINARY POPULATION ESTIMATE:

JuLY 1,2013: 2,030

CERTIFIED POPULATION ESTIMATE:

JuLy 1,2012: 2,025

CERTIFIED CENSUS FIGURE;

APRIL 1,2010: 2,025

The 2013 CERTIFIED population estimates will be posted to our web site by the close of
business December 16, 2013 at the following page URL:

www.pdx.edu/prc/population-estimates-0

If you have any questions, please contact:

Risa S. Proehl

Population Research Center
Portland State University
PO Box 751

Portland, OR 97207-0751

Telephone: (503) 725-5103
E-mail: proehlr@pdx.edu

Printed on 100 percent post-consumer waste, FSC and Green-e certified stock



ha O r e g O n Department of Transportation
Highway Division Region 2

John A. Kitzhaber, M.D., Governor 455 Airport Rd. SE, Bldg B
Salem OR, 97301-5395

Phone: (503) 986-5834

Fax: (503) 986-2830

John.W.Johnson@odot.state.or.us

November 21, 2013

City of Willamina

Sue Hollis, City Recorder
PO BOX 629

Willamina, OR 97396

SUBJECT: 2014 SCA Proposal - SW Pioneer Ave: SW Cherry St to SW Fir St

I am pleased to inform you that your proposed project was selected and officially
approved for the 2014 Special City Allotment (SCA) Grant Program.

Work may not begin until after the execution of an SCA agreement and after
January 1, 2014.

The funds may only be used for work as proposed in the application. Work
performed outside of the limits identified in the application is not eligible for
reimbursement.

Project costs over the $50,000 limit will be the responsibility of the City. If the
costs are under the limit, only that amount eligible for reimbursement will be paid
for.

A Special City Allotment Agreement will be prepared and sent to your office for
your City Council to consider and approve. Until then, no action on your part is
necessary.

If you have any questions, please feel free to give me a call at (503)986-5834 or
e-mail me at John.W.Johnson@odot.state.or.us.

Sincerely,

John W.30hnson (JJ)
ODOT Region 2 Local Program Construction Liaison



Mayor Corey L Adams

Council Members: City Staff:

Iia Skyberg, Conncil President City Recorder, Swe Hollis

Rita Baller Library : Melissa Hansen & Denise Willws
Allan Bramall Office Coordinator: Debbie Bernard

Gary L Hill Jr Office Specialist: _Amber Deibel

Jeri St Onge Public Works Director: Jeff Brown

Lanrie Toney

Mariah Woodward, Honorary City Conncilor

FINANCE COMMITTEE MINUTES
Wednesday, December 3, 2013

PRESENT: Councilor Hill ABSENT: Councilor Baller
Councilor Skyberg

STAFF: Sue Hollis, City Recorder
L. Call to Order

The meeting was called to order at 4:10 pm. A quorum was present. Sue Hollis reported
that Councilor Baller was unable to attend because she had a repair underway at her
home.

Il. Old Business

a. Status Report on Audits

Sue Hollis called attention to the agenda report on this subject and briefly
reviewed its contents. Auditors were conducting field work in the Council
Chambers this week on the FY 2009/10 Audit. The Secretary of State’s Audit
Division has approved the requests for audit extensions to complete audits for FY
2010/11 through FY 2012-13. An extension will be needed later for the FY 2013-
14 Audit because we won'’t have it completed by December of 2014.

Hollis announced to the Committee that there was no need to continue to keep
City Hall closed on Wednesdays. The next few audits should be much easier to
finalize since both she and Debra Bernard were here the entire year for each of
them.

1. New Business

a. Award of 2014 Special City Allotment Grant

Sue Hollis called attention to the notice from the Oregon Department of
Transportation (ODOT) that the City has been selected to receive a 2014
Special City Allotment Grant for paving part of Pioneer from Cherry St to
Fir St. The amount of the grant is $50,000. Actual work is estimated to
take place in the Fall of 2014.

Bl
An Equal Opportunity Employer

411 NE “C” Street, Willamina, Oregon 97396 - Telephone: (503) 876-2242 | Fax: (503) 876-1121
www.willaminaoregon. gov




Finance Committee Minutes
December 3, 2013
Page 2

b. Merger of Boldt, Carlisle + Smith with Johnson McGowan & Associates LLP

Sue Hollis reported that the City’s audit firm, Boldt, Carlisle + Smith will be
merging with the Albany area firm of Johnson McGowan & Associates LLP. This
action will not affect our contract for audit services.

V. Committee Member Reports

None.

V. Adjourn

There being no further business, the meeting adjourned at 4:20 pm.

Respectfully submitted,

Chheosthtti

Sue C Hollis
City Recorder

F/FINANCE COMMITTEE/MINUTES/12-03-13.FINANCE COMMITTEE.MINUTES
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Public Works Monthly Report to Council Dec. 6, 2013

Water

We have replaced 100" of the raw water line. We were expecting to have to replace 200'.
Wastewater

Streets

Sidewalk repair on Main Street by Lamson has been poured. Just backfilling left to do.

We have been awarded the Small Cities Allotment grant from the state. It will be used
for resurfacing on Pioneer Street.

Parks
General maintenance and upkeep.

Other

Jeff Brown



Mayor Corey L Adams

Council Members: City Staff:

Iia Skyberg, Council President City Recorder: Swe C Hollis

Rita Baller Library: Melissa Hansen & Denise Willms
Allan Bramall Office Coordinator: Debra Bernard
Gary L Hill Jr Office Specialist: Amber Deibel

Jeri St Onge Public Works Director: Jeff Brown
Lanrie Toney

Mariah Woodward, Honorary City Conncilor

MEMO TO: CITY COUNCIL

DATE: DECEMBER 12, 2013

FROM: SUE C HOLLIS, CITY RECORDER

SUBJECT: VICTIM IMPACT STATEMENT — HUDDLESTON POND VANDALISM

Background:

1. At the November 14, 2013, meeting, Council received a report on damage at
Huddleston Pond from a pickup driving off road and through the grass on the previous
evening. The person was identified and given a citation.

2. The offender was cited for Criminal Mischief in the Third Degree. As a first time
offender, he has been referred to Peer Court for a hearing. I've attached a copy of the
Peer Court brochure and the Victim Impact Statement for Council’s information.

3. There was discussion at the last meeting about restitution or community service. The
City may request either of these options.

Action Requested:
Council decision on restitution for damage at Huddleston Pond on November 13, 2013.

Attachments

F/CITY COUNCIL/AGENDA MEMOS/VICTIM IMPACT STATEMENT.CCMEMO.12-12-13

: = An Bqual Opportunity Bmployer R S
411 NE “C” Street, Willamina, Oregon 97396 - Telephone: (503) 876-2242 [ Fax: (503) 876-1121

www,willaminaoregon.gov
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Offender

VICTIM IMPACT STATEMENT

To assist the Juvenile Department in our effort to weigh all factors prior to making a final decision in the matter in which you
Wwere a recent victim, we request your cooperation by asking you to complete this form. It is intended for use by the Juvenile
Counselor or Judge, but the juvenile offender may have access to this information through his/her attorney prior to a
dispositional hearing. PLEASE USE THE BACK OF THE SHEET IF NECESSARY.

Your Name Offense/Date
Address Zip

12 Briefly describe the offense from your perspective.

2, Briefly describe what being a crime victim has meant to you and how it has affected your lifestyle, if at all.

3. Are there opinions or facts about your case that you would like the Juvenile Department to consider in making a
disposition, or recommending a disposition to the Court.

4. Please make any additional comments here.
Date Signature
Daytime Phone RETURN TO:

Yamihill County Juvenile Department
535 NE 5" St., Room 22
McMinnville OR 97128
(503)472-7512 x 4430

F:\Users\victim\Juvie Forms\VICIMP.DOC



WILLAMINA LIBRARY BOARD
MINUTES

19 Nov 13

Present: Dan Goff, Audrey Snyder, Joyce Zimbrick, Melissa Hansen
Absent: Linda Scott (excused); Darlene Brown
Guests:

Dan called the meeting to order at 8:15 am. The minutes of 15 Oct 2013 were
approved.

Old Business:
New Business:

Melissa presented the reports for October.

The Board welcomed new member Audrey Snyder. Melissa gave her a copy of the
2013 Statistical Report.

Joyce asked about the book sale. Audrey replied that the location was hard to find (too
far from WVCC) and sales were very slow.

Melissa handed out floor plans for moving the circulation desk. She explained that
having the desk in front of the work room and her office would make it much easier for
Denise and her to see the patrons when they were ready to check out. This would also
eliminate the “bottle neck” at the front door when people are trying to return items at
the desk.

The meeting adjourned at 8:35 am.

The next meeting will be 17 Dec 2013 at 8:15 am.
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CIRCULATION (CHECKOUT) STATISTICS

Willamina Public Library

DVD (Fiction - General) 23.9% 562

Fiction (General interest) 19.5% 458
DVD (Fiction - Childrens) 5.5% 130
New Fiction 6.9% 162
Graphic Novel 4.7% 111
Picture Book 7.1% 167
Nonfiction (General Interest) 5.0% 117
Fiction (Teens) 3.4% 79
Easy-Reader 1.6% 38
CD (Music - General) 1.6% 38
Fiction (Childrens) 2.5% 58
Magazine (General interest) 2.4% 56
Nonfiction (Childrens) 2.9% 69
CD (Fiction - General) 2.6% 61
Rotating Collection 2.4% 56
Large Print (Fiction) 0.9% 20
DVD (Nonfiction - General) 1.1% 26
New Non-Fiction 0.8% 19
CD (Fiction - Childrens) 0.8% 19
Holiday (childrens) 0.3% 7
Boardbook 1.1% 25
Nonfiction (Teens) 0.0% 1
Large Print (Non Fiction) 0.0% 0
CD (Nonfiction - General) 0.1% 3
New DVD 2.5% 58
Cassette (Fiction - General) 0.0% 1
CD (Music - Childrens) 0.0% 0
Document 0.0% 0
New Teens' Fiction 0.0% 0
New CD 0.0% 0
CD (Fiction - Teens) 0.0% 1
CD (Nonfiction - Childrens) 0.0% 0
DVD (Nonfiction - Childrens) 0.1% 3
Non-circulating 0.0% 0
Non-circulating, Reference 0.0% 1



Atlas

Pamphlet/Vertical File
Paperback Fiction (Childrens)
ILL (Borrow)

TOTAL

0.0% 0
0.0% 0
0.0% 1
0.1% 2

100.0% 2,349



1 TYPE

Circulation (Checkout) Statistics
Willamina Public Library

Transactions
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CIRCULATION (CHECKOUT) STATISTICS

Willamina Public Library

Adult Resident 54.1% 1,271

Fee (CCRLS) -- Adult 11.2% 263
Fee (CCRLS) -- Senior 4.5% 105
Senior Resident 5.3% 125
Salem Adult Resident 4.0% 95
Basic Non-resident -- Aduit 3.2% 74
Child Resident - NoDC 4.4% 104
Library Staff - NoDC 1.2% 28
Taxpayer 0.1% 3
Teen Resident 3.0% 70
Homebound - NoDC 0.4% 10
Salem Kid's Card (CARE) 1.9% 45
Basic non-resident -- Senior 0.9% 22
Kids' Card (CARE) - NoDC 1.2% 29
Salem Teen Resident 0.2% 4
Salem Fee Adult 0.9% 22
Salem Child Resident 0.3% 7
CCC Student, Non-Credit - NoDC 0.0% 0
Salem Senior Resident 0.5% 11
Out-of-CCRLS fee -- Adult 0.2% 5
CCC Staff - NoDC 0.2% 5
Salem OBS - NoDC 0.1% 3
Out-of-CCRLS fee -- Household 0.2% 5
Salem Basic Adult 0.2% 5
CCC Student - NoDC 0.2% 4
Basic non-resident -- Teen 0.0% 1
Fee (CCRLS) -- Child - NoDC 0.8% 18
Universal Patron 0.0% 0
Salem Basic Teen 0.0% 1
Salem Fee Teen 0.0% 0
Salem Fee Senior 0.1% 2
Salem Taxpayer 0.1% 3
Fee (CCRLS) -- Teen 0.0% 0
Out-of-CCRLS fee -- Senior 0.2% 5
Local Option, Adult 0.0% 1



Institution 0.0% 1
CCC Faculty - NobDC 0.0% 1
Salem Basic Senior 0.0% 1
TOTAL 100.0% 2,349



P TYPE

Circulation (Checkout) Statistics
Willamina Public Library

Transactions
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Mayor Corey L Adams

Council Members: City Staff:

Ta .Y:é_)'/!t’lg, Conncil Presideant (‘ll'\ Recorder: Swe C Hollis

Reta Baller Yibrary: Melissa Hansen & Denese Wilhus
Allan Bramall Office Coordinator: Debra Bernard
Gary L Hill Jr Office Specialist. Asber Desbel

Jerz St Onge Public Works Dircctor: Jeff Brown
Lauree Toney

Mariah Woodward. Honorary City Comniilor

November 15, 2013

Ms Audrey S Snyder
PO Box 376
Willamina OR 97396

Re: Appointment to Library Board

Dear Ms Snyder:

At their meeting of November 14, 2013, the Willamina City Council unanimously approved the
Library Board recommendation to appoint you to fill the unexpired term of Linda Brown. Your term

will be from November 15, 2013 to September, 2016.

Congratulations on your appointment. Your willingness to devote your time and energy to our
Library is much appreciated.

If you have any questions, please do not hesitate to stop by City Hall to talk to me during normal
business hours (8 am to 5 pm weekdays, closed Wednesday), by phone at (503)876-2242, or e-
mail at holliss @ ci.willamina.or.us.

Respectfully,

b atht

Sue C Hollis
City Recorder

cc: Library Board
M. Hansen, Senior Librarian

F/LIBRARY/LIBRARY BOARD/APPOINTMENT TO BOARD.SNYDER.11-15-13
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Mayor Corey L. Adams

Council Members: City Staff:

Ila Skyberg, Conncil President City Recorder: Swe C Hollis

Rita Baller Library: Melissa Hansen & Denise Willms
Allan Bramall Office Coordinator: Debra Bernard
Gary L Hill Jr Office Specialist: _Amber Deibe!

Jeri St Onge Public Works Director: Jeff Brown
Laurie Toney

Mariah Woodward, Honorary City Connctlor

MEMO TO: CITY COUNCIL

DATE: DECEMBER 12, 2013

FROM: SUE C HOLLIS, CITY RECORDER

SUBJECT: LIBRARY HOURS

Background:

1.

At their meeting of November 14, 2013, the City Council asked for a report on the
results of the change in Library hours to be open on Saturday for part of the day and
closed on Monday with one staff person working at that time.

Attached is a brief report from Melissa Hansen, Senior Librarian, on the subject. In the
CCRLS system, only Dayton is open on Monday and this is by virtue of the fact that
their library is in City Hall. All other Libraries are closed on Monday. Even being closed
on Monday, Willamina’s Library is open more hours than others in our area except for
McMinnville and Monmouth.

Being closed on Monday has allowed Melissa Hansen to devote time to ordering books,
music and other items for our adult collection and to catalog books with an uninterrupted
block of time. Our Youth Services Librarian, Denise Willms, also gets a couple of hours
of planning time on Saturday morning before the Library opens at 10:00 am, although |
know that she would welcome more. Ms Willms is .85 FTE and has Sunday and
Monday off. Ms Hansen is full-time and has Saturday and Sunday off.

Our Library also has one of the smallest staffs which means that they are often working
alone, and in the winter months, after dark and alone. This is a safety concern which we
have attempted to address with cameras and a panic button and by asking our deputies
to swing by when possible to see that all is well. Unfortunately, it is difficult for them to
always be available do the latter. The small staff has also been a real challenge for us in
providing coverage when staff is ill, on vacation, or attending meetings.

S S Fe Oy TR G Ve '
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5. City Hall and Library staff are exploring ways to make Library operations run more
smoothly such as moving the circulation desk to the back wall so that it can be seen
from Ms Hansen’s Office and Ms Wilims’ desk. It will also provide a better line of sight to
the various stacks and improve safety and security. This change is planned for the
spring of 2014.

Action Requested:

Council decision on Library hours.

Attachment

F/CITY COUNCIL/AGENDA MEMOS/LIBRARY REPORT.CCMEMO..12-12-13



Mondays

I have been talking to directors from other small libraries as well as the larger libraries in
Yamhill county.

All libraries are closed on Mondays and some libraries use that day for a staff work day. The
libraries are open from 22 hours a week (Lyons) to 36 hours a week (Dallas). The large (college
town) libraries McMinnville and Monmouth are open 45 hours. Most libraries have a minimum
staff of three with two on duty at a time. The director’s hourly pay varies from $21 (Lyons) to
$43 (Monmouth).

Willamina is open 39 hours a week. We are closed Monday for staff work day. My pay is $14
an hour and | have been employed the longest; Denise is paid $10.05 and she has been
employed longer than any staff except Melissa and Jeff .

Having us open on Monday would put our weekly hours above McMinnville and Monmouth,
both of which have numerous staff. We are a small library already open more hours than any

other library our approximate size.

Being open 6 days a week would create hardships when one of the staff is gone (vacation,
illness) and the other would need to cover 6 days and evenings.

Melissa Hansen
Senior Librarian

4 Dec 13



Mondays

I am alone on Mondays, except for the brief appearance of couriers, Fed Ex, Ups -all of whom
deliver library materials. Occasionally someone will come to help me shelve books and videos . |
leave the door unlocked until the courier van arrives. If someone comes in, 1 tell them our
library hours and say I'll be happy to help them Tuesday morning. All of these visits show up
under attendance as directed by the State Library (see attached). This is how I've counted
attendance for 30+ years.

No circulation happens on Mondays, not even to me.

I listen to samples of new music CDs on NPR’s All Songs Considered, then look them up on
Amazon for more information. This is something I can only do when the library is closed and is
a great help in considering what CDs to order.

| read movie reviews from the Washington Post, New York Times, NPR to help determine which
DVDs to preorder. | then watch trailers of some of the movies. | read book reviews from
several sources before ordering books.

I work on the “Coming Attractions” bulletin boards posting lists of new books and putting up
photo displays of the book covers and brief reviews with authors.

| sort the periodicals by placing them on the reading table in stacks arranged by date. Then |
discard the older ones (we have very little storage space for older editions). | don’t do this
during open hours because there are usually people at the table reading or using our WiFi.

| sort through boxes and bags of donated material to determine 1) can we use it, 2) can another
library use it, 3) can I sell it at a used book store for credit, 4) can the Friends use it. Many of the
videos and CDs are unique to our library system and | make bibliographic records for them
before | catalog them.

Almost all new books have a Tuesday release date. | catalog new books on Monday and have
them on the New Book shelf for Tuesday morning. Many patrons come in early Tuesday and

head right for the new book shelf.

And the rest of the time | catalog the backlog of magazines and books waiting for my attention.

23 MAZ 1S



Willamina Code Violations

November 2013
1
. Hof citations
Complaints Violation Warnings issued
Abandoned vehicles on Public Street
1 Assist YCSO Deputies with Criminal Complaints
il Barking dog al
3 Blocked Roadways/Alleys 1
Blocked Sidewalks
1 Bullding code Violations & Inspection
Business Licenses
2 Citizens Assistance
5 City Hall Admin dutles
Dog Running at Large
Fence, Walls, Hedges - Maintenance
Fire Code Violations
11 Follow up on Code Violations
5 Follow-up Property Inspections
S Follow-up with Public Service Agencies
Garage Sale Complaints
Graffiti
Health & Safety Hazards
1 tllegal Burning 1
1 tllegal Dumping
3 Junk/Debris on Private Property 2
Miscellaneous Ordinance Follow-up
Noise Complalnts
1 Other Misc. Cade Violations
1 Other Misc. Animal Complaints
1 Parking of Recreational Vehicles/Trailers g
Sidewalks Responsibility/Mal
1 Storage /Parking on Street 1
2 Storage/Parking on Private Property il
Traffic Complaints
U d Persons/tresp g
Wanted Subjects/Warrants
1 Weeds & Noxlous Growth 1
1 YCSO Training
8 YC50 Admin Duties
summary:

completed on-line training for:

Hazardous materials |

Fueling

Exposure Control Plan

Fire Extinguisher deployment

Y:\kent's folder\11-2013Willamina code violation report

Created by Kent Stuart



Yamhill County Sheriff's Office
Crime Summary for WILLAMINA
From 11/1/2013 to 11/30/2013

City I UCR Description 11/1/2012 to | 11/1/2013 to | Percentage YTD Prior Year
11/30/2012 | 11/30/2013 Change

WILLAMINA
Part 1
Aggravated Assault 0 1 2 3
mglary-Business 0 0 1 4
Burglary-Non-Residence 0 0 7 7
Er_glary-Residence 1 0 7 9
meny 5 0 53 53
Motor Vehicle Theft-Auto 0 0 3 5
Rape 0 0 1
Robbery 0 0 1
Part 1 Total 6 1 -83.33% 73 83
Part 2
All Other 0 0 8 5
Animal Problems 0 0 3 1
Curfew 0 0 1
Disorderly Conduct 1 1 7 18
Drug Laws 2 0 18 25
DUII 0 0 5 10
Forgery 0 0 1
Fraud 0 0 2 2
Kidnapping 0 1 1 2
Liquor Laws 0 2 4 6
Prostitution 0 0 1
Runaway 1 0 4 6
Sex Offenses 0 0 4 3
Simple Assault 2 1 -50.00 % 37 52
Stolen Property 1 0 3 3
?resspass/?’rowler 2 0 9 17
Vandalism 3 1 -66.67 % 36 41
Weapons 0 0 2 1
Part 2 Total 12 6 -50.00% 145 193
Part 3
All Other 7 1 -85.71 % 61 77
Non-Reportable Offenses 12 4 -66.67 % 104 113
Part 3 Total 19 5 -73.68% 165 190
|Total For WILLAMINA 37 12 -67.57% 383 466

Report run date: 12/3/2013




