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City Of Willamina
Minutes of the Once A Month Meeting of the City Council Special Meeting
May 4, 2017
6:00 PM (recorded meeting)
 
Location of Meeting:
West Valley Fire
825 NE Main St
Willamina, Oregon 97396
 
Present at Meeting: 
Mayor Ila Skyberg
Councilor Craig Johnson
Councilor Heather Stritzke
Councilor Rita Baller
Councilor Theresa McKnight
Absent from Meeting: 
Councilor Bob Burr
Councilor April Wooden
Guest Present:
Mary Jane Hollinger
Shirley Fitzgerald
Kathy Tate
Martin Atteberry
Paul Daquilante New Register
 
The regular meeting of the City Council Special Meeting of City of Willamina was called to order at 6:00 PM on May 4, 2017 at West Valley Fire by Mayor Ila Skyberg. The City Recorder Debbie Bernard call for roll call and a quorum was present.
 
I. Approval of Agenda
 
The agenda for the meeting was distributed and unanimously approved. 
 
II. Review of Previous Minutes
 
There were no minutes of the previous meeting were reviewed.
 
III. Consideration of Open Issues
 
1. Public Input
Mayor Ila Skyberg
Mary Jane Hollinger at address 242 SE Lamson St, Willamina. Mary Jane was present to ask the Councilor for permission to go door to door and ask for 2 bits. She called it the "Two Bit Campaign”. Donations would go to the 4th of July Committee. 

Shirley Fitzgerald at 531 SE Washington St, Willamina, addressed the Council regarding her concerns for uniform expenditures that appeared on the March Check Register. She also questioned the Check to Poseyland Florist, and a check to a Nursery. She wanted the detail of those expenditures. 
 
1. Regular Agenda - City Manager Recruitment
Mayor Ila Skyberg
	Steps 
	Estimated Time
	Targeted Completion

	1. Develop position profile
	
	Council Meeting May 4th , Approved May 4th

	2. Prepare advertisement and determine placement
	
	Approved May 4th, Placed May 5th

	3. Closing Date 
	Position should be advertised for at least four weeks/acknowledgement letters will be sent
	Monday, June 5th



	4. Screen applicants
	One week after closing 
	June 12th 

	5. Council to select candidates for backgrounds or interview
	
	Tuesday, June 13th (regular Council meeting)

	6. Conduct backgrounds and reference checks (if conducted before interviews)
	Approx. 3 to 4th weeks 
	`July 11th Contacting Reference check degree

	7. Finalize candidates for interview 
	Interviews
	Tuesday, July 11th (regular Council meeting)

	8. Candidate Interviews End of July 
	
	End of July 


Mayor Skyberg introduced Nancy Boyer, acting Director of Council of Governments. Nancy explained to the Council that she returned from retirement to her position pending the new hire of the next acting Director of COG and hopes that there would be a smooth transition for that person to continue the Job Search for the City of Willamina City Manager.

Nancy presented the profile and job announcement which the Council went over paragraph by paragraph. 

Nancy presented the City Manager Recruitment Draft Schedule which detailed the process of steps, estimated time and targeted completion. 
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Councilor Baller asked how many places would the job is advertised. 

Nancy responded with a list: 

League of Oregon Cities (LOC) Website
Association of Washington Cities Website
Engaging Local Government Leaders (ELGL) Website (no charge) 
City of Willamina Website
MWVCOG Website
Local Newspaper
ICMA (International City Managers Association) Website/Newsletter ($450) member rate - 60 days/renewable at no cost)

Nancy suggested that the job experience should be at least 5 years of Local Professional Government Experience and a Bachelor's Degree.

Councilor Johnson proposed that we go with someone that has an internship. 

Nancy responded that could happen with Education and Experience of a Master Degree and one year experience. Someone that has worked as an assistant.

Councilor Stritzke asked if we should place an expectation that the City Manager live in the City limits. 

Nancy cautioned about that requirement; it has a lot of pros and cons. Nancy questioned whether or not it was legal. 

Shirley Fitzgerald asked if the new employee can earn their employee benefits. Nancy responded that was not an option as employee benefits are set for all employees.

Nancy recommended a salary of $70,000 to $80,000.

Councilor Heather is unconformable with compromising. 

Councilor Johnson would want to honor the candidate for their experience and have the salary reflect that. 

Nancy responded that "small cities are sometimes training grounds.”

Shirley spoke again. She wants a city Manager that wants to be here. 
Shirley added that she wants someone who is young and energetic. 

Nancy responded to the comments that we are going to look at the requirements. 

Kathy Tate spoke from the audience and said that she hires a lot of people and wanted to share that "The wider the salary range the more people will come" "if you cast a wide net you will catch more people.
Kathy suggested $70,000 to $80,000.

Nancy concluded and asked the Council to ask the audience if they have any additional comments. Also, asked the Council for a motion to approve the job profile and the recruitment.

Corey Farmer from 435 SW Hill Dr, Willamina addressed the Council. She said that she couldn’t be happier that the dollar amount was agreed and she looks forward to the process and hopes that the citizens get to be involved and included. She said “we have a pretty awesome city.”
 
MOTION: Councilor Stritzke move to adopt the City Manager job profile. Councilor Johnson seconded the motion. Motion carried unanimously with Councilors Baller, McKnight, Wooden, Burr, Stritzke, and Johnson. Councilors Wooden and Burr were absent.   All in favor.

MOTION: Councilor Stritzke moved to adopt the City Manager Recruitment schedule. Councilor McKnight seconded the motion. Motion carried unanimously with Councilors Baller, McKnight, Wooden, Burr, Stritzke, and Johnson. Councilors Wooden and Burr were absent.  All in favor.

1. Adjourn
Mayor Ila Skyberg 
[bookmark: _GoBack]MOTION: Councilor Baller motion to adjourn. Councilor McKnight seconded the motion. Motion carried unanimously with Councilors Baller, McKnight, Wooden, Burr, Stritzke, and Johnson. Councilors Wooden and Burr were absent.  All in favor.

 
Agenda and Time of Next Meeting
 
The next meeting will be held at on at:
 
The meeting was adjourned at 7:00 PM by Mayor Ila Skyberg.
 
Minutes submitted by: 

City Recorder, Debbie Bernard _______________________________________.
 
Minutes approved by: 

Mayor Ila Skyberg _________________________________________________.
May 4th City Council Special Meeting

